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Please read this Operation Guide before using the copier. Keep it close to the copier for easy reference.

The sections of this guide and parts of the copier marked with symbols are safety warnings meant to protect the user, other
individuals and surrounding objects, and ensure correct and safe usage of the copier. The symbols and their meanings are
indicated below.

DANGER: Indicates that serious injury or even death will very possibly result from insufficient attention to or
incorrect compliance with the related points.

WARNING: Indicates that serious injury or even death may result from insufficient attention to or incorrect compliance
with the related points.

CAUTION: Indicates that personal injury or mechanical damage may result from insufficient attention to or incorrect
compliance with the related points.

Symbols
The A symbol indicates that the related section includes safety warnings. Specific points of attention are indicated inside
the symbol.

A ................. [General warning]
A ................. [Warning of danger of electrical shock]
& ................. [Warning of high temperature]

The © symbol indicates that the related section includes information on prohibited actions. Specifics of the prohibited
action are indicated inside the symbol.

® .................. [Warning of prohibited action]
® ................... [Disassembly prohibited]

The @ symbol indicates that the related section includes information on actions which must be performed. Specifics of the
required action are indicated inside the symbol.

o .................. [Alert of required action]

% .................. [Remove the power plug from the outlet]

9 .................. [Always connect the copier to an outlet with a ground connection]

Please contact your service representative to order a replacement if the safety warnings in this Operation Guide are
illegible or if the guide itself is missing. (fee required)
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OMAKING FULL USE OF THE MACHINE’S ADVANCED FUNCTIONS

1 Having the machine automatically select
paper of the same size as the original
<Paper size selection> (page 4-2)
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2 Making clear reproductions of photo-
graphs
<Copy quality selection> (Page 4-3)
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3 Various functions for making enlarged
and reduced copies
M Enlarging/reducing copies to fit the
size of paper in a specified drawer
<Auto magpnification selection mode>
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B Enlarging/reducing copies to any desired
size in the 25 — 400% range (in 25 — 200%
range when using the Document Processor)
<Zoom copy mode> (page 4-5)
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l Selecting the zoom ratio with one touch
<Standard zoom mode> (page 4-6)
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l Selecting the zoom ratio for the length and
the width of the copy independently
<XY zoom mode> (page 4-6)
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4 Duplex copying from various originals
<Duplex copy> (page 5-1)
* When optional duplex unit is installed.

-4

5 Copying two-page originals as separate
pages <Page separation copy mode>
(page 5-4)

* When optional duplex document pro-
cessor is installed.

6 Making a margin on copies
<Margin mode> (page 5-6)
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7 Making copies with clean edges
<Border erase mode> (page 5-8)
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8 Making one copy from two or four origi-
nals
<Layout copy> (page 5-10)
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9 Printing page numbers on the copies
<Print page numbers function>
(page 5-12)
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1 0 Overlaying images
<Form overlay mode> (page 5-15)
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1 1 Making a booklet (sheet originals)
<Booklet copy mode> (page 5-16)

e

1 2 Making a booklet (two-page [open-face]
originals) <Booklet + cover copy
mode> (page 5-18)
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@® MAKING FULL USE OF THE MACHINE’S ADVANCED FUNCTIONS

1 3 Sorting automatically
<Sort copy> (page 5-20)

0
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1 4 Changing copy orientation for easy sort-
ing
<Rotate sort copy mode> (page 5-21)

1 5 Making copies from originals of different
sizes at a time
<Auto selection mode> (page 5-22)
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1 6 Adding a front cover at the top for copies
<Adding a front covers (page 5-23)

w

1 # 1

17 Feeding paper as a backing sheet for
transparencies <Transparency + back-
ing sheet modes> (page 5-26)

1 8 Inverting black and white <Invert copy
mode> (page 5-28)

1 9 Making mirror-image copies
<Mirror image mode> (page 5-29)
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20 Copying large number of originals in one
batch <Batch scanning> (page 5-30)

21 Reducing the toner consumption
<Toner economy mode> (page 5-31)
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22 Memorizing frequently used settings
<Program mode> (page 5-33)
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23 Using department codes to manage the
number of copies made by each depart-
ment <Copy management mode>
(page 6-1)

24 Changing the language used on the
touch panel <Touch panel language
selection> (page 6-37)

25 A full range of optional equipment is
available
Hl Duplex Document Processor
(page 7-1)

H Document Processor (only for Copiers
with a copy speed of 25 copies per
minute) (page 7-2)




® MAKING FULL USE OF THE MACHINE’S ADVANCED FUNCTIONS

H Paper Feeder (page 7-3) l Document Finisher (page 7-3) l Document Finisher (page 7-6)




CHAPTER 1 IMPORTANT! PLEASE READ FIRST

A CAUTION LABELS

Caution labels have been attached to the copier at the following locations for safety purposes.
BE SUFFICIENTLY CAREFUL to avoid fire or electric shock when removing a paper jam or when replacing toner.

/ Label 1

High temperature inside. Do not
touch parts in this area, because
there is a danger of getting burned.

Label 4
High temperature inside.
Do not touch parts in this

Label 2
Do not incinerate toner and

toner containers. Dangerous
sparks may cause burn. ......

Label 3
Moving parts inside. May cause

k NOTE: DO NOT remove these labels.

area, because there is a
danger of getting burned.

personal injury. Do not touch
MOVING ParS. ...cccovvveeiiee e

\




A INSTALLATION PRECAUTIONS

B Environmment

A CAUTION

« Avoid placing the copier on or in locations which
are unstable or not level. Such locations may
cause the copier to fall down or fall over. This
type of situation presents a danger of personal

injury or damage to the copier. ........ccccoeviiieeernnnnen ®

* Avoid locations with humidity or dust and dirt. If
dust or dirt become attached to the power plug,
clean the plug to avoid the danger of fire or

electrical ShOCK. .....ccvvviviiiii e, ®

+ Avoid locations near radiators, heaters, or other
heat sources, or locations near flammable items,
to avoid the danger of fire. .....ccocoveiiiiiiiii

* To keep the copier cool and facilitate changing of
parts and maintenance, allow access space as
shown below.

Leave adequate space, especially around the
rear cover, to allow air to be properly ventilated

out of the copier. ..., o

* Always use the caster stoppers to stabilize the
copier once it is in place to keep it from moving

and/or falling over and causing injury. ..........c........ 0

Other precautions

 Adverse environmental conditions may affect the safe
operation and performance of the copier. Install in an air-
conditioned room (recommended room temperature:
around 68°F (20°C), humidity: around 65%RH) and
avoid the following locations when selecting a site for the
copier.

- Avoid locations near a window or with exposure to
direct sunlight.

- Avoid locations with vibrations.

- Avoid locations with drastic temperature fluctuations.

- Avoid locations with direct exposure to hot or cold air.

- Avoid poorly ventilated locations.

« If the copier is moved after installation, the flooring may

be damaged by the casters depending on the flooring
material.

1-2

« During copying, some ozone is released, but the amount
does not cause any ill effect to one's health. If, however,
the copier is used over a long period of time in a poorly
ventilated room or when making an extremely large
number of copies, the smell may become unpleasant. To
maintain the appropriate environment for copy work, it is
suggested that the room be properly ventilated.

H Power supply/Grounding the copier

A WARNING

+ DO NOT use a power supply with a voltage other
than that specified. Avoid multiple connections in

the same outlet. These types of situations present

a danger of fire or electrical shock. .......................
electrical shock in case of an electric short. If an

earth connection is not possible, contact your

service representative. ........ccccoeceeeiiieeniie e

Other precautions

» Connect the power plug to the closest outlet possible to
the copier.

* Plug the power cord securely into the outlet. If
metallic objects come in contact with the prongs
on the plug, it may cause a fire or electric shock. .

* Always connect the copier to an outlet with a
ground connection to avoid the danger of fire or

» The power supply cord is used as the main disconnect
device. Ensure that the socket/outlet is located/installed
near the equipment and is easily accessible.

B Handling of plastic bags

A WARNING

» Keep the plastic bags that are used with the
copier away from children. The plastic may cling

to their nose and mouth causing suffocation......... ®




A PRECAUTIONS FOR USE

IA%quAvanl\ulsirKltgcopier A CAUTION

* DO NOT place metallic objects or containers with , ’
water (flower vases, flower pots, cups, etc.) on or wires may become broken and there is a danger
near the copier. This of situation presents a of fire or electrical shock. (ALWAYS grasp the

danger of fire or electrical shock should they fall power plug when removing the power cord from ®
INSTAC. et the OUHIBL.) oo

DO NOT remove any of the covers from the * ALWAYS remove the power plug from the qutlet
copier as there is a danger of electrical shock ® when moving the copier. If the power cord is %

* DO NOT pull the power cord when removing it
from the outlet. If the power cord is pulled, the

from high voltage parts inside the copier. ............. damaged, there is a danger of fire or electrical
SNOCK. e

DO NOT damage, break or attempt to repair the

power cord. DO NOT place heavy objects on the « If the copier will not be used for a short period of
cord, pull it, bend it unnecessarily or cause any time (overnight, etc.), turn the main switch OFF
other type of damage. ©O).

These types of situations present a danger of fire ® I it will not be used for an extended period of time

or electrical ShOCK. .......cooiiiiiiiiiiiiii e, (vacations, etc.), remove the power plug from the
outlet for safety purposes during the time the %

* NEVER attempt to repair or disassemble the COPIEr IS NOL N USE. ..o
copier or its parts as there is a danger of fire, .
electrical shock or damage to the laser. If the : AL_WAYS ho",j the de3|gpated parts only when 0
laser beam escapes, there is a danger of it ® lifting or moving the copier. .........cccoeviircinennne.
causing DlNANESS. . e, * For Safety purposes, ALWAYS remove the power

 If the copier becomes excessively hot, smoke plug from the outlet when performing cleaning %
appears from the copier, there is an odd smell, or 0PErations. ..........oooeiiiiiii
any other abnormal situation occurs, there is a « If dust accumulates within the copier, there is a
danger of fire or electrical shock. Turn the main danger of fire or other trouble. It is therefore

switch OFF (O) immediately, remove the power recommended that you consult with your service
plug from the outlet and contact your service % representative in regard to cleaning of internal

representative. .....coeviviiiiii i parts. This is particularly effective if accomplished

« If anything harmful (paper clips, water, other prior to seasons of high humidity. Consult with
fluids, etc.) falls into the copier, turn the main your service representatlve in regard tol the cost 0
switch OFF (O) immediately. Next, remove the of cleaning the internal parts of the copier. ...........

fire or electrical shock. Then contact your service
representative. ........ooooiiiiiiiii e

+ DO NOT remove or connect the power plug with ®

power plug from the outlet to avoid the danger of %

wet hands, as there is a danger of electrical
SNOCK. e

« ALWAYS contact your service representative for
maintenance or repair of internal parts. ................



PRECAUTIONS FOR USE

Other precautions
* DO NOT place heavy objects on the copier or cause
other damage to the copier.

* DO NOT open the front cover, turn off the main switch,
or pull out the power plug during copying.

* When lifting or moving the copier, contact your service
representative.

* Do not touch electrical parts, such as connectors or
printed circuit boards. They could be damaged by static
electricity.

* DO NOT attempt to perform any operations not
explained in this handbook.

* CAUTION : Use of controls or adjustments or
performance of procedures other than those specified
herein may result in hazardous radiation exposure.

Do not look directly at the light from the scanning lamp
as it may cause your eyes to feel tired or painful.
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H Cautions when handling
consumables

A CAUTION

+ DO NOT attempt to incinerate the toner
containers or the waste toner box. Dangerous

sparks may cause burns. .........cccccccceeeeeeeenniienes ®
 Keep the toner containers and the waste toner

box out of the reach of children. .............ccocoeein.
« If toner happens to spill from the toner containers

or the waste toner box, avoid inhalation and
ingestion, as well as contact with your eyes and

<] 1L TR ®

- If you do happen to inhale toner, move to a place with
fresh air and gargle thoroughly with a large amount of
water. If coughing develops, contact a physician.

- If you do happen to ingest toner, rinse your mouth out
with water and drink 1 or 2 cups of water to dilute the
contents of your stomach. If necessary, contact a
physician.

- If you do happen to get toner in your eyes, flush them
thoroughly with water. If there is any remaining
tenderness, contact a physician.

- If toner does happen to get on your skin, wash with

soap and water.
+ DO NOT attempt to force open or destroy the

toner containers or the waste toner box. ............... ®

Other precautions

* After use, ALWAYS dispose of the toner containers and
the waste toner box in accordance with Federal, State
and Local rules and regulations.

« Store all consumables in a cool, dark location.

« If you will not be using the copier for a prolonged period
of time, remove all paper from the drawer(s) and the
multi-bypass tray and seal in its original packaging.



CHAPTER2 NAMES OF PARTS

(1) Main body

(@ Original cover (Option)

(Open/close to set the original on the platen.)
(@ Operation panel

(Contains the keys and indicators for operating the copier.)
® Left cover 1 handle

(Pull up to open the left cover 1.)

@ Left cover 1
(Open when a paper misfeed occurs.)

® Platen
(Set originals here for copying. Place originals face-down with the edges aligned with the size scales on the left and rear sides of the
platen.)

® Original size scales

(Be sure to align the original with these when setting the original on the platen.)
@ Drawer 1

(Holds up to 500 sheets of standard paper [standard paper specified by our company].)
Drawer 2

(Holds up to 500 sheets of standard paper [standard paper specified by our company].)

® Left cover 2
(Open when a paper misfeed occurs inside the left cover 2.)
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CHAPTER 2 NAMES OF PARTS

®
@
®
S)

Multi-Bypass
(Load paper here when copying onto small-size or special paper.)

@ Insert guides
(Be sure to set the paper width when loading paper on the multi-bypass.)

@ Toner container

@ Toner container release lever
(Operate to replace the toner container.)
Waste toner box
@ Cleaning shaft
(Pull and push back in after toner container replacement or when copy images become soiled with toner.)
Front cover
(Open to replace the toner container or waste toner box.)
@ Main switch
(Turn ON (1) before starting to make copies.)
Copy store section
(Copied paper is stored here.)
Length adjustment plate
(Adjust to the length of the paper to be set in the drawer.)
@ Width adjustment lever
(Hold the lever and adjust the width guide to the width of the paper to be set in the drawer.)

@) Handles for transport
(Become handles when pulled out.)

2-2




CHAPTER 2 NAMES OF PARTS

(2) Operation panel
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@ [Start] key (Indicator)
(When the indicator is lit green, press to start copying.)

@© [Stop/Clear] key
(Press to stop copying or to change the number of copies to
be made.)

® [Reset] key
(See the “Initial mode” on this page.)

@ [Energy Saver] (preheat) key
(Press to select the energy saver mode. Press again to cancel
the energy saver mode.)

® [Interrupt] key (Indicator)
(Press to interrupt copying. The indicator will light when the
key is pressed. See page 4-7.)

® [Management] key
(While the copy management mode is ON, press to enter the
department code after copying is finished.)

@ [%] (Default) key
(Press to change the default settings as appropriate to your
desired copying conditions.)

Numeric keys
(Press to set the number of copies or enter a desired value.)

® Touch panel
(Displays messages on how to operate the copier as well as
trouble. Each function key is also displayed.)

[Auto Selection] key (Indicator)
(Press to select the auto selection mode. The indicator is lit
while the auto selection mode is ON. Optional Document Pro-
cessor or Duplex Document Processor is required for this func-
tion. See page 5-22.)

@ [Facsimile Priority Output] key (Indicator)
(Press to select the fax priority output mode. The indicator is lit
when the fax priority mode is available. For detailed informa-
tion, refer to the operation guide for the optional fax kit.)

@ [Printer Priority Output] key (Indicator)
(Press to select the printer priority output mode. The indicator
is lit when the printer priority mode is available. For detailed
information, refer to the operation guide for the optional printer
board or printer/scanner kit.)

@ Brightness adjustment control dial
(Turn this dial when you want to adjust the brightness of the
touch panel.)

[Copier] key (Indicator)
(Press to use the copier functions. The indicator lights or blinks
green or orange according to the state of the machine.)

@ [Printer] key (Indicator)
(Press to use the optional printer functions. The indicator lights
or blinks green or orange according to the state of the ma-
chine.)

[Scanner] key (Indicator)
(Press to use the optional scanner functions. The indicator
lights or blinks green or orange according to the state of the
machine.)

@ [Fax] key (Indicator)
(Press to switch to the fax mode when using the optional fax
function. The indicator will light while the copier is in the fax
mode.)

¢ Initial mode (at the end of warm-up or when the Reset key
is pressed)

In the initial mode, paper of the same size as the original is se-

lected automatically (“auto paper selection mode”), the number

of copies is set to “1” and copy quality is set to “Text + Photo”.

NOTE

* It is also possible to change the default setting for copy expo-
sure adjustment to “auto exposure mode” in the initial mode.
(See “Exposure mode” on page 6-25.)

e Auto clear function

A specified time (about 10 to 270 seconds) after copying stops,
the copier will automatically return to the same settings as those
after warm up. (However, the exposure mode and image quality
will not change.) Copying can be performed at the same settings
(copy mode, number of copies and exposure mode) if copying is
started before the auto clear function operates.

e Automatic drawer switching function

If two drawers contain paper of the same size in the same orien-
tation and the paper in one drawer runs out during copying, this
function switches paper feed from the empty drawer to the full
drawer.

NOTE

 The automatic drawer switching function can be disabled. (See
“Auto casette switching ON/OFF” on page 6-13.)
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(3) Touch panel

Inch specifications

ECO

EEILN|

[‘Expnsure

Reduce A

/Enlarge | Finish

Exposure
Mode

Reduce/ g
|

Finish

Enlarge

Functio

(@ Displays messages regarding the machine status and required
operations.
@ Displays the size and magnification ratio of the paper set in
each drawer.
® Displays the number of copies to be made.
@ Paper size keys (Indicator icon)
(Displays the size of paper that is set in each of the drawers.
When selecting the drawer from which paper will be fed, touch
the appropriate key to highlight that key. The [*] key is displsyed
when the special paper is set. Drawers 3 and 4 are displayed
when the optional cassette/paper feeder is attached.)
® [APS] key
(Touch this key to automatically select the paper size.)
® [Bypass] key
(Touch this key to copy onto paper set in the multi-bypass tray.)
@ [AMS] key
(Touch this key to automatically select the magnification ratio.)
[Reduce/Enlarge] key
(Touch this key to manually select the magnification ratio.)
© 100% key
(Touch this key to set the magnification ratio to 100%.)
Copy exposure adjustment key/Copy exposure indicator
(Touch the appropriate key to manually adjust the copy expo-
sure. The current setting is displayed on the copy exposure
indicator.)

2-4

Program

@ [Exposure] key
(Touch this key to display the exposure setting screen.)

@® [Eco] key
(Touch this key to highlight it to enter the toner economy mode
where the exposure level will be lowered and toner consump-
tion reduced. Use this mode as well for test printing and the
like when high quality printing is not required. For information
on how to select whether you want the toner economy mode
to be automatically selected or not each time the copier is
turned on, see “Eco print” on page 6-27.)

@ [Sort: OFF] key
(Touch this key when the sort function is not used.)

[Sort: ON] key
(Touch this key when the sort function is used.)

@ [Sort/Finish] key
(Touch this key when displaying the Sort/Finish function se-
lection screen.)

Registration keys
(Touch this key to recall the registered settings. Each function
on the Function screen can be registered to the registration
keys.)

@ [Basic] key
(Touch this key to return to the Basic screen.)
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[User choice] key
(Touch this key to display the User choice screen.)

Inch specifications

BEE 7] ==
ElfEE

I'ITq

|

Progras

Metric specifications

e 7] (=g
s g%:cgri. u’_u";ﬁtu J IMaruin i; Lﬁgjge J

| Progran

[Function] key
(Touch this key to display the Function screen.)

Inch specifications

Select 2 sided/ Select
Paper Separation orig. size

Reduce futo Batch
Exposure g (Ealarge !] selection g Scanning !] A i
Orig. image : Form
qua?itu J {Margm ‘! IPage 1 J Duerlay !! Y Down 1
Sort/ Border
Pinieh !; Erase !l Cover !; Baoklet !l

_Function__ 7]

. . [Enmhine

Readu to copy. Fapr Size.

to
‘Rntmm [nHP bark J [Inuert
Orig. set
mue ]

Function

Metric specifications _
[FReady to copy. e = 1

100%
{ [GSelect 2-sided’ Select
{ | paper !] Split ﬂ Size orig. !] Herge copy J
| [Exposure Reguce/ Auta Large ¥ of AU
{ |Mode Enlarge selection originals P
{ [Image 5 Page Form
| |louality !] Hargin ﬂ nuibering !] ouerla ¥ oun
Sort/ Erase Caver
{ |Einish J Hode Ii Fode ;! IB"”"I“ J

unctio

[FIReaty to copy. e = 1

__100%

s

# User choice #{ Function &1  Program

@ [Program] key

(Touch this key to register the current settings as a single pro-
gram, or to delete a registered program.)

NOTE

When touching the key with the “p” mark at the lorwer-right cor-
ner, the setting screen will be displayed.

Inch specifications
Paper Size g
Readu to copy. o 1
{ [Select 2 sided/ Select :
Red it Batch
{ |Exposure J .!Ealgfge g celection J Scﬂﬁning g A

St [eram ] [rees ) (B,

REadu to copy. Paper size st

paper Split g size orig J Herge copy g

Exposure Reduce/ Ruta Large # of

Hode Enlarge g selaction !] nrigginnls g A 1
Image s Page Form

ualit Hargin g fungering J averla

Sort/ Erast Cover

Finish i; Made J [ Booklet ia

Funckion & Frogram

[Resister] key

(Touch this key to register the settings to a registration key.)
[Back] key

(Touch this key to return to the initial screen of the current
mode.)

[Close] key

(Touch this key to return to the previous screen.)

Inch specifications
Ready to copy. o 1

{25~400)

Sy g ] 11z guona
% %
1] g1t 7 ] Vs g1
ToT% o
* zoon -1 gl 1z Tl s

2008 7% 3%
Suslrs V%177 Guglas Gual]”

Metric specifications
[FReady to copy. s 1
— - _

{25~ 400}

Ad+A3
A5+A4

Folio+A3

11x15%A3

FoliosAd

NOTE

* Displayed keys on the Basic, User choice screen can be changed

or added using Customize (Main function) or Customize (Add
function) on page 6-34.
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CHAPTER3 HOWTO LOAD PAPER

1. How to load paper

Paper can be loaded into the two drawers and the multi-bypass.

(1) Precautions for loading paper

After unpacking the paper, fan it several times and then load into
the tray.

IMPORTANT

e Loading paper into the standard drawer, optional paper feeder
or multi-bypass when some paper is still remaining in each of
them may cause paper misfeeds.

(2) Loading paper into the drawer

Up to 500 sheets of standard paper (75 or 80 g/m?/standard pa-

per as specified by our company) or colored paper can be loaded

into the each drawer.

(Inch specifications)

* The each drawer can be set to hold paper of any desired size
from 11" X 17"to 5 1/2" X 8 1/2".

(Metric specifications)

* The each drawer can be set to hold paper of any desired size
from A3 to A5R and Folio.

IMPORTANT

e Set the type of paper (standard paper, recycled paper, letter-
heads or colored paper) to be loaded in the drawer in “Paper
type (1st to 2nd cassette)” on page 6-16.

1

Pull the drawer out toward you as far as it will go.
* Do not pull more than one drawer out at a time.

Hold the width adjustment lever and move it to align the
width guide with the required paper width.
Paper sizes are marked inside the drawer.

Hold the length adjustment plate and move it to align
with the required paper length.

3-1
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4 Set the paper flush against the left-hand wall of the
drawer.

IMPORTANT

 There is a sticker () in the illustration) indicating paper capac-
ity attached to the inside of the drawer. Do not load paper above
this limit.

» When loading paper into the drawer, make sure that the copy
side is facing upward. (The copy side is the side facing upward
when the package is opened.)

» Check that the length adjustment plate makes secure contact
with the paper. If there is a gap, adjust the position of the length
adjustment plate.

« If small-size paper jams frequently under high temperature and
high humidity conditions, reduce the number of sheets to the
level of the black line indicated on the sticker (1.

5 Set the supplied paper size sheet so that the size of the
paper loaded can be checked by looking at the front of
the drawer.

6 Gently push the drawer back in.
* Check that the paper is kept under the claws of the
drawer. If not, reload the paper.

3-2

NOTE

» Before leaving the copier in disuse for a prolonged period of
time, remove the paper from the drawer(s) and seal it in its origi-
nal packaging to protect from moisture. Also, when storing pa-
per in a high temperature and high humidity environment, seal
it in a moisture-proof bag.

(3) Loading paper into the multi-bypass

Special paper as well as standard paper can be loaded into the
multi-bypass. When copying onto transparencies or thick paper,
be sure to use the multi-bypass.

NOTE

» Up to 200 sheets of standard paper, colored paper and letter-
heads can be loaded into the multi-bypass.

» The types of special paper and the number of sheets that can
be loaded in the multi-bypass are:
- Transparencies: 25 sheets
- Standard paper (120g/m?, 160g/m?): 100 sheets

IMPORTANT

» When setting special paper, such as transparencies and thick
paper, into the multi-bypass, select the type of paper by refer-
ring to “Check bypass sizing” on page 6-16.

* For the copier with Inch Specifications:

When loading the transparency on the multi-bypass, put a same
size paper under the transparency and set together on the multi-
bypass.

Otherwise, a last transparency would not be fed.

1 Open the multi-bypass.

Adjust the insert guides to the size of the paper to be
loaded.




CHAPTER 3 HOW TO LOAD PAPER

3 Insert the paper along the guides as far as it will go. 3 Open the flap of the envelope and set it with the copy
side facing up ward. With the flap facing the outside, in-
sert the envelope into the slot along the insert guides as
far as it will go.

IMPORTANT

* When loading paper into the multi-bypass, make sure that the

copy side is facing upward. (The copy side is the side facing

upward when the package is opened.) If the leading edge of the

paper is curled, straighten it out before loading the paper in the NOTE

multi-bypass. e Incorrectly loading envelopes can result in printing in the wrong
orientation or on the wrong side.

¢ Setting envelopes
When using the optional printer function, envelopes can be set in
the multi-bypass.

NOTE

* The types of envelopes that can be used are COM-10, Mon-
arch, DL and C5. Up to 20 envelopes can be loaded in the multi-
bypass at a time.

1 Open the multi-bypass.

3-3
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2. Replacing the toner container and waste toner box

If “Add toner to resume copying.” appears on the message dis-
play, replenish the toner. Although several copies can be made
after the message appears, it is recommended to replace the
toner container immediately. After replacing the toner container,
be sure to also replace the waste toner box.

* Replenish toner only when the message is displayed.

Inch specification
.F:eadu to copy.

Aud_toner to resume copuing. _______

F.P_al:lu to Copy.

_Add toner to resune copying.

' Iy -
CEETE
Y

|~ | | 0]

{ =
Exposure Reduce/”
Hode Enlarge Finish

41 User choice #]  Function

2 Push up the toner container release lever and slowly
pull the old toner container out until the handle can be

A WARNING

High voltage is present in the charger section. Take
sufficient care when working in this area, as there is
a danger of electrical shock.

A CAUTION

DO NOT attempt to incinerate the toner containers or
the waste toner box. Dangerous sparks may cause

A CAUTION

Do not pull the toner container all the way as it can
fall off.

A CAUTION

DO NOT attempt to force open or destroy the toner
containers or the waste toner box.

1 Open the front cover.

3-4

3 Grasp the handle on the toner container, push the lock
lever up again and gently lift the toner container.

Take out the new toner container from the bag, and then
tap it on the top 5 to 6 times.
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Thoroughly shake the toner container (in the direction of
the arrow) ten times or more to loosen and mix the toner
inside.

Grasp the handle on the toner container and insert the
toner container along the rail of the printer.

Hold the toner container by hands and fully insert it into
the printer.

9 Close the opening of the waste toner box with its seal.

A CAUTION

DO NOT attempt to incinerate the toner containers or
the waste toner box. Dangerous sparks may cause

A CAUTION

DO NOT attempt to force open or destroy the toner
containers or the waste toner box.

1 0 Remove the cap from the grid cleaner.

1 1 Attach the grid cleaner to the machine body aligning with
the notches.

3-5
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Gently pull the electrostatic section as far as it will go, 1 7 Pull up the lock lever to open the left cover 1.

push and pull it several times, and then push it back in.

8 Clean the separator by moving the cleaning brush from

1 3 Remove the grid cleaner and replace the cap. left to right several times along with the separator.

1 4 Fit the new waste toner box into the copier.

1 5 Gently pull the cleaning shaft as far as it will go, push

and pull it several times, and then push it back in. 1 9 Close the front cover and left cover 1.

NOTE

* To keep the best copying quality, perform cleaning of steps 15
and 18 described above periodically (approximately once a
month) in addition to the time of toner container replacement.

@ After use, ALWAYS dispose of the toner containers
and the waste toner box in accordance with
Federal, State and Local rules and regulations.

IMPORTANT

* Do not pull the cleaning shaft with force or pull it out completely.

1 6 Remove the cleaning brush.
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CHAPTER 4

BASIC OPERATION

1. Basic copying procedure

1. Warm-up
Turn the main switch ON (I). At the end of warm-up, “Ready to
copy.” will appear on the message display.

NOTE

e If originals are set and the Start key is pressed while the copier
is still warming up, copying will begin as soon as warm-up ends.

2. Setting originals

Set originals on the platen or in the Document Processor.
When setting the original on the platen, adjust it with the original
size scales based on the left rear position.

NOTE

 See page 7-1 for how to set originals in the Document Proces-
sor.

Inch specifications

Exposure

Incti

PR - 0

2RL 0 @Bupass ECo

Sort:OFF
B
Exposura Reduce: t/

Iser choice Function Program

L=l

3. Function selection
Select from the copier’s various functions.
" N\
¢ Enlargement/reduction (see page 4-4)
e Interrupt copying (see page 4-7)
* Duplex copying from various originals (see page 5-1)
* Copying two-page originals as separate pages (see page
5-4)
* Making a margin space for binding (see page 5-6)
* Making copies with clean edges (see page 5-8)
* One copy from two or four originals (see page 5-10)
e Printing page numbers on the copies (see page 5-12)
¢ Overlaying images (see page 5-15)
* Making a booklet (sheet originals) (see page 5-16)
* Making a booklet (two-page [open-face] originals) (see
page 5-18)
e Sorting without document finisher (see page 5-20)
* Rotate copy (see page 5-21)
¢ Auto selection mode (see page 5-22)
* Adding covers for copies (see page 5-23)
* Feeding a paper as a backing sheet for transparencies
(see page 5-26)
¢ Inverting black and white (see page 5-28)
* Making mirror-image copies (see page 5-29)
* Copying large number of originals in one batch (see page
5-30)

& J
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Inch specifications

F:eadu to copy.

Reduce
/Enlarge

Progra

Exposure

Basic Function

100%

Exposure Reduce/
Hode Enlarga

Function Program

lser choice

4. Paper size selection

When “APS” highlights on the message display, paper of the same
size as the original is automatically selected. To copy the original’'s
image onto a desired size of paper without changing the size of
the image, press the Paper selection key for the desired size of

paper.

NOTE

» Automatic paper selection can also be turned off. (See “Paper
selection” on page 6-28.)

» The most frequently used cassette (paper feed drawer) to be
selected automatically can be specified. (See “Default cassette”
on page 6-28.)

4-2

Inch specifications

100%

7
o
!E i

Sort:OFF

Sort:ON

Exposure 4 Reduce é

JfEnlarge

Metric specifications

100

o
I
=57

Lajln
ECO

Sort: OFF

Sort 0N

Exposure A Reduce’ Sort/
Mode Enlarge g Finish

5. Copy exposure adjustment

The copy exposure can be adjusted manually. By moving the cur-
sor on the exposure scale to the right, copies become darker. By
moving it to the left, copies become lighter.

When adjusting the copy exposure automatically, touch the [Ex-
posure mode] key and then the [Auto] key to set the Auto Expo-
sure mode. In the Auto Exposure mode, copy exposure is auto-
matically adjusted to an appropriate level based on the exposure
of the original.

Inch specifications
Readu to copy.

ECO mode §
It is possible to reduce }
toner consumption. i
Image is a little light. 3

=] | _[A] A
.

0ff

1 C
[EER

Metric specifications
Ready to copy.

ECO Mode

7 Toner consumption
: can be reduced. ]
Inage resolution reduced. §

Darker i IE‘
E

EE (o]

off

When touching the [ECO] key to highlight it, the copier turns into
the toner economy mode. In the toner economy mode, the expo-
sure level will be lowered to reduce toner consumption.

The toner economy mode can also be selected by touching the
[On] key for “ECO mode” at the right side of the “Exposure Mode”
screen.

NOTE

» When the copies are too dark/light overall, exposure will be ad-
justed. (See “Auto exposure adjustment” on page 6-29.)

» The default setting of the copy exposure adjustment can be set
to auto exposure. (See “Exposure mode” on page 6-25.)
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Inch specifications

=/E)e]

? sided/ Select Orig. Inage
Separation orig. size quality

E=)/E3

Program

= =
B/ 7]
2-sided’ J [Sglect_ J [Image
Split size orig. quality
==/

J [ Margin

Function Progran

6. Copy quality selection

Copy quality is selected according to the original. Touch the [User
choice] key and [Orig image quality] key to open the “Orig. image
quality” screen.

Inch specifications
F:eadu fo copy.

[ic)
Text+Photo Set this mode to copy orig.
with mixed text and photo.
Photo Photo Add a dimensional effect of photo.
Text: Copy & pencil and fine line.

Text

Metric specifications
Readu to copy.

Paper size Set
Al

1

A
fiad

Text + Photo: Set this mode to copy
original mized (text & photo)

Photo: Add a dimensional effect of photo.
Text: Copy pencil & fine line clearly.

Text:

Text+Photo mode:

Touch the [Text+Photo] key to highlight it. Set this mode to copy
originals with mixed text and photo.

Photo mode:

Touch the [Photo] key to highlight it. With this mode, a dimentional
effect of photo is added.

Text mode:

Touch the [Text] key to highlight it. With this mode, pencil and fine
lines are clearly copied.

NOTE

 The default copy quality mode used in the initial mode can be
selected. (See “Exposure mode” on page 6-25.)

» The copy exposure can be adjusted in all copy quality modes.
(See “Manual exposure adjustment (Mixed)” on page 6-30, and
“Manual exposure adjustment (Text)” and “Manual exposure ad-
justment (Photo)” on page 6-31.)

Inch specifications

Papar 5Size
L1 gux1l”

Reduce sort/
Exposure J /Enlarge J Finish J

Function

Progr afi

Paper size
LAl

Hode Enlarge

Exposure Reduce/ ort
o Finish

Function Progr afi

7. Setting the number of copies
Use the numeric keys to enter the desired number of copies on
the message display. Up to 999 copies can be set.

NOTE

« Itis possible to lower the limit on the number of copies that can
be set at a time. (See “Preset limit” on page 6-33.)

T
@) () (e étzzi
@® ©® @

- YOO & -

8. Starting copying

Press the [Start] key. If the Start indicator is lit green and “Ready
to copy.” is displayed on the message display, copying is pos-
sible.

4-3
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Inch specifications

Hnw Copuing.
Orig. page Count/Set Output
up
100 %
Jgided o ..M. ..JLgided

Rear,

2"

o dmerfray

Metric specifications

Hnul Copying.

Original Count/set Output
Stoj
]
100 % U =]
I-sided RS 1-Gided
=top/rear Inner trau
=, =)

9. At the end of copying
Finished copies are ejected onto the copy store section.

IMPORTANT

» Up to 250 sheets can be stored. Note that the number of sheets
that can be stored varies depending on the condition of the pa-
per used.

* If “Paper capacity exceeded. Remove paper from Inner.” appears,
the copy store section is full. Remove paper from the copy store
section and press the [Start] key to resume copying.

If “Paper capacity exceeded. Remove paper from Job sep.” ap-
pears, the optional job separator is full. Copying will automati-
cally resume when paper is removed from the job separator.

« If copied sheets are not stored tidily due to curls or other paper
conditions, remove the paper from the drawer or multi-bypass
used and turn the paper upside down.

A CAUTION

If the copier will not be used for a short period of time
(overnight, etc.), turn the main switch OFF (QO).

If it will not be used for an extended period of time
(vacations, etc.), remove the power plug from the
outlet for safety purposes during the time the copier is
not in use.

2. Enlargement/reduction

(1) Auto magnification selection mode

The original image is enlarged/reduced automatically according
to the paper size of the selected drawer.

11"X17" (A3)

Sto- <2

St KK

5 1/2'%8 1/2" (A5) 5% 649, (70%)

129% (141%)

8 1/2"X11" (A4) = i~ «»
BH =) St~ JE K

IMPORTANT

» When using this mode regularly, select “AMS” in “Default mag-
nification” on page 6-29.

1 Set the original(s).
The size of the original will be automatically detected
and the same size paper as the original will be selected.

Inch specifications
[ Ready to copy. '

Program

1 |
{(2R8 D Bupass
{ =l F

Exposure Reduce. Sort/
Hode ; Enlarge Finish
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Touch the Paper size key to specify the paper size, and
then touch the [AMS] key. The magnification ratio will be
displayed.

Inch specifications
Readu to copy.

Reduce
/Enlarge

Progran

Exposure Reduce/
Hode Enlarge

#] User choice g Function Progras

Sort/
Finish

Copying will start when the [Start] key is pressed.

(2) Zoom copy mode

The zoom ratio can be set to any 1% increment between 25%
and 400% (between 25% and 200% when using the Document
Processor).

—h

25%

400%

Set the original(s).

Touch the [Reduce/Enlarge] key. The “Zoom mode”
screen will appear.

Inch specifications .
[Ready to copy. s = ]

i
Jz17"s Brald”
SR

129%
R

0%
lal7ws Blanlls

T2 1% 50

¥4 zoom gl 1w T swew | |
T 2% =

Bige°s el

__E Rgsr

Ad-A3
AG-A4

Folio»A3

X4 zoom 1IxI5=A3 ] 50%

90%  FoliosAd ]
A5+ 3 |

Touch the [+] key or [-] key to change the displayed mag-
nification ratio.

The numeric keys can also be used by touching the
[# keys] key.

Copying will start when the [Start] key is pressed.
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(3) Standard zoom mode

Enlargement/reduction copying is possible using the ratios pre-
set in the copier.
Available ratios in Inch specification
Reduction 25%
50%: 11" X 17" > 51/2" X 8 1/2"
64%: 11" X 17" > 8 1/2" X 11"
77%: 11" X 17" > 8 1/2" X 14"
78%:81/2" X 14" > 8 1/2" X 11"
Enlargement 121%:8 1/2" X 14" > 11" X 17"
129%:8 1/2" X 11" > 11" X 17"
154%:51/2" X 8 1/2" = 8 1/2" X 14"
200%:51/2"X 8 1/2" > 11" X 17"

400%

Available ratios in Metric specification
Reduction 25%
50%

70%: A3 — A4, A4 — A5
75%: 11" X 15"> A4
90%: Folio > A4
Enlargement 106%: 11" X 15"—> A3
127%: Folio = A3
141%: A4 - A3, A5 > A4
200%: A5 - A3
400%

1 Set the original(s).

2 Touch the [Reduce/Enlarge] key.
The “Reduce/Enlarge” screen will appear.

Inch specifications
Paper Size Set

F:eal:lu to copy. 111 gl 1"

100%

i
113173 glld”

bil%

11417 8vnll
121% 5%
Brgld=s 11817 113174 Shesgl

% 2%
Srxld-s Brxll”

Tx16%+A4

A5A1

FolissA3 | 10K A 3+A 4
AlsRC

TIkI5%A3

FoliosA4

3 Touch the key corresponding to the desired zoom ratio.

NOTE

* The zoom ratio can be changed in increments of 1% from the
selected ratio by pressing the [+] key or [-] key.

4 Copying will start when the [Start] key is pressed.

4-6

(4) XY zoom mode

It is possible to set the zoom ratio for the length and the width of
the copy independently. The zoom ratio can be set to any 1%
increment between 25% and 400% (between 25% and 200%
when using the Document Processor).

=) Y %

M

X%

1 Set the originals.

2 Touch the [Reduce/Enlarge] key.
The “Reduce/Enlarge” screen will appear.

Inch specifications
Paper Size Set
LU gx11”
100%

%
113173 Blawld”

bil%
11817"s Bamll”

S0% 1
113174 Shesgl” 1
2o%

Paper size Set

]

THI5+Aa

Asaaiy o

FoliosR3 FEETT]
Al

TIkI5%A3

FoliosA4

3 Touch the [XY zoom] key.
The XY zoom mode set-up screen will appear.

Inch specifications
HE‘EI:ILI to COpY. Paper Size

Check direction of
original top side.

B 0 | | =PE
'l —— = X=
[t e | EX

Metric specifications

Paper size

@S- ir
seme | S |
B ||

A

| B=
| I 2 R |
-1 =
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4 Touch the [+] key or [-] key to set the zoom ratio for the
vertical and/or horizontal direction.

3. Interrupt copying

Interrupt copying is useful if, during one copy job, other originals
need to be copied at different settings. The interrupted copy job
can be resumed at the same settings as before after the rush job

The numeric keys can also be used by touching the
[# keys] key.

Inch specifications

is finished.
-~ (25~4003 Check direction i .I EEEEEENJ
o[ 0% x[o 00 x| Sl e ol | .
[A] i
] CE ) B EE

123 A
¥

Paper siza  set
Al
00 3 00
Check

1 Press the [Interrupt] key to light the indicator. The “Inter-
rupt mode OK.” screen will appear.

=1 =1 = = |
[eres [tees ] BN |

Metric specifications

{25~ 4003
[t 100]% w100 x
C+ 1 L+ 1 _
— — =
#Heus ; #Heus ; ‘Ba:k Edge

Standard
Zoom

5 Check the direction of the original top side.

Management Interrupt Energy Saver

6 Copying will start when the [Start] key is pressed. ) = @

& ® QL

2 Remove the present original(s) and put it (them) aside.

3 Set the new original(s) and execute copying.

4 When copying ends, press the [Interrupt] key again, and
replace the newly copied original(s) with the one(s) re-
moved before. Then, press the [Start] key.

The interrupted copy job will be resumed.

Management Energy Saver

OE)
& ® QE
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CHAPTER 4 BASIC OPERATION

4. Energy saver (preheat) function

This function turns the machine off to save energy by pressing
the [Energy Saver] (preheat) key, while leaving the main switch
turned ON.

When this function is activated, the Energy Saver (preheat) indi-
cator is the only indicator lit on the operation panel.

To resume copying after the energy saver (preheat) function has
been activated, press the [Energy Saver] key again. It takes about
30 seconds for the copier to recover from the energy saver (pre-
heat) function.

Energy Saver

NOTE

» The auto energy saver function can be set to trigger after no
copying has been done for a certain period of time. (See “Auto
preheat time” on page 6-17.)

4-8

5. Auto shut-off function

This function automatically turns the main switch OFF (Q) if no
copying operation is performed for a certain period (15 to 240
minutes). To make copies again, set the main switch to the ON
(1) position.

= R e

e Auto shut-off function

The auto shut-off function is a power saving feature which auto-
matically turns the main switch OFF (O) when a certain time
elapses with out copying being performed.

Copiers are generally in the standby mode more than operation
mode, and power consumption in the standby mode accounts for
a large part of overall consumption. Having the copier turn OFF
(O) automatically reduces unnecessary power consumption in
the standby mode or at night if the copier is left on. The resultis a
lower electricity bill.

NOTE

» To change the time remaining until the auto shut off function
operates, see “Auto shut-off time” on page 6-17. To cancel the
auto shut-off function, see “Auto shut-off ON/OFF” on page 6-
22.

« If the optional printer board or printer/scanner kit is installed in
your copier, the copier will enter the energy-saving preheat mode
whenever the auto shut-off function engages. In this state, when
the copier detects data for a print job, it will automatically re-
cover to a print-ready state and printout of the corresponding
information will begin.

« If the optional fax kit is installed in your copier, the copier will be
automatically turned OFF (QO) whenever the auto shut-off func-
tion engages. In this state, when the copier receives an incom-
ing fax, it will automatically recover to a print-ready state and
printout of the corresponding information will begin.



CHAPTER 5 FUNCTIONS

1. Duplex copying from various originals [Duplex copy]

Duplex copies can be made from two-page originals or one-sided

o . . , (2) Duplex copying from a book original
originals with the optional duplex unit.

Facing pages of a magazine or book are copied on both sides of

(1) Duplex copying from two-sided originals the paper by a single press of the [Start] key.
A two-sided original is copied onto both the front and back side Original Finish
of the paper.

Th looks just like the original. Book—
e copy looks just like the origina Left Duplex
Original Finish 1 2 » .I2
Left/Right Left/Right
1 2/ - 1 2/ Left Book—Book
1 2 }
. - L »
Left/Right Top T
/ /
1 2 # 1 Book—
Duplex
- —2 =
Top Left/Right »
1] ry
=) 2
Book—Book
Top Top » 2
1] 1]
-
—le —1e IMPORTANT

(Inch specifications)

* The original size that can be used in this mode is limited to
11" X 17" and 8 1/2" X 11"
(Inch specifications) (Metric specifications)
* The paper sizes that can be used are 11" X 17"t0 5 1/2" X 8 1/2" * The original size that can be used in this mode is limited to A3,
(Metric specifications) A4R and A5R.
* The paper sizes that can be used are A3 to A5R.

5-1



CHAPTER 5 FUNCTIONS

(3) Duplex copying from one-sided originals

The one-sided original is copied on both sides (back and front) of
the paper.

When an odd number of originals are copied, the back side of
the last page is blank.

*1_1_}1

w

NOTE

* The back side copy can also be rotated 180 degrees.

(» Oringinal Left/Right — Finished Left/Right:
The back side comes out in the same direction as the origi-
nal.

(@ Oringinal Left/Right — Finished Top:
The back side is rotated 180 degrees with rspect to the origi-
nal. When bound at the top, the copies are oriented in the
same direction.

abc g
def

‘(2)

def
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Set the original(s).

Touch the [2 sided/Separation] key.
The “2 sided/Separation” screen will appear.

Inch specifications _
[FReady to copy. P -

Able to copy 1 sided (separatel} or i
2 cided copy using 1 sided original. }
Book original or 2 sided original.

1

Able to copy 1-sided (separate) or
2-sided copy using 1-sided original.
book original or 2-sided original.

Touch the [2 sided—2 sided] key for 2-sided originals,
[Book—2 sided] key for 2-page (open-face) originals, or
[1 sided—2 sided] key for 1-sided originals.

If you touch the [2 sided—2 sided] key or [Book—2 sided]
key, go to the next step.

If you touch the [1 sided—2 sided] key, go to step 5.

Specify the binding orientation of the originals.

Inch specifications
2-sided originals 2-page (open-face) originals

Original Finished Cheg

)/ )/ |

aﬂ
ed [E

Metric specifications
2-sided originals 2-page (open-face) originals

Original Finished Ched

£ ==k

MR Lot W LettRignt /

ed
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6

IMPORTANT

Specify the binding orientation of finished copies.

Inch specifications
2-page (open-face) originals

1-sided or 2-sided originals

Original Finished Check directid
E Set the hook
@g ¢ tgp sige g?rs

Book:
‘ nﬂBEx e .
pont Es

Metric specifications

1-sided or 2-sided originals
Palpl_elrnm

2-page (open-face) originals

Set hook orig
side directig

£ EERH
Bodk

Check the orientation of originals according to the mes-

sage.

e If the orientation of the originals is incorrect, it may result in
wrong finished copies.

Inch specifications

1-sided or 2-sided originals
Papar Size  set
LU 81"
1008

[ Finished Check direction
zZ z Check direction of
QQ/E@ original top side.
3| R EE
Ery ot~

2-page (open-face) originals

Paper Siza  sat
i) .

'y Check direction
Set the hook original
top side direct to back.

Metric specifications

1-sided or 2-sided originals
Fap‘er size St

Check direction
Check direction of

2-page (open-face) originals

Set hook original top
side direction to back.

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.

Inch specifications

Scan next originalis). Memory usage 1%

Place the originals and press start key. |_H_g=—|

ress “Scanning finished” key when :tartlng opy.

Orig. page ’ Count/set

8ur1l" 140% U

Book M5 2 sided

rear Sort

Chiange Scannin

=, =) A

Metric specifications

Memory in use 1%

Scan next original{s).

Place the originals_and press start key.
Press “Scanning finished” key when starting copy.

Origal Count/set

W [T

120%
T

Change Sscanrin
Exposure finishe

5-3
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2. Copying two-page originals as separate pages [Page separation copy mode]

(1) Page separation copies from book originals

Facing two-page of a magazine, book or the like is divided down
the middle and copied onto two separate sheets of paper.

—

12-12
21-12

IMPORTANT

(Inch specifications)

* The available size of originals is limitedto 11" X 17" and 8 1/2" X
11", and paper size is limited to 11" X 8 1/2".

(Metric specifications)

* The available size of originals is limited to A3, A4R and A5R,
and paper size is limited to A4.

(2) Page separation copies from two-sided originals

Each face of a two-sided originals is copied onto a separate sheet
of paper.

E» 1 2
E» 1 2

5-4

Set the original(s).

Touch the [Function] key.
The Function screen will appear.

Inch specifications
[FReady to copy. e = ]

100%

[ e 2 sitedy Select X
| St

Reduce Ao Batch
{ |Exoosure ;; /Ealarge selection scannin A

Tnage

g:;?ltu Iuargin ,i IPagett E%’]ag ! W Down

i [Gort/ Border
{ |Finish g Erase Booklet J

er i / ra

Metric specifications _
[FReady to copy. s = 1

100%

Salect e-sided/ Select

! (paper ;; LSp_lit b; size orig. J IME"JE copd J

Exposure Reduce/ Auto Large # of

{ |Hoe ;; Enlarge !i selection originals !] A

{ (ae . Page Foru

] g!a?itg 4 Hargin g mﬁnering J overlay J ¥ Dan

Sort/ []E’;;;e '; @r J IB let
on

Touch the [2 sided/Separation] key.
The “2 sided/Separation” screen will appear.

Inch specifications

Paper Size [
]

fAble to copy 1 sided (separate or
2 sided copy using | sided original. |
Book original or 2 sided original.

Metric specifications

Paper size Set
LAl

o |sided Able to copy 1-si
HEy py 1-sided {separate) or
> Losided 2-sided copy using 1-sided original.

book original or 2-sided original.

Book Book
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4 Specify the type of the originals.
The original selection keys will appear.

5 Touch the [2 sided—1 sided] or [Book—1 sided] key ac-
cording to the type of the originals.

6 Specify the binding orientation of the originals.

Inch specifications
2-sided originals

2-page (open-face) originals
0 Copy.

Metric specifications
2-sided originals 2-page (open-face) originals
0 COpyY.

Original

7 Check the orientation of originals according to the mes-
sage.

IMPORTANT

e If the orientation of the originals is incorrect, it may result in
wrong finished copies.

Inch specifications

2-sided originals 2-page (open-face) originals
Paper Size Set Paper Size Set
LU gvxl1” '|

LY guxll” ]

1008%

Check direction

Set the book original
top side direct to back.

P

v

Check direction of
original top side.

e EE
=D
| Bock e

Metric specifications
2-sided originals 2-page (open-face) originals

aper size et aper size  set
U A4

]

Check direction
Check direction of
original.

Check direction
Set hook original top
side direction to hack.

s

v

SEF L
=,

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

) (® @ @é}zzﬁ
NOIO,
D @ @ Start

s—
N

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.

Inch specifications

Scan next original{s).
he originals and press start ke

Memory usage 1%
canning finished” key uhen sta?tlng copy.

Count/set

up [0 0]

100%.......

Change Scannine
Exposure W finishes

Metric specifications

Scan next originalis).
Place rhe originals_and press start key

MEIIII]F inuse 1%

Press "Scanning finished™ key when :ran'lng opy.

Origal Count/set
1] Wy [0
=] 140% [UIFEN=]
Book [ o-sided
stop/rear SORT
. Change Scanning
=, =)
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3. Making a margin space for binding [Margin mode]

(1) Margin

The image of the original is shifted leftward, rightward, upward or

downward to make a margin for binding on the left side of the

copy paper.

(Inch specifications)

» The margin width can be set to 0", 1/8", 1/4", 3/8", 1/2", 5/8" or
3/4".

(Metric specifications)

» The margin width can be set between 0 mm and 18 mm in in-
crements of 1 mm.

‘W/\I'I@

e

T

YR ww@
*00 iﬁ@
WW@ W W
o6 || 5
i *00
WW@ ' ‘lw\\w@
e | e
T -’ T

NOTE

* The initial value of the left margin width can be set. (See “De-
fault margin width” on page 6-32.)

» For example, when left margin is specified while duplex copy
setting has been set, the same right margin width as the front
side is automatically set to the back side if the back page mar-
gin is set to “Auto”.

(2) Front & back margin

When making two-sided copies, the margin positions and mar-

gin width can be selected separately for the front and back sides

of the copies.

(Inch specifications)

» The margin width can be set to 0, 1/8", 1/4", 3/8", 1/2", 5/8" or
3/4".

(Metric specifications)

» The margin width can be set to 0 mm or between 1 mm and
18 mm in increments of 1 mm.

5-6

Il
>
[T

(VY

1 Set the original(s).

IMPORTANT

» Be sure to set the originals so that the top (left) side of the
original is at the rear side. Setting them in the wrong direction
may cause the failure of making margin in the correct position.

2 Touch the [Function] key.
The Function screen will appear.

Inch specifications

F:E-adu to copy.

Paper Siza  Get

Reduce uto
{ |Exoosure ;; /Ealarge selection
| o .—'iimage -
1 q.la?it Iuargm ,i IPage &
i [Gort/ Border
Finish g Erase g Cover

F-:E.al:lu to copy.
{1 |paper D; l@it size orig. I! IME“JE copy
{ [Exmosure Reduce/ Auto Large ¥ of
1 |Mode 4 Enlarge g selection J originals J AW
| [Tmage i Page Form
gga?itg 4 Hargin J nuﬁnering !! overlay J ¥ oo 1
{ [Sort/ Erase
ish ﬂ [mg Hod ) [kt )]

3 Touch the [Margin] key.
The “Margin” screen will appear.

Inch specifications

Ready to copy.

Reposition original to
left/right or top/hottom.

Metric specifications
Headu to copy.

| ore Moue original image position to
left/right or toprbotton.

Margin
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4 Touch the [Margin] key.

The front page margin set-up screen will appear.

Inch specifications
[FFeady to copy. e 1

100%

Check direction
0~ Check direction of

58 | B

=,
e} =
o )| e )

Metric specifications

Front page

{0 ~18»

e LA
Ly.J
0-18 Hutn m

o = =

Margin

Set the desired margin by touching the [A], [V], [A] or
[»] key.

Inch specifications
Eadu tﬂ ':'JDU- Pa{:lelr Size st ]

{0~} Check direction of

i original top side.
el e | e me

/i =,
[ =5 Ee)| e )

Metric specifications

Check direction
{0~18) Check direction of

A_] original.
vl | e e

el L -]

When making two-sided copies, touch the [Back page
margin] key.
The “Back page margin” screen will appear.

Inch specifications
[Ready to copy. e o1

1002

Check direction
Check direction of
original top side.
If "AUTD" is selected for duplex @ . @
copying.back side will have same margin
setting as that for the front page.

5 ‘ Auto

1 [ Front/Back
{ Lmargin

F:eadu fo copy.

Check direction
Check direction of

original.
uto If "AUTD" is selected at the duplex

e

Front/Eack copying. back side will have same margin

setting as that for the front page. f@

] T Left top | |
. _corner i

7

9

IMPORTANT

e If the orientation of the originals is incorrect, it may result in
wrong finished copies.

When setting a same margin for both the front and back
sides, touch the [Auto] key.

When the back-side margin is different from the front-
side margin, touch the [Front/Back margin] key.

The “Back page margin” screen will appear.

Inch specifications
[FReady to copy. Paper size

Theck direction
Check direction of
original top side.

(oL DRy

Metric specifications
Eeadu to copy.

Paper size Sat
WAl

100% ]

Check direction
{0~18} Check direction of

Ch=5 | Eems |
El (<]

Back page

= = |
e |

Set the desired margin by touching the [A], [V],[A]or
[»>] key.

Inch specifications
Readu to copy.

Back page margin

Paper Size

Check direction of
original top side.

e
= =3

Check direction
{0~18) Check direction of
original.

E® S|
et [ 10 = =

Check the orientation of originals according to the mes-
sage.

1 0 Copying will start when the [Start] key is pressed.

5-7
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4. Making copies with clean edges [Border erase mode]

(1) Erasing blemishes from edges of copies (Sheet
Erase)

Use for erasing shadows, lines, etc., that occur around the edges

of copies made from sheet originals. (The @ in the illustration

indicates the erasing border.)

(Inch specifications)

* The erasing border width can be selected from 0", 1/8", 1/4",
3/8", 1/2", 5/8" and 3/4".

(Metric specifications)

* The erasing border width can be selected between 0 mm and
18 mm.

Al

NOTE

* The initial value of the erasing border width can be set. (See
“Default erase width” on page 6-32.)

(2) Erasing blemishes from the edges and middle
of copies made from books (Book Erase)

Use for making neat copies from thick books.

(The @ in the illustration indicates the outer border (Border) and

the ® indicates the center border (Center).)

(Inch specifications)

» The Border width can be selected from 0", 1/8", 1/4", 3/8", 1/2",
5/8" and 3/4".

» The Center width can be selected between 1/8" and 1 1/2" in
increments of 1/8.

(Metric specifications)

» The Border width can be selected between 0 mm and 18 mm.

» The Cener width can be selected between 0 mm and 36 mm.

abcdefghijk
abcdefghijk
abcdefghijk
abedefghijk
abcdefghijk
abcdefghijk
abedefghijk|
fabcdefghijk abcdefghijk
abedefghijk
abcdefghijk
abcdefghijk
abcdefghijk
abedefghijk
abcdefghijk
abcdefghijk

5-8

NOTE

* The initial value of the erasing border width can be set. (See
“Default erase width” on page 6-32.)

1 Set the original(s).

2 Touch the [Function] key.
The Function screen will appear.

Inch specifications _
[FFeady to copy. Paper Size ™ set ,

{ [oerec 7 sitew Select

Paper Separation orig. size

] duce o Batc]
Exposure g /Ealarge g selection p_!

%g?itamage'; IHargin '; IPagelt J

| a7 Border
{1 |Finish !; Erase !i Cover J

Function _#1 _ Progran

P.F-_al:lu to copy. Rd 1
i | paper J L&}it Ii size orig. I! IME“JE copd b!

{ [Exposure Reduce/ Auto Large & of

{ |Mode Enlarge selection originals

{ [Image i Page Form

] ma?itg ﬂ Hargin !; nuiber ing !] overla

| [sorts Erase '3 Cover

1 |Einish Hode

=[5 oo J|_Foction

3 Touch the [Border erase] key.
The “Border Erase” screen will appear.

Inch specifications

F:eadu fo cCop

Erase the horder shadow of original
of shadow from center of hook.

Metric specifications
[Feady to copy. et =

100%

Erase edge of original or center of book
and copy.
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Touch the [Sheet Erase] or [Book Erase] key.
The Border and Center (when the book erase is selected)
set-up screen will appear.

Inch specifications

tkeys | thes |

Metric specifications

Touch the [+] key or [-] key to set the width of border.
The numeric keys can also be used by touching the
[# keys] key.

Copying will start when the [Start] key is pressed.

5-9
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5. One copy from two or four originals [Layout copy]

2 or 4 originals can be combined into a single copy.
The borderline of each original can also be marked with a solid
line or dotted line.

D@
o|l®

NOTE

* The original and copy paper must be the standard size.

(1)2in1

Use this mode to copy two originals onto one sheet. It can be
used in conjunction with the duplex copy mode to copy four origi-
nals onto one sheet, though this will require the optional duplex
unit.

(When setting the originals on the platen, originals are arranged
in the order from 1 to 2.)

5-10

(2)4in1

Use this mode to copy four originals onto one sheet. It can be
used in conjunction with the duplex copy mode to copy eight origi-
nals onto one sheet, though this will require the optional duplex
unit.

(When setting originals on the platen, originals are arranged in
the order from 1,2,3 and 4.)

...........

...........

...........
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1

Set the original(s).

2 Touch the [Function] key.

The Function screen will appear.

Inch specifications
F:eadu fo copy.

Selact 2 sided”

Paper Separation Eﬂ:tsize 1 Conmbine 3

Evposure J EEnglglgg p_! sg'l:gctinn J gggﬁﬂing g A
gﬂé?it;lage'l [Margin J [Page # J ESE’,!'H !; W Down ]
At Border Cover !J Booklet !;

Finish Erasa
| Uer choice | Function _J1  Progran

Paper Size
L

Metric specifications

Readu fo copy.
Celect 2-sided’ Select
paper Split !] size orig, J Herge copy
Exposure Reduce/ Auto Large # of
Hade Enlarge salection originals
Tnage ; Page Form
quality J Hargin J nunber in ouerLay 4 ¥ Do ]
Sort/ Erase Cover
Finish J ngg J iode pl [B“"“Et d

ar Function

Touch the [Combine] key.
The [Combine] screen will appear.

Inch specifications .
REEII:IU to copy. Papar Size.

2 or 4 original pages can combine on
one paper.

Metric specifications
Palplelr size  set

Hi '|

2 or 4 originals can be printed
on one page.

Select the combination style by touching the [2 in 1] or
[4in 1] key.
The layout set-up screen will appear.

Inch specifications

- - Borders

- - Cropmark

IMPORTANT

Touch the key corresponding to the desired layout.

Select the type of borderline by touching the [Solid], [Dot-
ted] or [Borders] key. If a borderline is not necessary,
touch the [None] key.

e If the message “Select drawer” appears, close the Combine
screen and select the drawer.

7

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

\\ =/
) (5) (&) é‘lzz’r

(®)©)
) (0 () @

Kﬂ
N

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.

5-11
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6. Printing page numbers on the copies [Print page numbers function]

This function can be used to assign page numbers in sequence 1 Set the originals.

from the top original first whenever you make copies from mul-

tiple originals. 2 Press the [Function] key.

There are three types of numbering styles: “-1-”, “P.1” and “1/5”. The Function screen will appear.

* If you select “1/n”, the actual number of total pages will be dis-
played in the denominator (in place of the “n”).

Inch specifications
Paper Size Set

F:E-adu to copy. 1) Buell” 1
1
{ [Select 2 sided/ Selact 5
T et
Dl ] Reduce futo Batch
E Exposre /Ealarge selection SCANiN

= g:;?itamage Iuargin ,ilPage#

= ]
{ [sort/ Border
A { |Finish Erase g Cover

CI51 Function

L'E Metric specifications
Paper size St

P.E-al:lu to copy. A4 1

Ccl—
ﬁ 51 ERR=—————.,
E 1 [Select sided/ Select
\ ED { |paper l@it li size orig. I! IME“JE copd b!

1
= ;
= i [Exposure Reduce/ Auto Large # of A
{ | Mode Enlarge selection originals P
ARl | [Tmage ) Page Foru
s | @ a?itg 4 Hargin J nuﬁnering !! overla| ¥ oo
D[ 1
E { [gorts Erase Cover
o Finish ﬂ [mg bi Hode J IB“*M J

P4 R T

’ ot 3 Touch the [Page #] key.
The “Page #” screen will appear.
Inch specifications

Paper Size Set
LU 8vall” ]
100%

* The page number is printed on the bottom-center of the copy.
(The arrow in the illustration indicates the direction that the origi-

nals are being fed.)
Page # can be added on bottom of copy.

Original top side: Back edge  Original top side: Left

(0]
Abcde 3 . R
- & 3 0 Metric specifications
<C Paper size  Set
-1- LAl ]
100%
Abcde 3
« « 8 " P ¥ be added bott f
< 'age Can be added on bottom Of Copu.
-1-

5-12
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Select the numbering style from among “-1-”, “P.1” and
“1/n”.

The numbering style set-up screen will appear.

The [set denominator #] key will appear only when the
[1/n] key is touched.

Inch specifications

i n

Last Page # Start Check dir
1

] 1 Check direction of

1 - original top side.

{ Setting -

e e d G e e

] et Finish Page # Denominator #

(o I e oo =,

1 Last set denon- [ ok Faoe DGR
=

Metric specifications
copy. Pal|:|lelrns}lzeD Set
Start page Start # Check direction
1

1 Check direction of
: Settil
st page: | | ZE B

original.
Last page ¥ Denominator #

SLE
Last page Auto f@/‘

When changing the first page of numbering, touch the
[1st page] key.
The “Setting 1st page” screen will appear.

Inch specifications

{1~10} Check direction
Check direction of
page original top side.

=R E
—= == )
SN |

==

Paper size Set
Al

|

Check direction of
Page original.

[ 1]
BB Ee
—

=

Specify the first page by touching the [+] key or [-] key.

Touch the [Close] key.
The touch panel will return to the numbering style set-
up screen.

8 When the start number is not “1”; touch the [Setting start
#] key.
Then “Setting start #” screen will appear.

Inch specifications

Paper Size  set

ady to copy. [ gl

T )
{1~993) Check direction

Check direction of
original top side.

B8 B |
EEN > |

L

Metric specifications _
[Ready to copy. e e

{1~ 999) Check direction

Check direction of
original.

@g@

L

9 Specify the start number by touching the [+] key or [-] key.
The numeric keys can also be used by touching the
[# keys] key.

1 0 Press the [Close] key.
The touch panel will return to the numbering style set-
up screen.

1 1 If the page numbering is to be stopped before the last
original, touch the [Last page] key.
The “Setting Last page” screen will appear.

Inch specifications _
¥ Ready to copy. - = ]

100%

Check direction
Check direction of
original top side.

55

Metric specifications
F:eal:lu to copu.

Paper size  sat

Check direction
Check direction of
original.

Eree

[ Left to ]
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1 2 Touch the [Manual] key.
The last page set-up screen will appear.

Inch specifications
HE‘EI:ILI tl:l |I||:||=I. Paper Size Gt _l

Check direction of
original top side.

e e |
ECY o |

Last page

Metric specifications

F:E-adu to copy.

0~-10 Check direction
i Check direction of 1
] Ijl original.
ELE ELE
| Hanua =1 =2 5

e |

1 3 Specify the last page by touching the [+] key or [-] key.

1 4 Press the [Close] key.
The touch panel will return to the numbering style set-
up screen.
When the “1/n” is selected, the [set denominator #] key
will appear.

1 5 When setting the denominator number manually, touch
the [set denominator #] key.
The “Setting denominator #” screen will appear.

Inch specifications .
[FReady to copy. R = 1

100%

Check direction
Check direction of
original top side.

BB EE
EEY . |

Metric specifications
EEEI:IU to COopy. Palplelr s1ﬂzgD

Check direction of
original.

e EE |
‘BackEdge
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1 6 Touch the [Manual] key.
The denominator number set-up screen will appear.

Inch specifications _
[Ready to copy. e * )

100%

{1~999) Check direction
Check direction of
original top side.

B |
ECY o |

Metric specifications

[Ready to copy. Wets *
100%
{1~999) Check direction
i Check direction of 1
i I:l original.
| T
BB ||

1 7 Specify the denominator number by touching the [+] key
or [-] key.
The numeric keys can also be used by touching the
[# keys] key.

1 8 Check the orientation of the originals according to the
message.

Inch specifications
1-sided or 2-sided originals  2-page (open-face) originals

'aper S1ze Set
LU 84tl1”

Check dire:
Set the hook original
top side direct to back.

Check direction of
original top side.

@ fEE

=,
ok e

Metric specifications
1-sided or 2-sided originals  2-page (open-face) originals

Paper size St
UAd o

eaier |

Set hook original top
side direction to back.

Finished | Check direction
Check direction of
ggl/g@ original.
| R R
i = 2.
EE=

1 9 Copying will start when the [Start] key is pressed.
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7. Overlaying images [Form overlay mode]

This mode can be used to read the first original into memory and 3 Touch the [On] key.
have its image overlaid onto copies made from subsequent origi- The exposure set-up screen will appear.
nals. The shading level of the overlay image can be adjusted.

Inch specifications
F.P_al:lu to copy.

{10~ 100)

¢ Exposure %

|- )

Metric specifications

[Ready to copy. e 1
| 0
1 Touch the [Function] key. €10~ 100
The Function selection screen will appear. | s oo =%

Inch specifications
[FReady to copy. R = :

_100%

|- )

Egéglc't Eegégggnn Eﬂ:tsize 1 Conmbine 3 S fv th had | Lof th | b h
ecify the shading level of the overlay image by touch-
ooere ) [By ) w0 ) (A 4 creey 9 y image by
p— ing the [+] key or [-] key.
g[lé?it;].age.l [Margin J [Pageit J ESE’,!'H !; W Down ] . .
The shading level can be set to any 10% increments

i o B [ ) [kt ] between 10% and 100%.

M B L beer cooice f]_function_, The preview will appear to the right side.

Metric specifications e When the originals are set in the Document Processor,
[FIReady to copy. Mite 5 - . -
_ | set the original of the overlay image onto the top of origi-

100,

o (G ] [l )] e )] nals.

Eposire ! Retice/ I l Lorge ¥ of i A When the originals are set on the platen, set the original
, of the overlay image.

Iﬂg e Hargin J ;ﬁﬁgering J EBE?La ¥ o ] y 9

s [E;g:e ) @" ) [mooter )

= T 6 Press the [Start] key.
— = Scanning will start.

2 Touch the [Form overlay] key.

The “Form Overlay” screen will appear. When the originals are set on the platen, go to the next

step.
Inch specifications
P e 7 Replace the original and press the [Start] key.
= = Scanning will be performed.

8 When all originals are scanned, touch the [Scanning fin-

Use the first scanned image as a form i
for copy after second original inage. IShed] keY-

Copying will start.

Metric specifications

Paper size Set
Al '|
100%

1st scanned image can be used as a fo
for copy after second original image.
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8. Making a booklet (sheet originals) [Booklet copy mode]

This mode can be used to copy one-sided or two-sided originals
onto two-page [open-face], two-sided copies in such a way that
the finished copies can be stacked and folded into a booklet for-
mat.

IMPORTANT

(Inch specifications)

* The size of originals that can be used in this mode is limited to
11" X 8 1/2" and the paper size is limited to 11" X 17", 8 1/2" X
14" and 8 1/2" X 11R".

(Metric specifications)

* The size of originals that can be used in this mode is limited to
A4 and the paper size is limited to A3, B4 and A4R.

]

@ Finish: Right
The order of copying will be performed so that the stacked and
folded pages of the finished copies will read from right to left.

@ Finish: Left
The order of copying will be performed so that the stacked and
folded pages of the finished copies will read from left to right.

1 oY
i
s@ Y

5-16

1 Set the originals in the Document Processor.

IMPORTANT

* Set the sheet originals with the top edge (short edge) facing the
rear side.
When the originals are set on the platen, set the first original.

2 Touch the [Function] key.
The Function screen will appear.

Inch specifications
F:E-adu to copy.
Exposure ;; %glilgﬁe g'lzgctiun Egnin AL
. E%’]ag J W Down
Booklet !!

g:;?itamage Iuargin ,i IPagett

i [Gort/ Border
Finish g Erase g Cover

Function

Metric specifications
F:E-adu to copy.

IERER )

[ ) (B ) (3w | (202

Paper size  Set
Ad o

]

{ [eage q Page Form
{ |mality 4 Hargin g nuiiber ing J averla
{ [Sort/ Erase Tover
Finish ﬂ [mg bi Hode J IB“‘“Et J

Function

3 Touch the [Booklet] key.
The “Booklet” screen will appear.

Inch specifications
[Ready to copy. e * )

Edit one or two sided original pages
and output a book.
Use Book-booklet for hook original.

Metric specifications

Paper size st
JAd o

Edit 1- and 2-sided originals

and output as book.

{ | Bookiet Use Book-booklet for book
original.
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Touch the [Booklet] key.
The original/finish set-up screen will appear.

Inch specifications _
[FReady to copy. g ]

Original Finished Check direction

Es- Set book original
1ng
3
1ng

@@ top side direct to back. |
2-sided Righ
| B |eftRigne

8

i = Booklet EEQTE [@0Only vertical original

Metric specifications
[FReady to copy. s &=

ginal top {short) }
rect to back. i

[l Booklet
{ | 58 et ! M 0nly vertical original. §

Select the type of original and finishing.

When the optional document finisher with the center
staple function is installed, the [Center Staple] key is dis-
played, allowing the center staple of up to 10 sheets (40

pages).

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

AR )
b (5) (&) %:221
) (® @ @
9 @ @ Start
=
\J

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.
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9. Making a booklet (two-page [open-face] originals) [Booklet + cover copy mode]

This mode can be used to have covers, either blank or with an
image copied onto the front cover, included on the copy sets so
that they can be bound in a booklet format.

IMPORTANT

(Inch specifications)

* The size of originals that can be used in this mode is limited to
11" X 17"and 8 1/2" X 11R", and the paper size is limited to 11"
X 17"and 8 1/2" X 11",

(Metric specifications)

* The size of originals that can be used in this mode is limited to
A3, B4, A4R and B5R, and the paper size is limited to A3, B4,
A4 and B5R.

e Copy onto the cover

If the original that will be copied onto the front cover is scanned in
first, the paper onto which it is copied will be in the front cover
position after the copies are finished and folded in the center.

NGZZ Vé\/%

® Do not copy onto the cover
When the finished copies are folded in the center, both the front
and back covers will be blank.

A AR
;’A =€\;’ A
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1

Set the two-page (open-face) original.

Touch the [Function] key.
The Function screen will appear.

Inch specifications

F ady to copy.
e ——
i | Paper 3 Separation 3 orig. size 1 Coubine 1
1 Reduce i Mo ! Batch
M JEalarge selection Scaning J
| [Orig. image : Form
quality l; IHargln l; IPage * J Duer

| a7 Border
Finish !; Erase !i Cover J Booklet !]

Paper siza  Get
MAd o '|
1006

@;Ft '; E’;jigeu’ '; L?i;;cgrig. J IMerge cupu.l

| B ) B ) (e ) R (Ao
By ) (o ) (2 ) o J [T ]
| B = ) (R ) [ )

Function

Touch the [Booklet] key.
The “Booklet” screen will appear.

Inch specifications

Paper Size st

Edit one or two sided original pages
and output a book.
Use Book-hooklet for hook original.

{ | Booklet
{ [Book
| |_=Bookiet

Metric specifications
Paper size  cet
Rl '|

Edit 1- and 2-sided originals
and output as book.

Use Book->booklet for book
original.
Book
| [ =hooktet
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4 Touch the [Book — Booklet] key.
The original/finish set-up screen will appear.

Inch specifications .
[FReady to copy. g 1

100%

[ tlose ¥
Check direction

Set the hook original
top side direct to back

-
| ]

| L Fed)
Staple

copy front

Booklet p.

Metric specifications
Paper size  set
MY ) '|
100
Original Finish Copy front | Check direction

; . Set book original top
side direction to hack.

S o
v | EE =

Booklet
Book Center
-+Booklet Staple

£

5 Select the type of original and finishing by touching the
desired key.
When the optional document finisher with the center
staple function is installed, the [Center Staple] key is dis-
played, allowing the center staple of up to 10 sheets (40

pages).

6 When copying the cover, touch the [Copy on front cov.]
key. The “Copy on front cover” screen will appear.

Inch specifications

Pap‘er Size  cet

L 8wxl1" '| |

When selecting "ON" for copuing on the
front cover. follow the instruction.
1. Scan front cover book original.

2. Start scan book originals.

Metric specifications

Paper siza Set

i '|

When selecting "ON" for copuing on the
front cover. follow the instruction.
1. Scan front cover book original.

2. Start scan book originals.

7 Touch the [Cover] key.

IMPORTANT

* When copying the cover, set the cover first.

Press the [Start] key.
Scanning will start.

When a message for scanning the next original appears,
go to the next step.

T ()
b (5) (6) Stzzﬁ
®© ~

A

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.
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10. Sorting without document finisher [Sort copy]

Since copying is performed after memorizing multiple originals,
copies can be sorted into the required number of sets even with-
out an optional document finisher.

1 set (when the paper of the same size
but different orientation is set in the other

drawer) .
——cT
—

When the paper of the same size but different orientation is not
set in the other drawer, the 1-set sort function does not work.

.
2

5-20

EmlEaE

Set the original(s).

Touch the [Function] key.
The Function screen will appear.

Inch specifications -
[MFeady to copy. R = 1

{ reetect 2 Sioed’ Tlact -

| (Paper 3 Separation 1 orig. size 1 Conbine 3

1 educe ! Auto ! Batch

tm /Ealarge selection Scanning g A p

I{é?itamage'; IMargin J IPagelt J Esgﬂla !; W Down ]

Sort/ ; Border ;
1 |Finish Erasa Cover Booklet

iosic | g Ueer choice I Function _jl  Progran

Metric specifications _
EEEI:ILI tl:l |:|:||:||=I. FaErHSFED Set

Salect 2—slded’ Select

{ paer ;; Lgp_lit J size orig. J [”E”JE oy li

| [Bwosure Reduce/ Atk Large  of

| |Mode !i Enlarge !] selection !] uriuginals g A

{ [Twae : Page Forn

{ |mality g Hargin J nusber ing J ouerlal ¥ Do ]
Tover
bode

] e

Function

Touch the [Sort/Finish] key.
The “Sort/Finished” screen will appear.

Inch specifications
leady fo copy.

Paper size  set
LAl

]

Touch the [Sort: ON] key.
Touch the [1 set] key.

Copying will start when the [Start] key is pressed.
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11. Rotate sort copy mode

Even when the orientation of original is different from that of pa-
per in the drawer, the image will be turned 90 degrees counter-
clockwise for copying. For this function, no setting is required.

IMPORTANT

(Inch specifications)

* The paper size available for rotate copy is limited to 11" X 8 1/2"
and 5 1/2" X 8 1/2".

(Metric specifications)

* The paper size available for rotate copy is limited to A4 and
A5R.

When the rotate copy function is not used, perform the following
procedure.

1 Touch the [Function] key and then the [WDown] key.
The next Function screen will appear.

Inch specifications _
[FReady to copy. i 1
100%
‘ uto [IJHP back J [Inuert 'l [Mirrur d

Orig. set
0 vt

#{ User choice |  Function Progran

Metric specifications
[FReady to copy. i o 1

[ OHP back J [ Inuert J [ Wirror

Orig. set

3 Use |: ram

2 Touch the [Auto Rotation] key.

The “Auto Rotation” screen will appear.

Inch specifications -
[FReady to copy. e

direction, image will be rotated
automatically.

When original and paper have different |

Metric specifications _
[FReady to copy. e ]

10

When original and paper have different §
direction, original will he rotated ]
| Rotate gutomatically. §

3 Touch the [No rotate] key.
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12. Auto selection mode

When the optional Document Processor is used, if the paper size
is not selected with the Paper Select key the Document Proces-
sor automatically detects the size of every original. Copies are
then made onto paper of the same size as the originals.

1"X17" PR [11rxe vz
(A3) T (A4)

8 1/2"X14" - 81/2"X11"
(Folio) (A4R)

IMPORTANT

¢ Up to 30 sheets of paper can be set in the Document Processor
in this mode.

(Inch specifications)

¢ Originals used in this mode are limited to 11" X 17" and 8 1/2" X11"
or 8 1/2" X 14" and 8 1/2" X 11", and the width of all original
must be the same.

(Metric specifications)

¢ Originals used in this mode are limited to A3 and A4 or Folio
and A4R, and the width of all original must be the same.

1 Set originals in the Document Processor.

2 Touch the [Auto Selection] key.
The Auto Selection indicator will light.

" &g Auto Selecti
g Auto eectlonl * Ma

1O

010
@®
@ ®

3 Copying will start when the [Start] key is pressed.
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13. Adding covers for copies

Special paper set in the multi-bypass is fed as a front cover, or as both a front and back cover, to the copy sets. With this mode, “2-sided”,
“Front” or “Blank” can be selected for the front cover. For the back cover, “Front”, “Blank” or “No” can be selected.

Back Front Blank No
5.8\ 5.4 R
3 /. 3 /. AN
2-sided *1 AA“ AA“ A“
Front i T i
Blank 1 1 1

*1: An example of two-sided copying is illustrated.
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1 Set the original.

2 Touch the [Function] key.
The Function screen will appear.

Inch specifications
ady to copy. g

{ reetect 2 Sioed’ Tlact -

| (Paper 3 Separation 1 orig. size 1 Conbine 3

1 Reduce ! uto ! Batch

tm /Ealarge selection Scanning g A p

Orig. image 5 Form
{ |mwlity '; IMargln J IPage t J Ouer La !; W Down ]
{ (5o ; Border ;
1 |Finish Erasa Cover Booklet

Metric specifications
EEEI:ILI to Copy. Fapler size St

Salect 2—slded’ Select
{ paer ;; Lgp_lit J size orig. J [”E”JE oy li
| [Bgosure Reduce/ At Large ¥ of
| |Hode Enlarge selection originals
{ [Twae . Pa Forn
] gg?itg g Hargin J nuaring J ouerlay 4 ¥ on ]
{ [Sort/ Erase Taver
Finish J lﬂmg J Hiode pl [B“““Et d

Function

3 Touch the [Cover] key.
The “Cover Mode” screen will appear.

Inch specifications _
[FReady to copy. g

100%

Front cover

Ho I:U'JEI:I Insert color or Thick. etc paper

il as a front/back cover.
] Able to Copy on same paper.

[Place Cover paper on bypass.

]

]

Select the copying condition of the front cover.

Touch the [Cover] or [No cover] key for the back cover.
When the [Cover] key is touched, the selection screen
of the back cover will appear.

Inch specifications

Front copy Eugéded

Paper size Set
WAl

[ O |

Metric specifications _
[Ready to copy. it o

100%

Front cover

No cover
Rough etc...} to head & end of copy.

[MPlace cover paper on bypass.

1

Insert front & back cover paper (Colour/ §

4 Touch the [Cover] key.
The front cover set-up screen will appear.

Inch specifications
[FReady to copy. g

No cover

]..

Paper size st
JAd o

Back cover

‘B]ank |N|:| cover
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Select the copying condition of the back cover.

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

D@ ~Q) [
4) () (6 @)=
50® 2
@@@ Start

N —
N

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.
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14. Original size selection

When setting the size of the original manually, only the specified 4 Specify the original size by touching the desired key.
size will be scanned regardless of the size of the original.

5 When specifying the scanning area, touch the [Input size]

key.
11"X17" (A3) 11"X8 1/2" (Ad) The scanning area set-up screen will appear.
@ @ (’ @ @ Reauu to tons Inch specifications e
v €W | = | =g A
St KK St

Set original on Platen Input  §
scanning range. Y side. X side) §

1 Specify the original size by touching the desired key.

Touch the [Function] key.
The Function screen will appear.
{50~297) {50~432)

Inch specifications
[FReady to copy. o s
! _ _ 100% ]

Select 2 sided/ Select
Paper y | Separation o |orig. size

?}‘ﬁ‘\ TEIMEIEEr

| MSetect - - Scanning range can be set with
{ |.gize i ¥-4 direction when original is
| —— placed at left rear corner.

Reduce Auto

Exposure /Ealarge selection
0rig. inage argin
:::zf” [:nrjer 6 Specify the scanning area based on the left rear corner
i . by touching the [+] key or [-] key for the Y and X direc-
: tions.
Th ic k | touching the [#
Metric specifications e numeric keys can also be used by touching the [
Paper size et keys] key

NAd D '|

F.P_al:lu to copy. i
| Gor ) (B ) (B ) [rermeoom ) 7 Copying will start when the [Start] key is pressed.
e ) B ) (M ) (BEES ) (AW

glﬂg??tg ﬂ Hargin !; mgering !] Eﬂéh

(B J = J(er ) [ |

ice jf]_Function

3 Touch the [Select orig. size] key.
The “Select original size” screen will appear.

Inch specifications .
[FIReady to copy. Te <

[ e §

8147 8vx14"

K GlanBe” Svg%."

Input size 8Kl 8% Buasbv”

TxB%"

Metric specifications

Paper size  sat
URlo

11157

8ux117

1148%"

Folio
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15. Feeding paper as a backing sheet for transparencies

[Transparency + backing sheet modes]

When 2 or 3 transparencies are stacked on top of one another,
static electricity can cause problems. This mode automatically
place a backing sheet between the transparencies during copy-
ing for easy handling. Copying onto the backing sheet from the
same original and multiple copies are possible.

IMPORTANT

* Transparecies must be fed from the multi-bypass tray.

® Copying onto the backing sheet

The originals will be copied onto the transparencies and then the
same originals will be copied onto the backing sheets as well.
(The asterisks in the illustration indicate the transeparencies.)

® Leaving the backing sheet blank

The originals will be copied onto the transparencies and the back-
ing sheet will be left blank. (The asterisks in the illustration indi-
cate the transparencies.)

—
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1 Set the originals.

2 Set the transparencies in the multi-bypass tray.

IMPORTANT

* Fan out the transparencies at least once before setting them.

* Up to 25 transparencies can be loaded into the multi-bypass
tray at one time.

* Make sure that paper of the same size and orientation as the
transparencies is loaded in one of the drawers or decks.

3 Touch the [Function] key, and then the [¥ Down] key.
The next page of the Function screen will appear.

Inch specifications
P.F-_al:lu to copy.

Auto ]

| B [0 bock )] [ 1owere
1 Orig. set

:

4] User choice #] Function 7

P.F-_al:lu to copy.

4] User choice #1 Function #f  Program
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Touch the [OHP back] key.
The “OHP back” screen will appear.

Inch specifications

Paper Size
LU 8vatll”
100%

Insert a blank paper betueen piece of
OHP filw. or copy to a OHP back paper.

[ Place the OHP filw in the bypass.

Metric specifications

Insert blank paper between OHP films or
copy to OHP back paper. E

[EPlace OHP film on hypass.

Touch the [Copy] key or [Blank] key.

Copying will start when the [Start] key is pressed.
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16. Inverting black and white [Invert copy mode]

The black and white areas of the image are inverted (reversed) 4 Touch the [Invert] key.

on the copy. The invert copy set-up screen will appear.

* When multiple inverted copies are made, “Please wait. Image
cycle” may appear in the message display.

Inch specifications
[FReady to copy. o 1

1008

Copy the scanned image with reversing
black and white parts.

Metric specifications _
[FReady to copy. it o 1

1008

1 Set the originals.

Copy scanned image with
black and white parts reversed.

2 Touch the [Function] key.
The Function screen will appear.

5 Touch the [On] key.

3 Touch the [V Down] key.
The next page will appear.

Inch specifications
Ready to Copy.

Inch specifications .
[Ready to copy. e ]

Copy the scanned image uwith reversing
black and white parts.

Metric specifications
F'F' I_lu tD |:|:||:||=|. Pa{:llalrnszlztaD Set _l

3] User choice #] Function &1  Program

Metric specifications _
HE‘EI:ILI to copy. Falplelr 51zeD Sat ]

| ECE N .

1 | Rotation | I OHP back '; I Tnwert J I Mirror J off

- - Copy scanned image with

] rig. cel black and uhite parts reversed.
C— i

RBC

J|_Functin f~Fror 6 Copying will start when the [Start] key is pressed.
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17. Making mirror-image copies [Mirror copy mode]

This mode can be used to make mirror-image copies. 5 Touch the [On] key.

Inch specifications

Paper Size Set
LU 8ux1l” '|

[ egicter |

Eo =2

Reverse scanned image left to right
mirror image.

Metric specifications
1 Set the original.

2 Touch the [Function] key.
The Function screen will appear. ot e ge it 0 T

3 Touch the [V Down] key.
The next page will appear.

6 Copying will start when the [Start] key is pressed.
Inch specifications

Paper Size Set
LY 8vx11”

4 User choice Frogran

Metric specifications _
=F\'E-3IIII=I to copy. Fa:”é;?sizes ]
(o bock ] [mert ] [iror )

User choice Function Program

4 Touch the [Mirror] key.
The “Mirror” screen will appear.

Inch specifications
[FReady to copy. e =)

100%

Reverse scanned image left to right
mirror image.

Metric specifications

Papar size  cet
Al

Reversed scanned image left to right
as a reflection in the mirror.
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18. Copying large number of originals in one batch [Batch scanning]

This function enables you to scan different sets of originals into
memory at different times and then copy them all at one time. A
large number of originals can be copied at one time by scanning
all of the originals of the same size or type as an individual job
and then storing each of those jobs.

A0~

1 Set the original.

2 Touch the [Function] key.
The Function screen will appear.

Inch specifications _
[[FReady to copy. "Eeam =

B ) () (B ) [

Reduce fufo Batch

{ |Exposure 4 /Ealarge g selection J Scanning J A i
g';é itbmage Iuargin .i IPage 3 .! E%:lau !J W Down 1
| [Sort/ Border
Finish ﬂ Erase g Cover J Booklet J

Function

Metric specifications

[FReady to copy. P"ﬁ;{ﬁ “
I

B ) G ) By ) [eeew )

e | B ) M o el (AW
s Hargin J Eﬁﬁﬁenm ﬂ B Doun ]
2y JEE ) B ) [ )

Function

3 Touch the [Batch Scanning] key.
The “Batch scanning” screen will appear.

Inch specifications
Paper 5ize  get
LU gvaxl1”

Copy scanned images off. j
Flaten as one job or scanned originals
using document processor. ]

Metric specifications

Originals scanned through the platen
and Document Processor can he
processed as one copy job.
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4

7

Touch the [On] key.

Inch specifications

Plal:e originals Paper 5ize et

then press Start key. %ID;'MII“ '|

& [F]
%,“
Copy scanned images off. ]

Flaten as one job or scanned originals |
ﬁ using document processar. ]

Metric specifications
Set original Papler size Gt

Press Start key. %EIDB? lo '|

[ [E)
i
Originals scanned through the platen

and Document Processor can he
ﬁ processed as one copy job.

Press the [Start] key.
Scanning will start.

When originals are set in the Document Processor, copy-
ing will start after scanning the set originals.

When an original is set on the platen, a message for
scanning the next original appears. Go to the next step.

@@@M@ ]
@®® QE
@D®©

Replace the original and then press the [Start] key.
Scanning will start.

When all originals are scanned, touch the [Scanning fin-
ished] key. Copying will start.
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19. Reducing toner consumption [Toner economy mode]

In the toner economy mode, toner consumption will be reduced.
Use this mode when high-quality copies are not necessary. For
information on how to select whether you want the toner economy
mode to be automatically selected or not each time the copier is
turned on, see “ECO print” on page 6-27.)

*The exposure level will be lowered.

ECO: OFF ECO:ON

DO OO
¢S O

1 Set the original.
2 Touch the [Function] key.
The Function screen will appear.

3 Touch the [¥ Down] key.
The next page will appear.

Inch specifications
Heal:lu to copy.

[o#bacc | [moert ] [irror

#1 User choice Frogran

Metric specifications _
[FReady to copy. et ™ 1

100%

| [opoac ) [met ] [Wiror )

1 o
Orig. set
] ECD Mode dirgctiun

4] User choice @] Function Jf  Progran

Touch the [ECO mode] key.
The “ECO mode” screen will appear.

Inch specifications

It is possible to reduce
toner consumption. 1
Inage is a little light. §

Al
- |

ECO mode is saving tomer consumption.
and it is economically.

Metric specifications

Paper size  set
MAd D

ECO Mode

Toner consumption

can be reduced.

Image resolution reduced.

ECO Mode enables toner consumption
reduction.

Touch the [On] key or [Off] key.

Copying will start when the [Start] key is pressed.
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20. Original set direction

When the Duplex, Page separation, Margin, Border erase, Lay-
out, Print page numbers, Booklet, Staple (optional) or Punch (op-
tional) function is used, setting of the orientation of originals is
required.

1 Touch the [Function] key.
The Function screen will appear.

2 Touch the [WDown] key.
The next page will appear.

Inch specifications

F:E-adu to copy.

| [opboc ) [wert ) [wirror )

] Orig. set

Paper 5ize Set
L g1l

‘ ]

User choice Function Progran

Metric specifications
P.F-_al:lu to copy.

| [ormee | [wet ] [womr

1 Trig. set
:

Paper size St

Function &  Program

3 Touch the [Orig, set direction] key.
The “Orig. set direction” screen will appear.

Inch specifications _
[MReady to copy. e, & 1

Check direction

Check direction of
original top side.

"Check direction original” can be shoun @ @

at right side of display.
Follow the steps.If setting mode is k= @
a

Wrong. incorrect copy will result. ]
Left top
W_Corner ]

Metric specifications
[FIReady to copy. Mg 1

Check direction of
original.

“Check direction original” can he shown @ E @ E

at right side of display.

Follow the steps. [f setting mode is @ f@
] ]

wrong. incorrect copy will result. Left T
BB ||

4 Touch the [Back Edge] or [Left top corner] key.
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21. Memorizing frequently used settings [Program mode]

Up to eight combinations of copy mode settings and functions
displayed on the operation panel can be registered as a single
program.

(1) Registering various settings as a single program
1 Select the copy mode settings and functions that you
want to register on the operation panel.
2 Touch the [Basic] key.
The Basic screen will appear.

Inch specifications

Paper Size  set

F.P_al:lu to copy. 1 gt1”

[ Peduce
A /Enlarge

Metric specifications

. Paper size e
[EReady o Copy. &o "
E [EEL

L Bupass

[

3 Touch the [Program] key.
The Program screen will appear.

Inch specifications
F:eadu fo copy.

Recall Reg./delete

Resister

name

Paper size  set
MRl '|
100%

Recall Reg./delete

C=
name /1

4 Touch the [Register] key.
The “Register present setting” screen will appear.

Inch specifications

Select program number.

1.| Mo registration 5.[ No registration
2.| Mo registration 6.| Mo registration
3.| Mo registration T.| Mo registration
4.| Mo registration 8.| Mo registration

Metric specifications

Select progran number.

I.[ No registration 5.[ Mo registration
E.[ Ho registration E.[ Mo registration
3.| Mo registration T.| Mo registration
4.| Mo registration 8. Mo registration

5 Select the number (1 to 8) of the program to be regis-
tered. The “Enter name” screen will appear.

Inch specifications

Enter name.
1 1 16 letter limit including # 1
| ==

| 3 0 I
Pl v e I e 0o o T Te Je T JU )
EN 3 KN K O N O O O O O O O _
[osmnimx 3N K3 N IO O O 2

Metric specifications

Enter user name:

1 1 Limit: 16 letters inc. # key :
| | N N
T I CO O £ DO S O O O O B
|l Lo Lo T Lo Te T T Jo J= Jo ]

[0 EN N K2 O N O O O O O O
[osmnﬂz_]xj:jv v {o {v 1. {. [/ {.}

: Space ; End
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6 Touch any keys to enter the desired name, and then touch
the [End] key.

Inch specifications

Ener none é
1 | Rivetti 1 | 16 letter linit including ,

[' | T £ T3 OO 1 T GO O N B
Pl e e T T Te T Je Jo Je JO ]

I 0 KON G K 1O BN 3 0 0 BN 0 O
o T I A A IO O B A B
(e 1]

Metric specifications

Enter user name:

{ [Mivetti 1 Limit: 16 letters inc. # key 3
| | ]
N G N N 0 3 G K N S B

T I T A O N U N O N

N 3 N K2 O 3 0 3 A N 3 A G
XN N N N N O D A N

NOTE

* For details of the character entry, see “(5) Entering the program
name”.

7 When the message “The set program is registered. Is it
correct?” is displayed, check the name, and then touch
the [Yes] key.

The “Register program” screen will appear.

Inch specifications

Register program.

Program # 1
Program name  olivetti 1

The set program is registered. Is it correct?

] e |

Metric specifications

Resister progran.

Program & 1
Program name  olivetti |

The set program is registered. s it correct?

[ YES ; [ NO l
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(2) Copying with a registered program

1 On the Basic screen, touch the [Program] key to display
the Program screen.

Inch specifications

[FReady to copy. P -
1008

Recall Reg./delete |

1.] olivetti . Resister

Delete

Basic g User choice ﬁ Function Program

Metric specifications

[FReady to copy. e, 1

Recall

Basic Q liser choice ﬁ Function

2 Select the button of the registered program.

Inch specifications

Recall

1. |o|ivettil

Reg./delete

Tiame

@ o =onm

Basic ﬁ User choice g Function

Metric specifications

Paper siza  cet
UAdo '|
100%

Recall Reg./delete §

Change

Basic ﬁ User choice g Function Program

3 Set the original, and then press the [Start] key.
Copying will start with the registered program.

Inch specifications
[FReady to copy. e *
Recall Reg./delete

1.| olivettil . Resister

Delete

Basic Q er choice ﬁ Function

Metric specifications _
[¥]Ready to copy. s o 1

100%

Recall Reg./delete
JEET.

name

2.
3.

@ o =onm

4.

Basic g User choice ﬁ Function
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(3) Changing the name of the program button

1

On the Basic screen, touch the [Program] key.
The Program screen will appear.

Inch specifications .
[MPReady to copy. g 1

Recall Reg./delete

Change
.

Basic é ser choice g Function Pragran

Metric specifications

Paper size  set
LAl '|
100%

Recall Reg./delete

o]
Change
¢

Basic g lser choice g Function

Touch the [Change name] key.
The “Register present setting” screen will appear.

Inch specifications

Select the number for changing name.

1.| olivetti 1 5. Ho registration

2. Mo registration 6. Ho registration
3. Mo registration 7. Mo registration
4. Mo registration 8. Ho registration

Metric specifications

egister present setting
Select the number f

1. 5. Mo registration

2. Mo registration 6. o registration
3. HNo registration 7. Ho registration
4. Mo registration 8. Mo registration

Select the program button (1 to 8) whose name you want
to change.
The “Enter name” screen will appear.

Inch specifications

Enter nane
| Rlivetti | | 16 letter limit including #

R K 3 3 C30 O R G O B
T O O T O O O
E3N 3 3 2 3 0 B0 3 A O G A G

TN £ £ 3 N O O A P B

Metric specifications

Enter user name:

] | Mlivetti 1 | Linit: 16 letters inc. ¥ key

[ o I N 3 [ N (O 0 K (8
| I O3 13 KO O OO 00 0 0 £

N 5 K G O 1O B3N 0 IO 0 G 0 O
ICSTE ]S 8 5 C £ 8 % 09N B 28 D

1 Space l End

4 Touch the [<], [>], [Back], or [Del.] key to delete the old
button name, and enter the new button name, and then
touch the [End] key.

Inch specifications

Enter name
1 | Blivetti 2 | 16 letter limit including #

R K 3 3 C30 O R G O B
T O O T O O O
E3N 3 3 2 3 0 B0 3 A O G A G

| [ T I O 20

Metric specifications

Enter user name:

Limit: 16 letters inc. # key :
N O O O 2 O S O S O O B
[ I 0 K O T O I O L

Blivetti 2 |

| L L L Ll |
[CEXT]E T N T O O B B O B

NOTE

e For details of the character entry, see “(5) Entering the program
name”.

When the message “The set program is registered. Is it
correct?” is displayed, check the name, and then touch
the [Yes] key.

Inch specifications

Register program.

Program # 1
Progran name olivetti 2

The set program is registered. Is it correct?

T I

Metric specifications

Register program.

Program # 1
Program name olivetti 2

The sat program is registered. Is it correct?

e ] [0 |

5-35



CHAPTER 5 FUNCTIONS

Control returns to the “Registation name change” screen,
and the button with the entered program name will ap-
pear.

Inch specifications

Select the number for changing name.

2. 3
3. T
1, [

Metric specifications

Select the number for changing name.

2. 6.
3. T.
1, [:8

(4) Deleting the program

1 On the Basic screen, touch the [Program] key.
The “Program” screen will appear.

Inch specifications _
F-!Eﬁdu to COpU. Paper 5ize - sot

Recall Reg./delete

Delete

name /

Metric specifications

Recall Reg./delete

N
name

Program
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3

Touch the [Delete] key. The “Delete registration” screen
will appear.

Inch specifications

Select the number of program to delete.

1. 5. Mo registration

2. Mo registration 6. No registration
3. Mo registration 7. Mo registration
4. Mo registration 8. Mo registration

Metric specifications

e number of program To delete.

2. Mo registration 6. No registration
3. Mo registration 7. Mo registration
4. Mo registration 8. Mo registration

Select the program button (1 to 8) you want to delete.

Inch specifications

Dalete program.

Program ¢ 1
Program name  olivetti 2

This program will be deleted. Are you sure?

=] ]

Metric specifications

Dalete program.

Program # 1
Program name olivetti 2

This program will be deleted. Are you sure?

[ YES i [ NO ]

When the message “This program will be deleted. Are
you sure?” is displayed, touch the [Yes] key.
The Program screen will appear.

Inch specifications

[Ready to copy. il

100%
Recall Reg./delete

Resister

Delete ]

Recall Reg./delete

name /)
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(5) Entering the program name

Enter the program name by using the following steps.

e Character entry screen

Inch specifications
2

Enter name.

ﬁShiftizIx;civibini i i I ;_;

i i . /
I
7

Metric specifications

Enter user name:

{}Shift;z;xic;uininim;J;_;/;_;

No. Part Functions
1 Display box The entered character is displayed in this box.
2 [«], [->] keys Touch these keys to move the cursor in the Display box toward right-hand or left-
hand side.
3 [Back] key Touch this key to delete the entered characters one-by-one toward left-hand side.
4 [Cancel] key Touch this key to cancel the character entry and return to the previous screen.
5 [Del.] key Touch this key to delete the entered characters one-by-one from the cursor

position to the right-hand side.

6 [End] key When the entry is complete, touch this key. The entry is enabled and the display
will return to the previous screen.

7 [Space] key Touch this key to enter 1 space.
8 Character entry Touch these keys to enter the character. Before the character entry, you can select
keys the upper case keyboard layout by touching the [Space] key. To return to the lower

case keyboard layout, touch the [Space] key again.

* To enter the numerals, use the numeral keys.
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® Example of character entry

Touch the [o], [1], [i], [v], [e], [t], [t], [i] [Space] and [1] keys
in this order.
“olivetti 1” will appear in the display box.

Inch specifications

Enter nae.
1 1 16 letter limit including # 1
[ S

. 3 300 A (3 D I £
{1 I 1 e 1o 16 0o e e Jo )
| e e Tl
TN R T N I IO R P

Metric specifications

Enter user name:

1 | 1 | Limit: 16 letters inc. # keu

| O G O N 30 00 I S BN N O
| K I O A O O U O O O O

ol e e e Te e U Je T T ] :
les ) e e I e e 1 1 1)

NOTE

* To enter the upper-case characters, touch the [Shift] key to dis-
play the upper-case character keyboard.

Inch specifications

Enter name

] | Wivetti 1 | 16 letter limit including &

| O EX E £ OO O O O O I
I ICO 2NN N K O O N O O O T

| el e )
SN N I I O A5 O PO O 2

Metric specifications

Enter user name:

] Blivetti 1 Limit: 16 letters inc. & key
| O
i 3 S S K K 3 e
O I 3 A 0 3 T T O E O

S o T T I S O O
i [ K 3 S 0

Space ; End
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2 Touch the [End] key.
The message “The set program is registered. Is it cor-

rect?” is displayed.

Inch specifications

Register progran.

Program & 1
Program name  olivetti 1

The set program is registered. s it correct?

] e |

Metric specifications

Resister progran.

Program & 1
Frogram name olivetti |
The set program is registered. Is it correct?

I YES l I NO ;

3 Check the name, and then touch the [Yes] key.
The entry is enabled, and the display will return to the
previous screen.
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22. Using the [Register] key

Up to three frequently used functions displayed in the Function 3 Touch the [4 in 1] key, and then touch the [Register] key.
screen can be registered to the [Register] key. Some functions in
the Basic and the User choice screens can also be registered to Inch specifications N
the key. Use the following steps to register. F'P'a'ju to copy. B ]
4 Touch the [Function] key. : orer “Theti diraction of
The Function screen will appear. W o

ma— | e e |

Inch specifications | Le =,
- _ Paper Size Set i
[FReady to copy. e 1
Salect 2 sided’ Select : :
Reduce futo Batch
Exposure /Ealarge !] selection Scanning g A
F

| Back Edge |

Orig. iwage - arm
uua?itu [Margm .! [Page # J Overlay !1 ¥ Down ]
Sart/ Border

Finish Erase Caver Booklet é

Function

Check direction
Check direction of

Metric specifications _
[¥]Ready to copy. s = ]

et i I Select _ l Herge comy ! : '

“ H J) H
B : size.orlg. The “Register” screen will appear.
Exposure Reduce/ Auto Large # of
Hode Enlarge selaction originals
Inage i Paga Form
gua?itg J Hargin J hoger n ouer La
Sort/ Erase Cover
Finish J J Hode pl [B“"“Et

Function f

Inch specifications
[FReady to copy. g

Delete |
The “Combine” screen will appear.

2 Touch the [Combine] key.

Inch specifications .
[FReady to copy. e =)

100%

Metric specifications
[FIReady to copy. e 1

100%

2 or 4 original pages can combine on

Metric specifications

Paper size gt
Rl

2 or 4 originals can be printed
on ane page.
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4 Touch the [Register] key, and then touch the [End] key.
The “Register present setting” screen will appear.

Inch specifications

1.
2.
3.

Metric specifications

No
registrat.

2. (& registrat.

3 No
. registrat.

5 Touch the [End] key.
The “Register this function.” screen will appear and con-
firmation message will be displayed.

Inch specifications

Register this function.

Register No. 1

Register this selecting mode. OK?

Metric specifications

Register this function.

Register No. 1

Register this selecting mode. OK?

e ] [0 |

NOTE

» When selecting the key to which to function is already assigned
“This number is already registered.” is displayed in the top of
the screen.
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6 Confirm the registration No., and then touch the [Yes]
key.
The [Combine] key will appear at the right-hand side of
the Function screen.

Inch specifications
F-:e.al:lu to copy.

| B ) o ) (e
Exposure !] %glilgfge !] gggctiun !] ggpﬂng J
| (™ ) [wron ) [ree ) (Bt )
| Bie J B ) [ )

Paper size Set

(B G ) (g ) (o

figgeure J ﬁgfegé J Selacion J Iﬁl‘lfli'gegi nglng A
g.l_gl.a?tiatg J Hargin J rﬂgsering J hoerta ¥ oo i
NE !] [ﬁe | Lﬁg‘;’ ) [Booer

Function

]

NOTE

*Some functions in the Basic and the User choice screens can
also be registered. The [Register] key will be active with these
functions.

» Whether the [Register] key is displayed or not in the operation
screen can be set beforehand in the “Display register key” screen
in the “Copy default” menu. (See “Display register key” on page
6-33.)
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23. Deleting the [Register] key

Delete the [Register] key by using the following steps. 2 Touch the [Register] key.

1

The “Register” screen will appear.
Touch the [Combine] key (for example) at the right-hand
side of the Function screen.

Inch specifications .
[FReady to copy. g

100%

Inch specifications

Paper Size  set

LU 811"
ETm

Metric specifications .
[FIReady to copy. s 1
100%

3 Touch the [Delete] key.
The “Delete registration” screen will appear.

The “Combine” screen will appear. e e
Inch specifications

Inch specifications

Select the number of program to delete.

Paper Size Set
LU 8l ]

1. Liconbine
Orig. isage
2. mouality

i n
Check direction of
original top side. 3. [%EE%EF’;

A
| peck e [N

Metric specifications

Select the number of program to delete.

LU
} 1. 5 Marge copy
Border 1ine j Check direction 2. Iﬂgﬁt
Check direction of s
W original. 3. éEnlarge
—sa || EDE EDE
- - Cropnark g Loft top
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4 Touch the [Combine] key.

5-42

The confirmation message will appear.

Inch specifications

Delete registration.

Register Mo. 1

Are you sure you want to delete?

e ] [ |

Metric specifications

Delete registration.

Register No. 1

Are you sure you want to delete?

B ]

Confirm the key name, and then touch the [Yes] key.
Control returns to the “Combine” screen.

pecifications
Paper Size
L gusl1”
100%

Paper size
LAl
100%

(al
ECO I
e




CHAPTER 6 COPIER MANAGEMENT

1. Copy management mode

The total number of copies made by each department can be managed using up to 8-digit codes for up to 500 departments. Limits for the
number of copies can be set on a department-by-department basis.

(1) Copy management mode

Inch specifications

Mangement code menu

4 [ Counter [Prlnt [ T0-code
|_by_ID-code the list |Bed./Del,
t of copy
correct
counter
clear
Default setting menu
3 6 7
Metric specifications
2 8
Management r|||.|
: Mangement code menu
4 [ Counter [Prlnt [ T0-code
| by ID-code the list | Req. /Del.

t of copy
correct
counter
Clear

Default setting menu

6-1
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Copy management mode Copy management mode content Page
Registering/deleting new ID codes | “Registering new ID codes” 6-3
Assigns an up to 8-digit ID codes and a maximum number of copies to
the departments in your organization. Up to 500 departments can be
assigned. Limits are set in units of 1,000 sheets, up to a maximum of
999,000.
Entering “0” enables unlimited copying.
When a department reaches its limit, the copier will not make any more
copies.
“Deleting new ID codes” 6-5
Deletes registered ID codes.
Altering limits Alters limits for the copies of respective departments without deleting 6-6
or re-registering the ID codes.
Clearing copy counts Clears all the copy counts for the various departments after a suitable 6-7
period of time. Copy counts cannot be cleared individually.
Viewing copy counts by each de- | Follow this procedure to view copy totals. It is possible to view the 6-8
partment number of copies made on the machine by each department.
Printing a copy management list | Follow this procedure to print out the number of copies made in each 6-8
department in report form.
Turning copy management ON/|Turn ON copy management to apply the management settings that 6-9
OFF you registered. When not using the management settings, turn it OFF
to disable the management settings.
Turning printer management ON/ | Turn ON printer management to apply the management settings that | (See the
OFF (optional) you registered. When not using the management settings, turn it OFF | Instruction
to disable the management settings. manual for the
* This mode is not displayed when the copier is not equipped with the | optional
optional printer board or printer/scanner kit. printer.)

[Close] key

Closes the “Management” screen. Control returns to the “Default set-
ting menu” screen.
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(2) How to display the “Management code menu”
screen

Display the “M anagement code menu” screen.

1 Press the [#] (Default setting) key on the control panel.

Selection Management Interrupt
[ ©) ®

5D -@
<D@C>@M
@ ® (9

2 The “Default setting menu” screen will appear.

Inch specifications
Default setting

nu
%

Scanner Printer

default default i

Print Drum

Forn [ refresh :

Metric specifications

Default setting

Copy FRE
default default
Scanner Printer
default default
Fachine

default

(oo | [ J
Print Drum
Form | refresh :

3 Touch the [Management] key.
The “Enter the administrator number” screen will appear.

Inch specifications

Enter the administrator number

i

Metric specifications

Enter the administrator number

o=

N

4 Enter the 4-digit management pin code “OO0OQ” with
the numeric keys. “2500” for Copiers with a copy speed
of 25 copies per minute, “3500” for Copiers with a copy
speed of 35 copies per minute or “4000” for Copiers with
a copy speed of 40 copies per minute is set at the ship-
ment.

The “Management code menu” screen will appear.

Inch specifications

Management menu

Print ID-code copy
the list Reg./Del.
¥ of g
cnrre:tDU ;

counter
Clear

Counter
by I0-code

Default setting menu

Metric specifications

Hanagement mode

by ID-code B | the list Reg. /Del.
¥ of copy

counter
clear

Default setting menu

Select any of the management setting items. The se-
lected setting screen will appear.

NOTE

* The 4-digit management pin code can be changed. (See “Man-
agement code change” on page 6-21.)

* See the following “(38) How to make various settings” and make
settings.

(3) How to make various settings

¢ Registering new ID codes
Register a new 8-digit (Max.) ID code, and then set the maxi-
mum number of copies.

Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)

Inch specifications

Management menu

rin
e [
¥ of copy
counter
Clear

Default setting menu

Metric specifications
Management mode

Copy Printer

Counter Print ID-code

by I0-code B [the list Reg./Del.
¥ of copy
correct M
counfter

Default setting menu
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2 Touch the [ID-code Reg./Del.] key.
The “Register/Delete” screen will appear.

Inch specifications

Wanagement menu

ID-code H Number of coj -
La) An_]
00011228 003,000 Ly
e BRG]
Default setting menu - Mangement code menu

Metric specifications

Wanagement mode
0se

ID-code H Number of co -
La) An_]
00011228 003,000 Ly
e BR o)
Default setting menu - Mangement code menu

3 Touch the [Register] key.
The “New register” screen will appear.

Inch specifications

Management menu

(0~99999999)

1D-code

{0~9990007

Number of copy

Hext:
Reqister

Default setting menu - Mangenent code menu - Register/Delete

Metric specifications

Management mode

(0~93999999)
1D-code

{0~999000}

Humber of copy

Hext
Register |

Default setting menu - Mangement code menu - Register/Delete

4 Touch the upper-side [# keys] key, and then enter ID
code(8-digit: 0 to 99999999) with the numeric keys.

Inch siecifications

T e

(0~93999999)

10-code [REERETAE]

{0~999000}

Number of copy

Hext
Regictar )

Default setting menu - Mangement code menu - Register/Delete

Metric specifications

Management mode

(0~99999999)

10-code  WEEREYRE]

{0~9990003
Humber of copy

Defallt setting menu - Mangenent code menu - Register/Delets

Next
Register

6-4

Touch the lower-side [# keys] key, and then enter the
maximum number of copies (1,000 to 999,000) with the
numeric keys.

Inch specifications

Wanagement menu

(0~99999999)

{0~999000)

Humber of copy W

{Default setting menu - Mangement code menu - Register/Delete

Next
Register

Metric specifications

Wanagement mode

0099909)

¢
ID-code

{0~299000)
Humber of copy

Default setting menu - Mangement code menu - Register/Delete

Next
Register

NOTE

* Entering “0” enables unlimited copying.
« Touch the [Back] key to display the “Register/Delete” screen.
Re-enter the ID code and the maximum number of copies.

6 Touch the [Close] key.
“Register/Delete” screen will appear.

Inch specifications

Management menu

Ca e )
00011225 003,000 Ly ]
azasd 003,000 e |
Default setting menu - Mangement code meni

Metric specifications
Management mode

ID-code ;  Number of copy
00011223 003, 500
00011224 003,000
00011225 003,000
00011225 003,000
e 003,000 belete ]
Default setting menu - Mangement Code wenu

NOTE

« To register a new ID code, touch the [Next Register] key, and
then repeat steps 4 to 6.
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7 Touch the [Close] key .
The “Management code menu” screen will appear.
Inch specifications

Hanagement menu

Tamter Print T0-code copy
by I0-code the list Reg. /el
# of co
Eﬂrrectpu by

counter
Clear

Default setting menu

Metric specifications

Hanagement mode

Mangement: code menu
To-code Printer
Req _/Del .
# of copy
correct
courtter
Clear

Counter Print
hy I0-code the list

Default setting menu

8 Touch the [On] key below “Copy”, and then touch the
[Close] key.
The selected management code is becomes valid. “En-
ter ID- code” screen will appear every time you start up
the copier.

Inch specifications
Enter I10-code

Metric specifications
Enter ID-code

e Deleting ID codes
Delete the ID codes already registered.

Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)

Inch specifications
Management menu

- Printer
Counter Frint ID-code
by I0-code ) |the list Reg./Del.
4 of co
o

counter
Clear

Default setting menu

Metric specifications

Management mode

Counter Print e
by ID-coda the list Reg./Tel,
# of copy

counter
Clear

Default setting menu

2 Touch the [ID-code Reg./Del.] key.
The “Register/Delete” screen will appear.

Inch specifications

Management menu

10-code Humber of copy
00011223 003.500
oo011224 003.000
00011225 003.000 [i;

l

00011226 003.000
11122334 003.000 Delete I

Default setting menu - Hangement code mend

Metric specifications

Management moce

1D-code Number of copy i iy ;
00011225 003.000 Ly
i B e
Default setting menu - Mangement code menu

3 Select the ID code to be deleted, and then touch the
[Delete] key.
The message “Are you sure you want to delete this ID-
code?” will appear.

Inch specifications

Are you sure you want to delete this ID-code?

10-code
0ooj1223

Metric specifications

Are you sure you uant to delete this ID-code?

ID-code
00011223

Make sure to check the code to be deleted, and then
touch the [Yes] key.
The “Register/Delete” screen will appear.

NOTE

* To delete other ID code, repeat steps 2 to 4.

6-5
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5 Touch the [Close] key.
The “Management code menu” screen will appear.

Inch specifications
Management menu
bt o= 3
EDHU?EEEDEJ '::I:;_ml:ist ] égﬁggl. g
correct
clear

Default setting menu

Metric specifications

Hanagement mode

Counter Print I0-Code Printer

by ID-code the list Reg.Mel.
# of copy I —
correct —
Counter
Clear

Default setting menu

Touch the [On] key below “Copy”, and then touch the
[Close] key.

The selected management code is turned ON, and then
the display will return to the “Default setting menu”
screen.

e Altering limits
Alter limits for the copies of respective departments without de-
leting or re-registering the ID codes.

Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)
Inch specifications

Hanagement menu

copy Printer

Counter Print 10-rode

by ID-code the list Reg. /el .
# of copy
correct” "
Clear

Default setting menu

Metric specifications

Wanagement mode

Tounter Print T0-code Copy Printer

by ID-coda the list Reg./Del.
¥ of copy —
correct
counter
clear

Default setting menu

6-6

2 Touch the [# of copy correct] key.
The “Amend the number of copy” screen will appear.

Inch specifications
Wanagement menu

10-code Number of col :
00011555 003.00 Ly ]
ieesst 003.000 Garrection )
Default setting menu - Mangement code menu

Metric specifications
Management mode

I0-code Humber of co f i
T [ ar |
80011238 503,000 Ly ]
e 503,000 Carretion )
Defalit setting menl - Mangement code menll

3 Select the ID code to be altered, and then touch the [Cor-
rection] key.
The Correction screen will appear.

Inch specifications

Management menu

ID-code 00011223

{0~939000}

Hunber of copy Tr7.000 W

Defalt sefting menu - Mangement code menu - Anend the number of capy

Metric specifications

Management mode

1D-code 00011223
(0~999000}

Number of copy T77.000 W

Default setfing menu - Mangement code menu - Anend the number of copy

Enter a new limit with the numeric key.
Limits are set in units of 100’s, up to maximum of 999,000.

NOTE

* Entering “0” enables unlimited copying.

« Touch the [Back] key to display the “Amend the number of copy”
screen. Touch the [Correction] key, and then re-enter the maxi-
mum number of copies.

« To alter the copy limit of another department, repeat steps 2 to
4.
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Touch the [Close] key.
“Amend the number of copy” screen will appear.

Inch specifications

Management menu

I0-code T Humber of copy E 'y E
4
oool1224 003.000
00011225 003.000 E’

00011226 003.000
11122334 003.000 Correction ;1

Default setting menu - MAngement code menu

Metric specifications

Management mode

10-code | Number of copy E 'y E
4
oool1224 003.000
00011225 003.000 E’
00011226 003.000
11122334 003.000 Correction 3

Default setting menu - MAngement code menu

6 Touch the [Close] key.
The “Management code menu” screen will appear.

Inch specifications
Hanagement menu

copy Printer

o
- Jew

Counter Print I0-code

by I0-code the list Reg./Del .
4 of copy
counter
clear

Default setting menu

Metric specifications

Hanagement mode

Counter Frint I0-code Copy Printer
by I0-code the list Reg./Del.

# of copy B
T8 ot
courtter

Clear

Default setting menu

7 Touch the [On] key below “Copy”, and then touch the
[Close] key.
The selected management code is turned ON, and then
the display will return to the “Default setting menu”
screen.

¢ Clearing copy counts
Clear all the copy counts for the various departments after a suit-
able period of time. Copy counts cannot be cleared individually.

Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)

Inch specifications
Management menu

ounter Print code
by I0-code Py | the list Reg./Del
# of copy
counter
[0 |

E&

Default setting menu

Metric specifications

Management mode

Printer
Counter Print ID-code
by I0-code the list Reg./Del.
¥ of copy
correct
clear

Default setting menu

Touch the [Counter clear] key.
A message asking you to confirm the deletion of the copy
counts will appear.

Inch specifications

Delete the counted number for this ID-code. Are you sure?

All dept. total
0.002,500

Metric specifications

Delete the counted number for this ID-code. Are you sure?
Total ID-codes
0.002,500

To clear the codes, touch the [Yes] key. To cancel, touch
the [No] key.

The copy counts are cleared, and the control returns to
the “Management code menu” screen.

Inch specifications
Management menu

ounter Print code

by I0-code Py | the list Reg. /el
# of copy
correct d

counter
clear

Default setting menu

Metric specifications

Hanagement mode

Counter Print 10-code

by ID-code the list Reg./Del.
# of copy
correct
counter
clear

Default setting menu
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Touch the [Close] key.
The control returns to the “Default setting menu” screen.

¢ Viewing copy counts by each department
View copy totals made on the machine by each department.

1 Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)

Inch specifications
Hanagement menu

ounter Print e

by ID-code fthe list Req /Mel b
# of copy
corract off
courtter

Default setting menu

Metric specifications

Hanagement mode

Counter Print I0-code

by ID-code the list Reg.Mel.
# of copy
correct Off
courfter
Clear

Default setting menu

2 Touch the [Counter by ID-code] key.
The “Overview by department” screen will appear.

Inch specifications

Management menu

10-code Counter 10-code Counter I0-code Counter A
00017223000, 5 2223344 5 0 000.5
(0011224 000, & 333045E K 170005
00011225 000, 5 145 5 370005
00011225 000, 5 b £ 2340005
11122334 000.5 86677 5 3% 0005
Default setting menu - Mangement code menu

Metric specifications

Hanagement mode

Total 1D-codes
ID-code Counter

.002.500
I0-code Counter |
o£233445 000,500
20

ID-code  Counter F Y

00011223 000, 501 77788990 000,500
00011 00 333 0 i -
o Yo ]

oo
1

Default setting nenu - Mangement code menu

NOTE

« If there are more than 15 entries, touch the [V Down] key to
scroll down the list. To scroll up the list, touch the [Up] key.

6-8

3 Touch the [Close] key.
The “Management code menu” screen will appear.

Inch specifications

allt setting

Scanner Printer

default default :

Hachine Frint Drum
default q Forn y  [refresh

Metric specifications

Default =setfing
S Prints
Print

Machine
default

4 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Printing a copy management list
Print out the number of copies made in each department in re-
port form.

Display the “Management code menu” screen. (See (2)
How to display the “Management code menu” screen.)

Inch specifications
Management menu

Mangenent code menu
Counter Print 10-code
by I0-code the list Reqg. /Dl .
i of copy
correct 4
counter
clear

Default setting menu

Metric specifications

Management mode

opy Printer

Counter Print 1D-code

by I0-code the list Reg./Del. W
¥ of copy
correct off
counter

Default setting menu

NOTE

» Make sure 11" X 8 1/2" or A4 size paper is set in the drawer. If
not, set it. When the wrong paper is set, the paper selection
screen will appear before the start of copy.
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2 Touch the [Print the list] key.
The “Now copying” screen will appear, and then printing
will start.

Inch specifications

Hnul Copying.
Orig. page Count/Set Output
np &

o dmerfray

)%,

Metric specifications

Original Count/set Output
(o] wp &

L S I =

o dmerfray

=),

NOTE

« To cancel printing, touch the [Cancel] key.

3 When list print completes, the “Management code menu”
screen will appear.

Inch specifications

Hanagement menu

Counter Print T0-code copy
by I0-code the list Rea./Del.
¥ of copu
correct

counter
Clear

Default setting menu

Metric specifications

Hanagement mode

ounter Frin

by I0-code the list Reg./Del.
# of copy
correct
courtter
Clear

Default setting menu

4 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Turning copy management ON/OFF
Turn ON copy management to apply the management settings
that you registered.

1 Make settings for each mode.

2 When the display returns to the “Management code
menu” screen, touch the [On] key below “COPY” to en-
able the settings or touch the [Off] key to disable it.

Inch specifications

Hanage

Counter Print 10-rode Printer
by I0-code the list Reg./Del.
¥ of copy
correct M
Clear

Default setting menu

Metric specifications

Management mode

[ o ]
in
by ID-coda the list Reg./Del.
¥ of copy
correct [oft
counter
Clear

Default setting menu

The selected settings are turned ON, and the display
will return to the “Default setting menu” screen.

e Turning printer management ON/OFF (optional)

Turn ON printer management to apply the management settings
that you registered.

(See the Instruction manual for the optional printer.)

(4) Making copies when the copier is in the copy
management mode

When the copier is in the copy management mode, the 4-digit
“Enter ID-code” screen will appear when you press the [Manage-
ment] key on the operation panel after the copy. To make copies,
use the numeric keys to enter the management pin code in your
department.

fection | * fragemdqt  Interrupt  Er
] O @
ool 2
(@) (3 (6) 8’.224
GICIONE-N

6-9
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In the “Enter ID-code” screen, enter the management
pin code in your department by using the numeric keys.

Inch specifications

Enter ID-code

Metric specifications

Enter ID-code

NOTE

* When entering a wrong code, touch the [Clear] key, and then
re-enter the code by using the numeric keys.

* When a wrong code is antered, the error sound is issued. Re-
enter the correct code.

2 The Basic screen will appear and you can copy.

Inch specifications
Readu to copy.

Metric specifications
EEadu to copy. Paper size ot

(gl
10 B Bypass o i

Exposure
Mode

.

3 After copying, press the [Management] key.

6-10
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2. Default settings

The state the copier is at the end of warm-up or after the [Reset] key has been pressed is called “initial mode”. The function and values
that are automatically preset for the initial mode are called “default settings”. “COPY DEFAULT” and “MACHINE DEFAULT” are set in the

default settings. They can be changed as desired to suit the copying needs.

(1) “Machine default” settings

The following 15 types of settings can be changed in the machine default setting mode. Set them as desired to gain full use of your

Mac:::tc-iznc;asfault Content of machine default settings Setting range SZ:;‘;L Page
Auto cassette switching |Selects whether the Auto cassette switching |ON/OFF ON 6-13
ON/OFF function is used or not.

Special paper Selects the cassette for such special paper as |1st cassette to 4th cas- None 6-14
colored paper or recycled paper. multiple se- |sette
lection is available.
APS for special paper |Selects whether paper in the cassette set in the |ON/OFF OFF 6-14
“Special paper” is used or not in the auto paper
selection mode or in the auto cassette switch-
ing mode.
Paper size (1st cas- |Select what paper size will be displayed on the |[AUTO/A4 (Y direction)/A4 AUTO 6-15
sette) touch panel for 1st cassette. (X direction)/11" X 8.5"/
8.5" X 11"
Paper size (2nd cas- |Select what paper size will be displayed on the |AUTO/A4 (Y direction)/A4 AUTO 6-15
sette) touch panel for 2nd cassette. (X direction)/11" X 8.5"/
8.5" X 11"
Paper type (1st cas-|Select the type (standard or special) of paper |ON/OFF OFF 6-16
sette) to be loaded in the 1stcassette. @ F----"----"-—-—-"-"|F—-—-—-—-—-—- - -
*“Custom 1 to 8” is not displayed when the copier |Plain, Plain
is not equipped with the optional printer board |Preprinted,
or printer/scanner Kkit. Recycled,
Letterhead, Color,
Prepunched,
Rough, Bond,
Custom 110 8
Paper type (2nd cas- |Select the type (standard or special) of paper |ON/OFF OFF 6-16
sette) to be loaded in the 2nd cassette. | _ - - _ _ _ _ _ _ ___ | ________
*“Custom 1 to 8”is not displayed when the copier |Plain, Plain
is not equipped with the optional printer board |Preprinted,
or printer/scanner Kit. Recycled,
Letterhead, Color,
Prepunched,
Rough, Bond,
Custom 1 to 8
Check bypass sizing  |When copying with the multi-bypass, select [ON/OFF ON 6-16
whether or not you want to confirm the paper
size key of the basic screen in regard to those
cassettes that contain such special paper or re-
cycled paper.

6-11
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“Machine default”
settings

Content of machine default settings

Setting range

Default settings

Page

Auto shut-off time

Selects the length of time that you want to elapse
when the copier is not used. The auto shut-off
function automatically turns the power to the
copier OFF. It is possible to set this time to any
15 minute increment between 15 and 240 min-
utes. It is also possible to deactivate the auto
shut-off function.

The factory default setting is 60 minutes.

*It is recommended that you extend the time
before the auto shut-off function engages if the
copier is used relatively frequently, and shorten
that time when it is used infrequently.

15 to 240 (min)

60 (min)

6-17

Auto preheat time

Select the length of time that you want to elapse
— after copying ends — before the energy-sav-
ing auto preheat function is engaged. It is pos-
sible to set this time to any 5 minute increment
between 1 and 45 minutes.

1 to 45 (min)

15 (min)

Select copy output
mode (optional)

Selects whether to eject copied paper to copier
or either the document finisher or job separator.
*This setting is not displayed when the copier is
not equipped with the optional document finisher
or job separator.

Inner tray, Job sepa-
rator, Finisher main
tray, Finisher sub
tray

Inner tray

6-18

Select FAX output mode
(optional)

Selects where to eject facsimile paper: the in-
ner tray, job separator, document finisher or mail-
box.

*This setting is not displayed when the copier is
not equipped with the optional document finisher
or job separator.

Inner tray, Job sepa-
rator, Finisher sub
tray, Mailbox 1

Inner tray

6-18

Select the main mode
(optional)

Selects the initial screen displayed when the
power is turned ON.

Copy mode, FAX
mode

Copy mode

Key sound ON/OFF

Selects whether you want the “beep” that sounds
when you touch the touch panel to be turned
ON or OFF.

ON/OFF

ON

Silent mode

The copier can be switched to the silent mode,
which stops the motor inside the copy machine
immediately after copying has been finished.
When “ON” is selected, the motor stops imme-
diately after copying has been finished.

ON/OFF

OFF

6-20

Date/Time

Sets the current time for using the optional scan-
ner function.

Year: 2000 to 2099
Month: 1 to 12
Day: 1 to 31

Time: 00:00 to 23:59

Year: ‘00
Month: 01
Day: 01
Time: 00:00

6-20

Time difference

Sets the time difference for using the optional
scanner function.

+12:00 to —12:00

00:00

6-21

Management code

change

Changes the pin code that gives you access to
the various default settings and management.
*If you do change the management pin code,
however, be sure to keep a note of the new code.
If you do happen to forget the pin code, consult
your service representation.

0000 to 9999

2500 (For Copiers
with a copy speed of
25 copies per minute)
3500 (For Copiers
with a copy speed of
35 copies per minute)
4000 (For Copiers
with a copy speed of
40 copies per minute)

6-21

Auto shut-off ON/OFF

Selects whether you want the auto shut-off time
function to be turned ON or OFF.

ON/OFF

ON

6-22

6-12
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(2) Accessing the machine default setting mode

Display the “Machine default” screen.

1 Press the [#] (Default setting) key on the control panel.

Seletion Management  Interrupt  §
] © ©)

C
O @)

<D@C>@m
QIOIO);

2 The “Default setting menu” screen will appear.

Inch specifications

Default setting

O fiese ]

Copy Fax

default default d
Scanner Printer
default default :
E

default i

Metric specifications
Default setting

T ) B R

Scanner Printer

default y  [default

Hachine Print Drun
default Foru | refresh

Print Drun
Forw refrash

3 Touch the [Machine default] key in the “Default setting
menu” screen.
The “Enter the administrator number” screen will appear.

Inch specifications

Enter the administrator number

I

Metric specifications

Enter the administrator number

NI

4 Enter the 4-digit management pin code “OOOQ” with
the numeric keys. “2500” for Copiers with a copy speed
of 25 copies per minute, “3500” for Copiers with a copy
speed of 35 copies per minute or “4000” for Copiers with
a copy speed of 40 copies per minute is set at the ship-
ment.

The “Machine default” screen will appear.

Inch specifications
Default =setting

Setting item Setting value

Auto cassette switching  On WM

Special paper
Change # ;1

APS for special paper 0ff
Paper size{1st cassette) HAuto
Paper size{2nd cassette) Auto

Default setting menu

Metric specifications
Default setting

C e

Setting item Y
Auto cassette switching Oon

Special paper
e T Dot pper 01 ¥
Paper size {Ist cassette) Auto [ﬁ

Change #

Setting value

Paper size ¢2nd cassette) Auto

Default setting menu

NOTE

* The 4-digit management pin code can be changed. (See “Man-
agement code change” on page 6-21.)

5 Select the item and then perform the settings by follow-
ing “(3) Changing the default settings”.
(3) Changing the default settings

¢ Auto cassette switching ON/OFF
Selects whether the Auto cassette switching function is used or
not.

Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch siecifications

Setting item Setting value

Auto cassette switching On \m,;%_m}

Special paper
Change # '3

APS for special paper 0ff
Paper size{Ist cassette} Auto
Paper size{2nd cassette} Auto

Default setting menu

Metric specifications

Default setting

setting item Setting value '“& E
Auto cassette switching  On
Special paper m
APS for special paper off m
Paper size (Ist cassette) RAuto
Faper size (2nd cassette} Auto Change # Ii

Default setting menu

6-13
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2 Select “Auto cassette switching” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Auto cassette switching” screen will appear.

Inch specifications

Wher paper drauer is empty. switch to another one.
set same size/direction paper. and continue copying.

‘ On
Off

Default setting menu - Machine default

Metric specifications

uto cassette sulh:hlng

cet same size/direction paper. and continue copying.

‘ On
Off

Default setting menu - Machine default

3 To use the auto cassette switching function, touch the
[On] key.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Special paper
Selects the cassette for such special paper as colored paper or
recycled paper. Multiple selection is available.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default =etting

Setting item Setting value

. &
Auto cassette switching On \m—mﬁ—m; m}

Special paper m
APS for special paper Off
Change # ;!

Paper size(|st cassette} Auto
Paper size(2nd cassette! Autp

Default setting menu

Metric specifications
Default setting

Setting item Setting value

Special paper

APS for special paper 0ff

Paper size (Ist cassette) Auto

Paper size (2nd cassette} Auto Change #

JEE

Default setting menu

6-14

2 Select “Special paper” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Special paper” screen will appear.

Inch specifications

-color paper recucled etc.

15t paper

ond paper

Default setting menu - Machine default

Metric specifications

Select cassette whi
colour paper. recycled etc.

1st paper

nd paper

Default setting menu - Machine default

3 Select the cassette for such special paper as colored
paper or recycled paper.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

o APS for special paper
Selects whether paper in the cassette set in the “Special paper”
is used or not in the auto paper selection mode or in the auto
cassette switching mode.

Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Setting item Setting value

Auto cassette switching On ‘m_’%m—‘; b

Special paper
Change § '!

APS for speclal paper off
Paper size{lst cassette) Ruto
Paper size{2nd cassette) Autp

Diefault setting wenu

Metric specifications
Default setting

Setting item Setting value ; A ;
A ]
Special paper
APS for speclal paper 0ff
Paper size {Ist cassette) Auto

Paper size {2nd cassette) Auto Change § '!

Diefault setting wenu
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2 Select “APS for special paper” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “APS for special paper” screen will appear.

Inch specifications

o
to paper sel
for special paper drawer.

Default setting menu - Machine default

Metric specifications

for special paper cassette {s).

Default setting menu - Machine default

3 To use the paper in the cassette set in the “Special pa-
per”, touch the [On] key.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Paper size (1st cassette)
Select what paper size will be displayed on the touch panel for
1st cassette.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Setting item Setting value

Special paper

APS for special paper 0ff
Paper size{lst cassette) Auto
Paper size{2nd cassette) RAuto

A ]
Ly
Change # ';

Default setting menu

Metric specifications
Default =etfing

Setting item Setting value

Special paper

APS for speclal paper 0ff

Paper size {Ist cassette) Auto

Paper size (2nd cassette) Auto Change #

i
i

Default setting menu

2 Select “Paper size (1st cassette)” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Paper size (1st cassette)” screen will appear.

Inch specifications

[LLNF] 11x8%"

A= 1T

Default setting menu - Machine default

LNF] 1188%"

M=z a1l

Dafault setting menu - Machine default

3 Select the paper size as 1st cassette to be displayed on
the touch panel. To use the auto selection mode, touch
the [Auto] key.

NOTE

« To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Paper size (2nd cassette)

Select what paper size will be displayed on the touch panel for
2nd cassette. (See “Paper size (1st cassette)”.)
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e Paper type (1st cassette)
Select the type (standard or special) of paper to be loaded in the
1st cassette.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
ting

Oefault

Setting item Setting value

Special paper

APS for special paper Off
Paper size(lst cassette} Auto
Paper size{2nd rassette) Auto

; 1 4 !
X
tange s )|

Default setting menu

Metric specifications
Default =etting

Setting item Setting value

Auto cassette switching 0n “‘M

Special paper
Change # '!

Ay |

RAPS for special paper 0ff
Paper size (Ist cassette) Auto
Paper size (2nd cassette) Auto

Default setting menu

2 Select “Paper type (1st cassette)” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Paper type (1st cassette)” screen will appear.

Inch specifications

Select and display paper tupe.

W Colar Custom 1 Custom 5

Preprinted | Prepunched { Custom 2 Custom B

Recycled Rough Custom 3 Custom 7 off

Letterhead Bond Custom 4 Custom 8

Default setting menu - Machine default

Metric specifications

Colour Custon 1 Custon 5

Preprinted § Prepunched { Custom 2 Custom 6

Recycled Raugh Custon 3 Custon 7 off
Letterhead { Bond Custon 4 Custon 8

Default setting menu - Machine default

3 Select the paper type as 1st cassette to be displayed on
the touch panel, and then touch the [On] key.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Paper type (2nd cassette)
Select the type (standard or special) of paper to be loaded in the
2nd cassette. (See “Paper type (1st cassette)”.)
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e Check bypass sizing

When copying with the multi-bypass, select whether or not you
want to confirm the paper size key of the basic screen in regard
to those cassettes that contain such special paper or recycled

paper.
1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Setting item Setting value

ry
Auto cassette switching On w—*—-&mg

Special paper
Change # I!

APS for special paper 0ff
Paper size(lst cassette) Auto
Paper size(gnd cassette} Auto

Default setting menu

Metric specifications
Default setting

Setting item i Setting walue H ;ﬁ ;
Auto cassette switching  On W ;
special paper m
APS for special paper Off m -
Paper size (lst cassette} Auto
Paper size (2nd cassette} RAuto Change # ']

Default setting menu

2 Select “Check bypass size express” in the setting item
list at the left-hand side of the screen, and then touch
the [Change #] key.

The “Check bypass size express” screen will appear.

Inch specifications

Default setting menu - Machine default

Metric specifications

Display and check bypass setting mode when salecting.
Select "On" when using custom size or changing paper type.

Default setting menu - Machine default

3 Touch the [On] key when using custom size or changing
paper type.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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e Auto shut-off time
Select the length of time that you want to elapse - when the copier
is not used -before the auto shut-off function automatically turns

the power to the copier OFF.
1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Machine default

Setting item Setting value

Ruto cassette switching  On
Special paper

APS for special paper off
Paper size{lst cassette} Auto
Paper size{2nd cassette} Auto

Default setting menu

Metric specifications
Default setting

Setting item Setting value

special paper

APS for special paper off
Paper size {Ist cassette) Auto
Paper size {2nd cassette} Auto

Default setting menu

2 Select “Auto shut-off time” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.
The “Auto shut-off time” screen will appear.

Inch specifications

select auto shut-off time after last setting.

or when copuing is done.
~240)

[ %0 e

r
+
g

Default setting menu - Machine default

Metric specifications

select auto shut-off time after last setting.

or when copuing is done.
~240)

30 |Minute

HIIE
]
=

Default setting menu - Machine default

3 Touch the [+] key or [-] key to select auto shut-off time
after done copying or last settings.

NOTE
* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.

e Auto preheat time
Select the length of time that you want to elapse — after copying
ends — before the energy-saving auto preheat function is engaged.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default =etfing

Setting item Setting value

Auto cassette switching On

Special paper

APS for special paper off
Paper sizeiIst cassette) Auto
Paper size{2nd cassette) Ruto

T Al
LYy |
Change # ;1

i

Default setting menu

Metric specifications
Default =etfing

Setting item Setting value

Auto cassette switching on

Special paper

APS for special paper off
Paper size {Ist cassette) Auto
Paper size {(2nd cassette) RAuto

LAl
LY |
Changa # ;1

i

Default setting menu

2 Select “Auto preheat time” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.
The “Auto preheat time” screen will appear.

Inch specifications

or when copying is done.
{1~45;

Hinute
=1

Default setting nenu - Machine default

Metric specifications

Set the time for auto preheat mode after last setting.
or when copying is done.
(1-45)

Hinute

difl

Default setting menu - Machine default

3 Touch the [+] key or [-] key to select auto preheat time
after done copying or last settings.

NOTE
* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.
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¢ Select copy output mode (optional)
Select whether to eject copied paper to copier or either the docu-
ment finisher or job separator.

Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Setting item Setting value

Auto cassette switching  On

Special paper m
APS for special paper off m
Paper size{lst cassetta) RAuto
Paper size{2nd cassette} Auto Change # '3

Default setting menu

Metric specifications
Default setting

Setting item Setting value

Special paper

APS for special paper off
Paper size {Ist cassette) Auto
Paper size ¢2nd cassette) Auto

Change 4 ';

Default setting menu

2 Select “Select Copy output mode” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Select copy output mode” screen will appear.

Inch specifications

Set the default copy output destination.

‘ Inner tray i ;;?;Sl@?
Joo { Finisher
separator suh tray

Default setting menu - Machine default

Metric specifications

Set the default copy output destination.

‘ Inner tray [

ray
Joh Finisher
separator sub tra

Default setting menu - Machine default

3 Select which to eject copied paper: the inner tray, job
separator, document finisher main tray or document fin-

isher sub tray.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.
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e Select FAX output mode (optional)
Select where to eject facsimile paper: the inner tray, job separa-

tor, document finisher or mailbox.
Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default =etting

Setting item Setting value

; ¢ { Y
Auto cassette switching On \m—mﬁ—m; m}

Special paper

APS for special paper

Paper size(lst cassette) Auto
Paper size(2nd cassette} RAuto

Change # ;!

Default setting menu

Metric specifications
Default =etting

Ay |

Setting item Setting value

Special paper

RPS for special paper 0ff
Paper size (Ist cassette) Auto
Paper size (2nd cassette) Auto

.
LY |
Change # '!

Default setting menu

2 Select “Select FAX output mode” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Select FAX output mode” screen will appear.

Inch specifications

Set the default fax output destination.

Finisher

Mailbox 1

Dafault setting menu - Machine default

Metric specifications

Set the default fax output destination.

| Inner tray Ezlgiilpgr

Jah :

Default setting menu - Machine default

Select where to eject facsimile paper: the inner tray, job
separator, document finisher or mailbox.

NOTE
* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.
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e Select the main mode (optional)
Select the screen displayed when the power is turned ON.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
setting

Default

Y (A }
v ]
Change & '!

Setting item Setting value

Auto cassette switching On

Special paper

APS for speclal paper Off
Paper size(lst cassette) Auto
Paper size(2nd cassette} RAuto

Default setfing menu

Metric specifications
setting

Default

Ly )
tonge 8 ||

Setting item ; Setting value
Special paper
APS for special paper Off
Paper size (Ist cassette) Auto
Paper size {2nd cassette} Auto

Default setting menu

Select “Select the main mode” in the setting item list at
the left-hand side of the screen, and then touch the

[Change #] key.
The “Select the main mode” screen will appear.

Inch specifications

E

FRE made

Dafault setting menu - Machine default

Metric specifications
’

Default setting menu - Machine default

3 Select the screen displayed when the power is turned
ON.

NOTE
* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

e Key sound ON/OFF
Select whether you want the “beep” that sounds when you touch

the touch panel to be turned ON or OFF.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default =etfing

A |
(Yo ]

Setting item Setting value

Auto cassette switching On

Special paper

APS for special paper 0ff
Paper sizeiIst cassette) Auto
Paper size{2nd cassette) Ruto

LAl
LY |
Changa # ;1

Default setting menu

Metric specifications
Default setting

A ]
Ly
Change # ';

Setting item Setting value

RAuto cassette switching On

Special paper

APS for special paper 0ff
Paper size {Ist cassette) Auto
Paper size {2nd cassette) Auto

Default setting menu

2 Select “Key sound” in the setting item list at the left-hand
side of the screen, and then touch the [Change #] key.
The “Key sound ON/OFF” screen will appear.

Inch specifications

Default setting menu - Machine default

Metric specifications

e

Default setting menu - Machine default

3 Select panel key sound mode ON or OFF.

NOTE
* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.

The display will return to the “Default setting menu”
screen.
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e Silent mode

The copier can be switched to the silent mode, which stops the
motor inside the copy machine immediately after copying has
been finished.

When “On” is selected, the motor stops immediately after copy-
ing has been finished.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

setting item setting value

Ruto cassette suitching  On A ]

Special paper
Change # ';

APS for special paper Off
Paper size{lst rassette} Auto
Paper size{2nd cassette} Auto

Default setting menu

Metric specifications
Default setting

Setting item i Setting value e '& %
Auto cassette switching  On
Special paper W
APS for special paper off [I] -

Faper size (st cassette) Auto
Paper size {(2nd cassette) Auto

Change # .1

Default setting menu

2 Select “Silent mode” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Silent Mode” screen will appear.

Inch specifications

Cut down laser motor rotating time of before & after copy.
Use this mode if uou are distracted for motor sounds.

Default setting menu - Machine default

Metric specifications

Shorten laser motor rotating tine for before/after copying.
Use this mode if uou are distracted by mator sound.

I

Default setting nenu - Machine default

3 To use the silent mode, touch the [On] key.

NOTE

« To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

Touch the [Close] key.
4 The display will return to the “Machine default” screen.

Touch the [Close] key.
5 The display will return to the “Default setting menu”
screen.
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e Date/Time (optional)
Set the date and time.

NOTE

* BE SURE to perform the “Time difference” setting prior to set-
ting the day and time.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications

Default setting
Setting item Setting value .‘& E

Auto cassette switching On !

Special paper
Change § ;]

APS for special paper 0ff
Paper size{lst cassette} Auto
Paper sizei{2nd cassette} Auto

Default setting menu

Metric specifications

Default =setfing

Setting item

Setting walue B
RAuto cassette switching  On W
Special paper
APS for special paper 0ff m
Paper size {Ist cassette} Auto
Paper size (2nd cassette} RAuto Change § ;]

Default setting menu

2 Select “Date/Time” in the setting item list at the left-hand
side of the screen, and then touch the [Change #] key.
The “Date/Time” screen will appear.

Inch specifications

e[ ae| (= )1+ ] Sumertine
Hanth 3 - J+ 1]

Default setting wenu - Machine default

Metric specifications

m[ 2] =+ o

Default setting wenu - Machine default

3 Touch the [+] or [-] key to set the items of “Year”, “Month”,
“Date”, and “Time”. To set the summer time, touch the
[On] key of “Summertime”.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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o Time difference (optional)
Set the time difference.

Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications
Default setting

Setting item : Setting value ¢ ;’& ;
Auto cassette switching On “m-m&*m-; b

Special paper '
APS for spacial paper off m m
Change § ;!

Paper size(lst cassette’ Auto
Paper size(2nd cassette! Auto

Default setfing menu

Metric specifications

Default setting

Setting item Setting value

special paper

APS for special paper off
Paper size {Ist cassette) Auto
Paper size {2nd cassette} Auto

Default setting menu

2 Select “Time difference” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Time difference” screen will appear.

Inch specifications

+
e
=1

Default setting menu - Machine default

Metric specifications

(=1

Default setting menu - Machine default

3 Touch the [+] or [-] key to set the time difference.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.

4 Touch the [Close] key.
The display will return to the “Machine default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”

screen.

e Management code change
Change the pin code that gives you access to the various default
settings and management.

IMPORTANT

« If you do change the management pin code, however, be sure
to keep a note of the new code. If you do happen to forget the
pin code, consult your sevice representation.

Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications

Default setting

Setting item Setting value

Special paper

APS for special paper 0ff
Paper size{lst cassette) Auto
Paper size{2nd cassette) RAuto

A ]
Ly
Change # ';

Default setting menu

Metric specifications

Default setting

Setting item Setting value H & ;
Auto cassette suitching _ On LA )
Special paper m -
Change § ;]

APS for special paper Off
Paper size {Ist cassette) Auto
Paper size ¢2nd cassette) RAuto

Default setting menu

2 Select “Management code change” in the setting item
list at the left-hand side of the screen, and then touch
the [Change #] key.

The “Management code change” screen will appear.

Inch specifications

W]

Default setting menu - Machine default

Metric specifications

_ |l

Default setting menu - Machine default

Enter the new management code by using the numeral
keys.

NOTE

« To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.
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4 Touch the [Close] key. 4 Touch the [Close] key.
The display will return to the “Machine default” screen. The display will return to the “Machine default” screen.
5 Touch the [Close] key. 5 Touch the [Close] key.
The display will return to the “Default setting menu” The display will return to the “Default setting menu”
screen. screen.

e Auto shut-off ON/OFF
Select whether you want the auto shut-off time function to be
turned ON or OFF.

1 Display the “Machine default” screen. (See (2) Access-
ing the machine default setting mode.)

Inch specifications

Default settin

Setting item Setting value B A
Auto cassette switching On ‘m_’%m—‘; b
Special paper ~
#PS for special paper  Off (LY J [woe

Paper size{lst cassette) Ruto
Paper size{2nd cassette) Autp Change § '!

Diefault setting wenu

Metric specifications
Default =etting

Setting item Setting value ¢ ;’& ;
Auto cassette switching 0n “‘M b
Special paper m
APS for special paper 0ff m -
Paper size (1st cassette) Auto
Paper size (2nd cassette) Auto Change '!
Default setting menu

2 Select “Auto shut-off” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Auto shut-off” screen will appear.

Inch specifications

Select auto shut-off mode after last setting.
or uhen copying is done.

Metric specifications

celect auto shut-off mode after last setting.
or when copying is done.

| On
Off

{Default setting neru - Cop

3 To use the Auto shut-off function, touch the [ON] key.
NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Machine default” screen.
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(4) Copy default settings

The following settings can be changed in the copy default setting mode. Set them as desired to gain full use of your copier.

justment
(Photo)

exposure mode. The exposure level can be set
for copy quality mode: “Photo”.

Copy default . . Default
. Content of copy default settings Setting range Page
settings Py 9 9 9 settings 9
Exposure mode Specifies which copy exposure mode you want | Manual/Auto Manual 6-25
to be automatically selected each time the copier
is turned on, the auto exposure mode or the
manual exposure mode.
Exposure steps Selects how many exposure levels you want | 1step/0.5step 1step 6-26
there to be in the manual exposure mode.
Original type Specify the copy quality mode that you want be | Text + Photo/ Text / Photo | Text + Photo 6-26
automatically selected each time the copier is
turned on.
ECO print Specifies whether you want the toner economy | OFF/ON OFF 6-27
mode to be automatically selected or not each
time the copier is turned on. It is also possible to
disable selection of the toner economy mode.
When ECO print is turned ON, a copy density
level becomes low, but the toner consumption
will be reduced.
Background exp. adj.  |Adjusts the ground color of the copied paper. |-2to +2 0 6-27
Paper selection Specifies whether you want paper of the same | APS/Default cassette APS 6-28
size as the originals to be automatically selected
each time originals are set, or whether you want
to manually select the paper size.
Default cassette Sets the most frequently used cassette to be | 1st paper to 4th paper 1st paper 6-28
automatically selected before any other cassette.
*The multi-bypass tray cannot be selected as
the default cassette.
Default magnification  |Specifies which mode you want to be automati- | Manual/AMS Manual 6-29
cally selected for enlargement/
reduction(zoom)copying: the fixed-size zoom
mode or the standard zoom mode.
Auto exposure adjust-|Adjusts the overall exposure level for the auto|-3 to +3 0 6-29
ment exposure mode.
Auto exposure adjust-|Adjusts the overall exposure level for scanning |-3 to +3 0 6-30
ment (OCR) with the OCR in the optional scanner mode.
Manual exposure ad-|Adjusts the overall exposure level for the manual | -3 to +3 0 6-30
justment exposure mode The exposure level can be set
(Mixed) separately for each copy quality mode: “Text +
Photo”.
Manual exposure ad-|Adjusts the overall exposure level for the manual |-3 to +3 0 6-31
justment exposure mode. The exposure level can be set
(Text) for copy quality mode: “Text”.
Manual exposure ad-|Adjusts the overall exposure level for the manual |-3 to +3 0 6-31
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Cosi);t?: ;asult Content of copy default settings Setting range SZ‘::;L;; Page
Default margin width | Sets the initial value of the margin width for the 0" to 3/4" 1/4" left-side 6-32
left margin in the margin copy mode. 0 mm to 18 mm 0" upper-side
6 mm left-side
0 mm upper-side
Default erase width Sets the initial value of the erasing border width|0" to 3/4" 1/4" 6-32
for the sheet erase or the outer erasing border{0 mm to 18 mm 6 mm
for the book erase in the border erase mode.
Preset limit Limits the number of copies that can be made|1 to 999 999 6-33
at atime.
Display register key Sets whether or not to display the Register key| ON/OFF ON 6-33
in the copy operation screen. The settings can
be done by touching the Register key in each
screen.
Customize Selects the layout of the main functions in the |« Reduce/Enlarge 1. Exposure Mode 6-34
(Main function) “Basic” screen. » Exposure Mode 2. Reduce/
* 1/2 sided Enlarge
* Sort/Finish 3. Sort/Finish
* Original quality 4.1/2 sided
* Original size 5. Original size
6. Original
quality
Customize Selects the layout of the functions except the|Other functions than 7. Margin 6-34
(Add function) main functions in the copy operating screens. |main functions 8. Erase
9. Combine
10. None
11. None
12. None

(5) Accessing the copy default setting mode

Display the “Copy default” screen.

1 Press the [#] (Default setting) key on the control panel.

election

O
@ () ® 8:221
GICIONZ-N

D9 ~©

2 The “Default setting menu” screen will appear.

Inch specifications

Scanner Printer
£ Management Interrupt Erl default | default
= Hachine Print Drum
\Z default Form refresh A

Default setting

T

Metric specifications

=

(oo |

Scanner Printer
default default :
Machine

default A

Print Drun
Form ;| refresh
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3 Touch the [Copy default] key in the “Default setting menu”
screen.
The “Enter the administrator number” screen will appear.

Inch specifications

Enter the adninistrator nunber

HiEI.

Metric specifications

Enter the administrator number

Hinn

4 Enter the 4-digit management pin code “OOQOQ” with
the numeric keys. “2500” for Copiers with a copy speed
of 25 copies per minute, “3500” for Copiers with a copy
speed of 35 copies per minute or “4000” for Copiers with
a copy speed of 40 copies per minute is set at the ship-
ment.

The “Copy default” screen will appear.

Inch specifications
Default setting

Default menu Setting mode I8 1
Exposure mode Manual ‘&m}
Exposure steps 1 step : ] -
Original image quality Text + Photo m
ECO print off
Background exp. adj. Standard [hange # ;;
Default setting menu

Metric specifications
Default =etting

_—Elue

Default menu Setting mode ’& i
Exposure mode Manual
Exposure steps 1 step
Image quality original Text + Photo E
ECO print o0ff
Background exp. adj. Standard Change # .1
Default setting menu

NOTE

« The 4-digit management pin code can be changed. (See “Man-
agement code change” on page 6-21.)

5 Select the item and then perform the settings by follow-
ing “(3) Changing the default settings”.

(6) Changing the copy default settings

e Exposure mode

Specify which copy exposure mode you want to be automatically
selected each time the copier is turned on, the auto exposure
mode or the manual exposure mode.

3

NOTE

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

___ Defaultwenu Setbingmde | Y i
:
Exposure steps 1 step -
Original image quality Text + Photo m
ECO print 0ff
Background exp. adj. Standard Change &
Default setting menu

Metric specifications
Default setting

Default menu Setting mode R F Y i
Exposure node HManual
Exposure steps 1 step
Image quality original Text + Photo
ECO print 0ff
Background exp. adj. Standard Change &
Default setting menu

Select “Exposure mode” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.

The “Exposure mode” screen will appear.

Inch specifications

Default setting menu - Copy default

Metric specifications

=)

R
Select default mode of copy exposure. auto or wanual.

| venua1

Default setting menu - Copy default

Select default mode of copy exposure, auto or manual.

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4

Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”

screen.
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e Exposure steps
Selects how many exposure levels you want there to be in the
manual exposure mode.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

Default wenu Setting mode fa I
[ posure mode . taal | o A
Exposure mode Manual W
Exposure steps 1 step
Original image quality l;::t + Photo

ECO print
Background exp. adj. Standard Change # li

Default setting wenu

Metric specifications
Default =setting

Default menu Setting mode fa I
& - SL MR & A i
Exposure mode Manual W
Exposure steps 1 step
Inage quality original m

Text + Photo
0ff

ECO print
Background exp. adj. Standard hange # '3

Default setting wenu

2 Select “Exposure steps” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Exposure steps” screen will appear.

Inch specifications

Select adjust Step of COpY ESposUre.

Default setting nenu - Copy default

Metric specifications

Default setting nenu - Copy default

3 Select adjust step for copy exposure, 1 step or 0.5 step.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Original type
Specify the copy quality mode that you want be automatically
selected each time the copier is turned on.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Oefault =setting

Default menu Setting mode

Exposure mode HManual ‘“‘““‘&““}
Exposure steps E’
Change # '1

i

1 step
Original image quality Text + Photo
ECO print Off

Background exp. adj. Standard

Default setting menu

Metric specifications
Default =setting

Topy default

Default menu Setting mode fa I
[Epomre e el | o ﬁ*.......j
Exposure mode Manual W
Exposure steps 1 step : l -
Inage quality original l;::t + Photo m
ECO print
Background exp. adj. Standard hange # '3

Default setting wenu

2 Select “Original image quality” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “Original type” screen will appear.

Inch specifications

Default setting menu - Copy default

Metric specifications

.l.ag; daaiifg T

| Texcipnote

Photo

Text

Default setting nenu - Copy default

3 Select default mode of original image quality, “Text”,
“Photo” or “Text + Photo”.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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e ECO print

Specify whether you want the toner economy mode to be auto-
matically selected or not each time the copier is turned on. It is
also possible to disable selection of the toner economy mode.

1 Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default menu Setting mode IS LA ;
Exposure node Hanual "““”’)&‘““‘; :

Exposure steps 1 step -
Original image quality E::t + Photo m
Change # '!

ECO print
Background exp. adj. Standard

Default setting menu

Metric specifications
Default setting

Default menu Setting mode

Exposure mode Hanual
Exposure steps

Image quality original
ECO print

Background exp. adj. Standard

Y }
v
Change # '!

1 step
Text + Photo
0ff

Default setting menu

2 Select “ECO print” in the setting item list at the left-hand
side of the screen, and then touch the [Change #] key.
The “ECO print” screen will appear.

Inch specifications

Select default ECO mode.

Default setting menu - Copy default

Metric specifications

Default setting menu - Copy default

3 To use the ECO print function, touch the [ON] key.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Background exp. adj.
Adjust the ground color of the copied paper.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default =setfting

__ Defwitwnw | Settingmie |~
Exposure node Hanual

A ]
Exposure steps 1 step -
Original image quality asit + Photo m

ECO print
Background exp. adj. Standard Change # ;;

Default setting wenu

Metric specifications
Default setting

Default wenu Setting mode

T Av ]
Exposure mode Manual W
Exposure steps 1 step
Image quality original E:E:t + Photo

ECO print
Background exp. adj. Standard Change # '3

Default setting menu

2 Select “Background exp. adj.” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “Background exp. adj.” screen will appear.

Inch specifications

Able to adjust exposure of paper background.

-2 -1 0+ 2
R —_—

Default setting menu - Copy default

Metric specifications

Able to adjust exposure of paper background.

x

Default setting menu - Copy default

3 Touch the [Lighter] key or [Darker] key to adjust density.

NOTE

« To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Paper selection

Specify whether you want paper of the same size as the originals
to be automatically selected each time originals are set, or whether
you want to manually select the paper size.

NOTE

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

Default menu Setting mode s
i) av ]
Grigimal o quality  Test 1 proto Ly
Eggkgﬁﬂ'ﬁu exp. adj. g:;ndard Change # li
Tefault setting menu

Metric specifications

L= 3

Default menu Setting mode I
&
e iy arignal Tt ¢ P A
Eggkgpr[nlggd exp. adj. Suggndard Change # .1
Default setting menu

Select “Paper selection” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Paper selection” screen will appear.

Inch specifications

Set auto paper selection

i
cassette

Default setting wenu - Copy default

Metric specifications

Setting paper select mode.

T
IE!!!!!!!III‘

Default setting wenu - Copy default

To use the auto paper selection mode, touch the [APS]
key. To select the paper size manually, touch the [Default
cassette] key.

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4
5
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Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Default cassette

Set the most frequently used cassette to be automatically se-

lected before any other cassette.

*The stack bypass tray cannot be selected as the default cas
sette.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

Default menu i Setting mode ¢ !
"2 = _| | | dh z
La_l

Exposure steps 1 step -
Original image quality Text + Photo m m
ECO print 0ff
Background exp. adj. Standard Change # II

Default setting menu

Metric specifications
Default setting

Default menu : Setting mode IS ;& ;
A
Exposure steps 1 step -
Image quality original E?:t + Photo m m
ECO print
Background exp. adj. Standard Change # '!

Default setting menu

2 Select “Default cassette” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.
The “Default cassette” screen will appear.

Inch specifications

| 1st paper

2nd paper

Dafault setting nenu - Copy defaulf

Metri

| Ist paper

ond paper

Dafault setting nenu - Copy defaulf

3 Select the 1st to 4th paper for cassette using priority.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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e Default magnification

Specify which mode you want to be automatically selected

for enlargement/reduction (zoom) copying: the fixed-size zoom
mode or the standard zoom mode.

3

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
setting

Default

Default menu Setting mode

Exposure mode Hanual

Exposure steps 1 step
Text + Photo
0ff

Y (A }
v ]
Change # '!

Original image quality
ECO print
Background exp. adj.

Standard

Default setting menu

Metric specifications
Default setting

Topy default

—

Default menu Setting mode

Exposure mode Manual
Exposura steps 1 step
Image quality original Text + Photo
ECO print 0ff

Background exp. adj.

& 1
Ly}
Change # ']

Standard

Default setting menu

Select “Default magnification” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “Default magnification” screen will appear.

Inch specifications

select default magnification mode.

Default setting nenu - Copy default

Metric specifications

Select default zoom m

‘ Manual

AMS

Default setting menu - Copy default

Select default magnification mode, Manual or AMS.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4

Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”

screen.

e Auto exposure adjustment
Adjust the overall exposure level for the auto exposure mode.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default wenu Setting mode

Exposure mode Manual

Exposure steps 1 step
Original image quality Text + Phota
ECO print off

Background exp. adj.

A Av |
¥y ]
Change # ;;

Standard

Default setting menu

Metric specifications
Default setting

Default menu Setting mode

Exposure steps 1 step

Image quality original Text + Photo

ECO print 0ff
Background exp. adj.

La ]
Ly |
Change # .1

Standard

Default setting menu

Select “Auto exposure adjustment” in the setting item
list at the left-hand side of the screen, and then touch
the [Change #] key.

The “Auto exposure adjustment” screen will appear.

Inch specifications

Default setting nenu - Copy default

Metric specifications

Adjust default setting of copy exposure. (Auto)

=

Default setting nenu - Copy default

Touch the [Lighter] or [Darker] key to adjust default set-
ting of copy exposure.

NOTE

« To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4

Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Auto exposure adjustment (OCR) (optional)
Adjust the overall exposure level for scanning with the OCR in
the optional scanner mode.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default =setfing

Default menu Setting mode — '& }
Exposure steps 1 step : ] -
EEaginqltimage quality 554“ + Fhoto m

prin
Background exp. adj. Standard Change # d

Default setting wenu

Metric specifications
Default =setting

Default menu Setting mode fa I
[Epomre e el | o ﬁ*.......j
Exposure mode Manual W
Exposure steps 1 step : l -
Inage quality original l;::t + Photo m
ECO print
Background exp. adj. Standard hange # '3

Default setting wenu

2 Select “Auto exposure adj. (OCR)” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Auto exposure adj. (OCR)” screen will appear.

ecifi
'

x

{Default setting menu - Copy default

Metric specifications

{Default setting menu - Copy default

3 Touch the [Lighter] or [Darker] key to adjust the expo-
sure level.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Manual exposure adjustment (Mixed)
Adjust the overall exposure level for the “Text + Photo” manual
exposure mode.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default menu Setting mode A
Exposure node Hanual : :
Exposure steps 1 step -
Original image quality E??t + Photo m m

ECO print
Background exp. adj. Standard Change # ;]

Default setting menu

Metric specifications
Default setting

Default menu

Setting mode :
— i | g
Exposure mode Hanual W

TN

Exposure steps 1 step
Image quality original Text + Photo
0ff

ECO print
Background exp. adj. Standard Change & ']

Default setting menu

2 Select “Manual exp. adj.(Mixed)” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Manual exp. adj. (Mixed)” screen will appear.

x

Default sefting menu - Copy default

Metric specifications

P

Default setting menu - Copy default

Touch the [Lighter] key or [Darker] key to adjust default
setting of copy exposure.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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e Manual exposure adjustment (Text)
Adjust the overall exposure level for the “Text” manual exposure
mode.

1 Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

| Doy oefallt

Default menu Setting wode o Y z
Exposure steps 1 step -
Original image quality Text + Photo m m
ECO print 0ff
Background exp. adj. Standard Change # II
Default setting menu

Metric specifications
Default setting

Default menu setting mode ¢ :

(e} av |
llzr:gg:ulsl.?alsitf;soriginal }eigeg Photo m
gggkg:nll.lrﬁd exp. adj. Sugndard Change & ']

Default setting menu

2 Select “Manual exp. adj. (Text)” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “Manual exp. adj. (Text)” screen will appear.

Inch specifications

Adust copy exposure default setting. (Manual. Textd

P

Default setting menu - Copy default

Metric specifications

Menual exp. adj. (Text)

P

Default setting menu - Copy default

3 Touch the [Lighter] key or [Darker] key to adjust default
setting of copy exposure.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Manual exposure adjustment (Photo)
Adjust the overall exposure level for the “Photo” manual expo-
sure mode.

1 Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default wenu Setting mode ! !

> _| | g L z
Exposure mode Manual W
Exposure steps 1 step -
Original image quality Text + Photo m m
ECO print 0ff
Background exp. adj. Standard Change § II

Default setting menu

Metric specifications
Oefault =etfing

Default menu Setting mode £ § ;
Exposure mode Hanual - o E 4
B W 1ot v ]
Background exp. adj. Standard Change § ;!
Default setting menu

2 Select “Manual exposure adjustment (Photo)” in the set-
ting item list at the left-hand side of the screen, and then
touch the [Change #] key.

The “Manual exposure adjustment (Photo)” screen will
appear.

Inch specifications

Adjust copy exposure default setting. ¢Manual. Fhoto)

Default setting nenu - Copy default

Metric specifications

0 uoes =

Default setting menu - Copy default

3 Touch the [Lighter] or [Darker] key to adjust default set-
ting of copy exposure.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Default margin width
Set the initial value of the margin width for the left margin in the
margin copy mode.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default =setting

Default menu Setting mode s
Al M
Grigimal o quality  Test 1 proto Ly
Eggkgﬁﬂ'ﬁu exp. adj. g:;ndard Change # li
Tefault setting menu

Metric specifications
Oefault =setting

Default menu Setting mode I8 /1& E
Exposure fnode HManual ‘“‘““‘&““}

Exposure steps 1 step -
Image qualitu original Text + Photo E’ m
ECO print 0ff

Background exp. adj. Standard Change # '1

Default setting menu

2 Select “Default margin width” in the setting item list at
the left-hand side of the screen, and then touch the
[Change #] key.

The “Default margin width” screen will appear.

Inch specifications

{0~

e :

(0-~18)

Default setting menu - Copy default

3 Touch the [+] key or [-] key to adjust left margin width.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Default erase width
Set the initial value of the erasing border width for the sheet erase
or the outer erasing border for the book erase in the border erase

mode.

1

3

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

Default setting

Default menu Setting mode IS LA ;
A
Exposure steps 1 step -
Original image quality E?:t + Photo m m
ECO print
Background exp. adj. Standard Change # '!

Default setting menu

Metric siecifications

Default menu Setting mode ¢ !
= L oSLEE | | dh z
Exposure mode Hanual W

Exposure steps 1 step

Inage quality original E?:t + Photo

ECO print
Background exp. adj. Standard Change & ']

Default setting menu

Select “Default erase width” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.

The “Default erase width” screen will appear.

Inch specifications

{0~%g)
)
—

Default setting menu - Copy default

Metric specifications

Adjust default setting of erase width. ¢Border)

{0~18)

Default sefting menu - Copy default

Touch the [+] key or [-] key to adjust erase width.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4

Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”
screen.
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e Preset limit
Limit the number of copies that can be made at a time.

1

3

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default menu Setting mode

Exposure steps 1 step

Original image quality Text + Photo
ECO print 0ff
Background exp. adj.

Standard

Default setting menu

Metric specifications

Default setting

Default menu Setting mode

Exposure mode Hanual

Exposure steps
Inage quality original

Y (A }
v ]
Change # '!

1 step

Text + Photo
ECO print 0ff
Background exp. adj.

Standard

Default setting menu

Select “Preset limit” in the setting item list at the left-
hand side of the screen, and then touch the [Change #]
key.

The “Preset limit” screen will appear.

Inch specifications

TiEfadit setting menl - Copy Gefault

Metric specifications

{1~999)

=]

Default setting menu - Copy default

Touch the [+] key or [-] key to select copy preset in one
job.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4

Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”

screen.

o Display register key

Sets whether or not to display the Register key in the copy op-
eration screen. The settings can be done by touching the Reg-
ister key in each screen.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Oefault setfing

Original image quality
ECO print
Background exp. adj.

| Defaultwenw | Settingmode | ~pey (g |
Exposure mode Jianual : :
Exposure steps 1 step -
Tt? proto LY ) [Wow ]
0ff

Standard

Change & ll

Default setting wenu

Metric specifications
Default setting

Default menu Setting mode

Exposure mode Manual

Exposure steps 1 step
Image quality original Text + Photo
ECO print 0ff

Background exp. adj. Standard

Default setting wenu

Select “Display register key” in the setting item list at the
left-hand side of the screen, and then touch the [Change
#] key.

The “Display Register key” screen will appear.

Inch specifications

Able to use Resister keu un'each sCreen.

"
off

Default setting ienu - Copy default

Metric specifications

g Y .
Able to use Register key to register/delete at each page.

Default setting menu - Copy default

3 To display the [Register] key, touch the [On] key.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.

The display will return to the “Default setting menu”
screen.
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e Customize (Main function)
Select the layout of the main functions in the Base screen.

1

3

NOTE

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications

Default =setfing

Default menu Setting mode 'y }
IEEESEEaEtiSmt;g: quality i:gieg Fhoto m
Background exp. adj. Standard Change # ;;

Default setting menu

Metric siecifications

Topy default

Default menu Setting mode ’

- M
%;ggn:uafalsit;r 5l:lriginal }eiieg Phato m
Egcukgprrnlglsd exp. adj. Sugndard hange # '3

Default setting menu

Select “Customize (Main function)” in the setting item
list at the left-hand side of the screen, and then touch
the [Change #] key.

The “Customize (Main function)” screen will appear.

Inch specifications

Basic Ragister mode

J I Exposure Mode
2 Reduce/Enlarge ahead
! FFF 3 Sort/Finish
: 1 172 sided e
User choice c ehin
6

Original size
i Orig. quality

Y 1A ]

i
Emm
.

Defaul

=
.1

setting wenu - Copy default

Metric specifications

Basic Register node

[ Eposure Hode Tove
F Fod lod 3 Sort/Finish
4172 sided v v
5
I | B

User choice Size original
Quality orig.

bbbl eia

Default setting wenu - Copy default

Use the arrow keys to select an item, and then touch
[Move ahead] or [Move to behind] to move the entry item
in the “Resisted mode” box.

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4
5
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Touch the [Close] key.
The display will return to the “Copy default” screen.

Touch the [Close] key.
The display will return to the “Default setting menu”
screen.

e Customize (Add function)
Select the layout of the functions except the main functions in the
copy operating screens.

Display the “Copy default” screen. (See (5) Accessing
the copy default setting mode.)

Inch specifications
Default setting

Default menu Setting mode

Exposure steps 1 step
Original image quality Text + Photo
ECO print 0ff
Background exp. adj. Standard

Default setting menu

Metric specifications
Default setting

Default menu Setting mode
RN . v
Background exp. adj. Standard Change & ;!
Default setting menu

2 Select “Customize (Add function)” in the setting item list
at the left-hand side of the screen, and then touch the
[Change #] key.

The “Customize (Add function)” screen will appear.

Inch specifications

Basic Register mode Rddition mode
7 [bone |
[ i [ i [ i § Border Erase
I i 9 Comhine
;= 10 None Auto selection
User choice
11 None
E E E 1 8 12 HNone Margin

Mt (YA [y A

Default setting menu - Copy default

Metric specifications

Basic Register mode RAddition Mode
[one ]
e le] |

= [ - .

User cholce Auto selection
g8 B B 71 8 Margin
9 10 I 12 13
[ J = -

Default setting menu - Copy default

3 Use the arrow keys in the “Addition Mode” box, to select
an item, and then touch [«] key to move the entry item
from the “Addition mode” box to the appropriate number
low in the “Resisted mode” box.

NOTE

* To cancel the settings, touch [Back] key. The display will return
to the “Copy default” screen.

4 Touch the [Close] key.
The display will return to the “Copy default” screen.

5 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.



CHAPTER 6 COPIER MANAGEMENT

Output the counter report by following the steps as shown.

Report Contents

<Copy Report>

Outputs the list of the default values selected in the Copy Default
Setting.

<Machine Report>

Outputs the list of the default values selected in the Machine
Default Setting.

<Counter Report>

Outputs the average copy density (black ratio (%) ) for each print
size of the copy, printer or FAX function.

NOTE

» Make sure 11" X 8 1/2" or A4 size paper is set in the drawer. If
not, set it. When the wrong paper is set, the paper selection
screen will appear before the start of copy.

1 Press the [#] (Default setting) key on the control panel.

@ * Management Interrupt  E
DOW @)

@C(>@m

@ ® @

2 The “Default setting menu” screen will appear.

Inch specifications
Default setting

Copy Faz

default default
Scanner Printer
default default ;
Machine

default

Print Orm
Forn i | refresh ;

Metric specifications
tting

Scanner Printer

default default

Hachine Print Drum
default For refresh

3 Touch the [Print form] key.
The “Enter the administrator number” screen will appear.

Inch specifications

Enter the administrator number

NN

Metric specifications

Enter the administrator number

NN

4 Enter the 4-digit management pin code “OO0OQ” with
the numeric keys. “2500” for Copiers with a copy speed
of 25 copies per minute, “3500” for Copiers with a copy
speed of 35 copies per minute or “4000” for Copiers with
a copy speed of 40 copies per minute is set at the ship-
ment.

The “Print report menu” screen will appear.

Inch specifications
Print report

Copy Counter
Hachine
report

Default setting menu

Metric specifications

Print repart

renort raport
Wachine
report

Default setting menu

NOTE

* The 4-digit management pin code can be changed. (See “Man-
agement code change” on page 6-21.)
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5 Touch any of the report type keys.
The message “Now Copying.” will appear, and then the
report will be output.

Inch specifications

NIZII.II copuing

Orig. page Count/Set Output
up
100 % L1 11x8%"
RHS 1 sided
Inner tray
=)'%,
EER1

Metric specifications

Hn:m.l Copying.
Original Count/set Output
(o] 5
(U=

LT

o U T T

=%,

NOTE

* To cancel the report output, touch the [Cancel] key.

When the report is complete, the display will return to
the “Print report menu” screen.

©  Touch the [Close] key.
The display will return to the “Default setting” screen.
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4. Selection of language

Select the language to be used in the message display, from 5 To display the screen with another language, do the steps
English, French, Spanish or Japanese. (For Metric specifications, 1 to 3, and then select another language in the step 4.
English, German, French, ltalian or Spanish)

Inch specifications

1 Press the [%] (Default setting) key on the control panel. L ier. F“%',;g,,gﬂﬁ;. Rl

- | [z esr
Belection * Management Interrupt  E| -

0 (O J

Plateau

B

Réduire’
Agrandir

55 - o i

@ ® © é::si
QICIONEN

2 The “Default setting menu” screen will appear.

Mode Reduire/ Tri
Exposition Agrandir Finition

Choix util. § Forction Progranme

Inch specifications
Default setting

o [Fon
Scanner Printer

default vy |default

Hachine Print Orum
default Forn | refrash

Metric specifications
Default setting

Scarner Printer

default default A

Machine Print Drum
default : Forii refresh

3 Touch the [Language] key. The “Language” screen will
appear.

Inch specifications

B e (o |
BAE

Default setting menu

Metric specifications

Default setting menu

4 Touch the key corresponding to the desired language.
For example, the following “Basic” screen will appear
when the [Francais] key is touched.
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5. Drum refreshing

Perform drum refreshing if the images are copied incorrectly or
the dots not in the original are printed on the copied paper.

IMPORTANT

(Inch specifications)

The available size of paper is limited to 11"x8 1/2" or 11"x17".
(Metric specifications)

The available size of paper is limited to A4 or AS.

1 Set the paper in the multi-bypass tray.

2 Press the [%] (Default setting) key on the control panel.

potecton | * Management  Interrupt  E
ODQ @)
@ (B ® S:zzﬁ
QICIONEN

3 The “Default setting menu” screen will appear.

Inch specifications
ing

Print Drum
Forn refresh 1

Scanner Printer
default default ;
Machine

default :

Metric specifications

Oefault setting

0y
default default
Scanner Printer
default y  [default
Hachine
default

Print Drum
Forii refresh
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4 Touch the [Drum refresh] key.
The “Drum refresh” screen will appear.

Inch specifications

Act drum refresh when the copy iwage beginning solid.

i t drun refresh when the copy image beginning solid.

5 Touch the [On] key.
The “Now drum refreshing.” message will appear and
the paper is fed from the multi-bypass to execute drum
refreshing.

Inch specifications

HEIh.I drum refreshing.
Orig. page Count/Set Output
np 5

o U T T

=%,

Metric specifications

NIZII.II drum refreshing.

Original Count/set Output
)
100 % [E T N=]
RHS, 1-Gided
Inner tray
=)
J B
Ba

NOTE

« To cancel drum refreshing, touch the [cancel] key.

When drum refreshing completes after ejecting the pa-
per, the Drum refresh screen will appear.

6 Touch the [Close] key.
The display will return to the “Default setting menu”
screen.



CHAPTER 7

OPTIONAL EQUIPMENT

(1) Duplex Document Processor

The Duplex Document Processor automatically feeds one-sided
originals one by one for scanning. It also reverses two-sided origi-
nals automatically for duplex copying and page separation copy-

ing.

@ Originals that can be used with the Document Processor
Sheet originals only
» Original weights: Single-sided original of 35 g/m? to 160 g/m?
two-sided original of 50 g/m? to 120g g/m?
* Original sizes: 11" X 17"/A3 (maximum) to 5 1/2" X 8 1/2"/A5R
(minimum)
e Capacity: 100 sheets (8 1/2" X 11"/A4 and smaller,
75 g/m? or 80 g/m?)
70 sheets (8 1/2" X 14"/Folio and larger,
75 g/m? or 80 g/m?)
30 sheets in auto selection mode

® Precautions for the use of Document Processor

Do not use any of the originals given below with the Document

Processor. Also do not set originals with punch holes or tear-off

strips positioned at the leading edge.

e Transparency films

e Carbon paper and extremely creased or folded originals, origi-
nals of sort material such as vinyl

* Non-square originals, wet originals, originals with adhesive tape
or glue

» Originals bundled with a paper clip or staple (if inevitable, re-
move the paper clip or staple and straighten out the creases
and folds before setting the originals)

* Clipped out originals, originals with slippery surface

* Originals with still-wet whiteout

» Originals with creases (if inevitable, straighten out the creases
before setting the originals)

(® Document Processor part names

(1 Original table
(Place the originals here.)
(@ Original insertion guides
(Adjust the guides to the width of the originals.)
(3 Document Processor open/close handle
(Hold this handle when opening and closing the Document
Processor.)
(@ Original eject cover
(Copied originals are stored here.)
(® Document Processor original cover
(Open this cover to remove an original misfed in the Docu-
ment Processor.)
(® Original set indicator
(Lights green when the originals are set.)

@ How to set originals in the Document Processor

1 Adjust the original insertion guides to the original size.

NOTE

* Before setting the originals in the Document Processor, check
that no original from the previous operation is remaining on the
original eject cover. Originals remaining on the original eject
cover may cause original misfeed.
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2 Set the originals on the original table in correct sequence
with the side to be copied facing upward. Securely in-
sert the leading edge of the originals into the Document
Processor as far as they will go.

* When setting large size paper such as 8 1/2" X 11",
A4R or larger, pull out the support extension.

IMPORTANT

» Do not set originals exceeding the limit indicated on the sticker
attached on the rear original insertion guide. Setting more origi-
nals than specified may cause original misfeed.

® How to set originals on the platen

When using an original that cannot be set in the Document Pro-
cessor, such as a book or magazine, open the Document Pro-
cessor and place it on the platen.

Hold the Document Processor open/close handle and
open the Document Processor.

* Before opening the Document Processor, check that
no original is present on the original table or original
eject cover. If present, the original may fall off when the
Document Processor is opened.

7-2

2 Set the original with the side to be copied facing down-
ward.
Be sure to align the original with the original size scales.

3 Hold the Document Processor open/close handle and
close the Document Processor.

IMPORTANT

* Do not press the Document Processor against the platen with
force. Doing so many cause damage to the glass material.

A CAUTION

DO NOT leave the document processor open as
there is a danger of personal injury.

(2) Document Processor

This document feeder automatically feeds and scans each origi-
nal, one by one, for copying. Refer to Duplex Document Proces-
sor for detailed information on how to use the Document Proces-
sor.

IMPORTANT

» Document Processor does not have the original set indicator.
» Document Processor can be used only for Copiers with a copy
speed of 25 copies per minute.
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(3) Paper Feeder

Two Paper Feeders of the same type as drawer in the main body

can be added.

Capacity and the paper loading method is the same as those for

the standard drawer in the main unit.

* Paper misfed in the optional Paper Feeder can be removed by
opening its left cover.

(4) Paper Feeder

The Paper Feeder holds up to 3,000 sheets of 11" X 8 1/2"/A4

size standard paper.

Pull the Paper Feeder out towards you as far as it will go, and

then load up to 1,500 sheets of paper in each rows.

* The cover on the left side of the Paper Feeder is prepared to
remove misfed paper.

(5) Document Finisher

This unit lets you store a large volume of copies and shifts the
position of each copy set for ease of sorting. It can staple fin-
ished copy sets and bind them. It is also possible to use the Docu-
ment Finisher to punch holes in them for filling purposes (op-
tional). For more detailed information, refer to the operation guide
for the Document Finisher.

IMPORTANT

e |f copies come out curled or are tacked unevenly, turn the paper
in the drawer over.

* When copying onto special paper such as OHP film and other
transparencies, use Non-sort mode.

@ Copying in Sort:ON mode
This mode automatically sorts copies made from multiple origi-
nals into sets identical to the originals.

1 Press the [Sort/Finish] key.
The “Sort/Finished” screen will appear.

Inch specifications

Ready to copy.

: T = =
] Check direction of
a % @JJJ original top side.

G |
per file

2 2 |
[ Back euge

Metric specifications
Paper size Sat

WAl '|

[ ]

Check direction
Check direction of
original.

e Ee
2. |

Staple Punch

Staple
pacn e |

Touch the [Sort:ON] key. The [One page per file] key will
be changed to the [1set] key.

Press the [1set] key.
Press the [Close] key. The message display returns to
the Function screen.

Set the originals to be copied.

cof A O DN

6 Press the [Start] key. Scanning of the originals will start.
The number of scanned originals will be displayed.

NOTE

* Repeat this operation for all originals when using the platen.
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7

8

After all the originals have been scanned, press the
[Scanning finished] key.

Copying will begin and finished copies will be ejected
face down onto the tray with each full set shifted slightly
from the previous one.

Remove all of the finished copies from the tray.

® Copying in Sort:OFF mode

This mode automatically groups copies made from multiple origi-
nals, with all the copies produced from an individual original
stacked together in one set.

1

o A O D

6

NOTE

Press the [Sort/Finish] key.
The “Sort/Finished” screen will appear.

Inch specifications
Paper Size Sat
LU gvxll” '|
100%

Feadu to copy.

sort sorting Staple Punch

=% @

Check orig. set direction
Check direction of
original top side.

ELE g |
2 2 |
‘Ba:kEdQE

| sorturr | Hore

. One page

Metric specifications
[FReady to copy. Fa:"lae.["ﬂ?sizé *

|

Check direction
Check direction of
original.

e EE |

Staple Punch

Staple
parn e |

Press the [Sort:OFF] key.

Press the [One page per file] key.

Press the [Close] key. The message display returns to

the Function screen.

Set the originals to be copied.

Press the [Start] key. Scanning of the originals will start.
The number of scanned originals will be displayed.

* Repeat this operation for all originals when using the platen.

7

After all the originals have been scanned, press the
[Scanning finished] key.

Copying will begin and finished copies will be ejected
face down onto the tray with each full set shifted slightly
from the previous one.

Remove all of the finished copies from the tray.

(® Copying in the Staple mode
This mode automatically staples each copy set.

1

Press the [Sort/Finish] key.
The “Sort/Finished” screen will appear.

Inch specifications

Readu to copy.

h

ec
Check direct
original top side.

EuE g |
By ||

S
=)
|l sortor

{ [ sorton

Staple Funch
] mode - fode

Metric specifications
Readu to copy.

Paper size St

Theck direction
Check direction of
original.

e e |
EZE - ||

Group Staple

1 Staple

Press the [Staple mode] key.
The staple mode set-up screen will appear.

Inch specifications

Paper Size  Get

Readu fo copy. Do
101
Staple Check orig. set direction

Check direction of
original top side.

B

=,

| Bock Foge
Metric specifications

F.eadu to copu.

|ﬁ; Linited nunber of staple pages.

The limit is set in setting mode.
1 staple

ECannot combine staple and
offset stacking.

Paper size Set
LAl

]

Check direction of

original.
|N0ne Linited nunber of pages to be stapled. @ @
. The limitation depends on setting mode.
Ecannot combine sort function and &l Lot t"

Press the key that corresponds to the desired stapling

style.

* Stapling will be accomplished as shown in the illustra-
tion (as viewed from the front of the copies).

Al <] <
Al Al <

Set the originals to be copied. Check the direction of the
original top side.
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5 Press the [Start] key. Scanning of the originals will start.
The number of scanned originals will be displayed.

NOTE

* Repeat this operation for all originals when using the platen.

6 After all the originals have been scanned, press the
[Scanning finished] key.
Copying will begin and the copies will be automatically
stapled and ejected face down onto the tray.

7 Remove all of the finished copies from the tray.
@ Copying in the Hole Punch mode (optional)
Copies can be automatically hole punched.

1 Press the [Sort/Finished] key.
The “Sort/Finished” screen will appear.

Inch specifications

eady to copy.

Check direction of
@JJJ original top side.
e RESD Punch
One page T
=

By e

Metric specifications

Paper siza

Check dir n
Check direction of
original.

g
N B R

Punch

2 Press the [Punch mode] key.
The hole “Punch” screen will appear.

Inch specifications

Reset originals in processor. PEID‘_EIr Size et

11 '|
i

heck o B
Check direction of
original top side.

EUE &
=
‘ Back Edge

Metric specifications
Paper size  get
Al

]

Preview 'y Check direction
Check direction of
original.

f| Left top
S| _corner

IMPORTANT

* When the optional punch unit is not installed, the [Punch mode]
key will not appear.

3 Touch the [2 holes] key. The staple position set screen
will appear.

Inch specifications

- " Paper Size gt
Reset originals in processor. I gl .l

100%

Check orig. set direction §

Punch Position Preview

Check direction of
original top side.
-M_ | ftside i f@ & fg@ @&
2 R (= =2 = |

B |

Metric specifications

Reset originals in processor. PEE’HS}&ZED Sat _l
100%

Punch Position

“Theck direction

1 Check direction of

original. 1

[ Lett side | G ® i E
=,

‘Ehules Top side ;
x|

4 Press the key that corresponds to the desired position
of holes.

* Hole punching will be accomplished as shown in the
illustration (as viewed from the front of the copies).

. A . <€

A . <C

IMPORTANT

* The position of the holes on each page may differ very slightly
due to the fact that holes are punched in one sheet at a time.

5 Set the originals to be copied.

6 Press the [Start] key. Scanning of the originals will start.
The number of scanned originals will be displayed.

NOTE

* Repeat this operation for all originals when using the platen.

7 After all the originals have been scanned, press the
[Scanning finished] key.
Copying will begin and the copies will be automatically
punched and ejected face down onto the tray.
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8 Remove all of the finished copies from the tray.

(6) Document Finisher

The Document Finisher stores a large quantity copies, and sorts
multiple sets by shifting the position that each one is ejected. It is
also possible to use the Document Finisher to staple the copy
sets or punch holes in them for filling purposes.

For detailed information, refer to the operation guide for the Docu-
ment Finisher. For information on how to use the Document Fin-
isher, refer to “(5) Document Finisher”.

* Stacking mode

If the number of copies to be made in the Non-sort mode is set to
a number greater than the acceptable limit (250 sheets), the fin-
ished copies will be ejected onto the Sort tray.

(7) Built-in Finisher

The finisher stores a large quantity of copies. It can also sorts
multiple copies into sets by shifting the eject position. Paginated
copies can be stapled, too.

() Sort tray
@ Finisher tray

* Sorted copies are ejected to the Sort tray.
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*When setting large size paper such as 8 1/2"X11, A4R or larger,
pull out the support extension.

@ Refilling the Stapling Unit

1

2

3

Open the stapler front cover towards you.

Remove the empty staple cartridge from the staple
holder.
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Hold the staple holder in one hand and the new staple
cartridge in the other and insert the new staple cartridge
making sure the direction of insertion is correct.

* The arrow on the staple cartridge indicates the correct
direction of insertion.

Make sure the new staple cartridge is completely inserted
all the way into the staple holder and then remove the
paper tape covering the staple cartridge.

Replace the staple holder back in its original position in
the Stapling Unit. Once it has been fully inserted, it will
click into place.

® Clearing a staple jam

1

Remove the staple cartridge referring to the “@ Refilling
the Stapling Unit”.

Push up on the tab “A” on the protective faceplate in
order to raise the faceplate.

Remove the jammed staple from the tip of the staple
cartridge (the end where staples are set).

3 Lower the protective faceplate back into its original posi-
tion.

4 Replace the staple holder back in its original position in
the Stapling Unit. Once it has been fully inserted, it will
click into place.

Lift up the Stapling Unit slightly and than lower it into its
original position.

6 Close the stapler front cover securely.

(8) Duplex unit

If the Duplex unit is installed, duplex copies can be made. Duplex
copies can be made with A3 to ABR[11" X 17"t0 5 1/2" X 8 1/2"]
(75 to 80 g/m?) paper.
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(9) Job separator

When using the optional printer function, the paper eject point
can be changed according to the used function, making it easier
to sort paper.

Copied paper can be ejected to the job separator (upper sec-

tion). See “Select copy output mode” in Machine default setting

on page 6-18.

*The job separator can store up to 100 copies. When making
101 or more copies, copying will stop when 100 copies are made.
Copying will resume automatically when the copied sheets are
removed.

(10) Key counter

The key counter determines the number of copies that have been

made. It is useful for copier centralized management on a de-

partment or even company level.

* The key counter may count up when either data from a com-
puter is printed out or fax pages are printed out.

S

my ‘/%

\

e Setting the key counter
Insert the key counter securely into the key counter opening.

NOTE

» When the key counter function is used, copies cannot be made
unless the key counter is inserted into the copier. If the key
counter is not inserted securely, “Insert key counter.” appears
on the message display.
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(11) Printer board

If the printer board is installed, this copier can be used as a printer.
For more detailed information, see the printer’s operation guide.
Since the network board is equipped, this copier can also be
used as a network printer, allowing access from multiple comput-
ers. The optional printer network kit and hard disk are also avail-
able.

(12) Printer/scanner kit

If the printer/scanner kit is installed, this copier can be used as a
printer or a network scanner. For more detailed information, see
the operation guide for the printer/scanner kit. Since the network
board is equipped, this copier can also be used as a network
printer, allowing access from multiple computers. The optional
printer network kit and hard disk are also available.

(13) Fax kit

If the fax kit is installed, this copier can be used as a fax. Also if
the fax kit is used together with the optional printer/scanner kit,
this copier can be used as a network fax, allowing transmission
and reception by a computer. For details, see the operation guide
for the fax.

* In some cases, this function may not be used.




CHAPTER8 WHEN A PROBLEM OCCURS

1. Error messages

When any of the messages listed in the table below appear on the message display, take the corrective action as instructed.

Message Action Page
“Close xxx cover x.” The cover indicated is open. Close the cover securely.
“Add paper in cassette.” There is no paper in the drawer indicated. Load paper. 31
“Set cassette.” One of the drawers is not closed properly. Pull it out and push it back in all
the way. -

“Paper cassette is out of order. Select another | The drawer currently in use is out of order and cannot be used. Contact

paper drawer.” your service representative immediately. Continue copying using another —
drawer.
“Check paper size.” No paper that can be used in the selected mode is loaded. Check the
paper. —
“Reposition original.” The orientation of the original and the selected paper are different. Change

the orientation of the original. If the Start key is pressed, same-size copy- —
ing will be performed.

“Exceeds pre registered copying quantity.” The number of copies reached the limit set in the copy management
mode and no more copies can be made. Clear the copy count from the 6-1
management mode.

“Ready to copy. Add toner.” There is not enough toner in the copier. Replace the toner container im-
mediately as only one copy can be made at a time. 3-4
“Add toner to resume copying.” There is not enough toner in the copier to make copies. Replace the
toner container immediately. 3-4
“System error. A system error has occurred. Turn the main switch OFF and then ON.
Main switch off/on.” 8-6
“System error. A system error has occurred. Disconnect the power plug from the outlet
Disconnect power plug from the socket.” and connect it again. 8-6
“Call service.” Open and close the front cover. If the same message appears again,

make a note of the “C” and the number appearing with it, turn the main
switch OFF (), unplug the power cord from the outlet, and contact your
service representative.

* If the optional fax kit is installed in your copier, when the power cord is unplugged from the outlet, original data or reserved communica-
tion information stored in the memory may be lost.
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Message Action Page
“Time for maintenance” Periodic maintenance is necessary to keep your copier in good condi-
tion.
Contact your service representative as soon as possible. _
“Memory full.” The copier memory is full. Either print out or clear all scanned data. It is
not possible to copy or scan another original until one of these two opera-
tions is performed. -
The copier memory size and the capacity for scanning originals are shown
below.
Memory Total Scanning capacity”
32MB (standard) 32MB 122 originals
32MB (standard) + 32MB (optional) | 64MB 292 originals
32MB (standard) + 64MB (optional) | 96MB 462 originals
32MB (standard) + 128MB (optional) | 160MB | 802 originals
*When using the standard original specified by our company (A4 paper,
Characters account for 6% of the original).
“Misfeed in xxx.” If paper is misfed, the copier will stop and the location of the misfeed will
appear on the message display. Remove the misfed paper with the main
switch turned ON (|) by following the appropriate procedure. 8-3
“Misfeed in Doc Proces. Remove original(s).” | Originals have not been fed correctly from the Document Processor (op-
tional). Remove the originals with the main switch turned ON (|) by follow- 84
ing the appropriate procedure. i
“Duplex tray inoperable, call service.” The duplex unit (optional) is out of order and duplex copying is not pos-
sible.
Contact your service representative immediately. T
“Paper capacity exceeded. There are 100 sheets of paper stored on the optional job separator. Re-
Remove paper from Job sep.” move the paper and resume copying. L
“Remove paper form inner tray of Finisher.” Paper has been misfed inside the document finisher (optional). See the
document finisher’s operation guide and remove the paper. o
“Out of staples. Add staples.” There are no staples in the document finisher (optional). See the docu-
ment finisher’s operation guide and replace the staple cartridge. L
“Cannot staple this size.” Stapling is not possible with small size paper. For details, see the docu-
ment finisher’s operation guide . L
“Replace the waste toner box.” The waste toner box is filled with waste toner. Replace the waste toner
box with a new one. 3.4

“Close Document processor cover.”

The document processor original cover of the optional document proces-
sor is open. Close the cover securely.
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2. When an indicator lights or blinks orange

When the Copy, Printer, Scanner or Fax indicator lights or blinks orange, take appropriate action as instructed by the message.

S

Copiel

' Printer
canner

) Fox |
N—

=

Indicator Action Page
Lights or Blinks orange | Take appropriate measures according to the message. | —

3. When paper misfeeds

If a paper misfeed occurs, copying will stop. A misfeed message will appear and the misfeed location will be indicated on the message
display.
Remove the misfed paper by referring to “(2) Removal procedures” with the main switch.

Inch specifications

Paper misfeed.

|.0pen left cowverl.
2. Remove paper.
3.Close cover.

Metric specifications

d.

1.0pen left cover 1.
¢.Remoue paper.
3.Close couer.
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(1) Cautions

A WARNING

High voltage is present in the charger section. Take
sufficient care when working in this area, as there is a
danger of electrical shock.

A CAUTION

The copier’s fixing unit is extremely hot. Take sufficient
care when working in this area, as there is a danger of
getting burned.

* Do not reuse misfed paper.

« If paper is torn during removal, be sure to remove all loose scraps
from inside the copier, or they could cause misfeed later.

« After misfed paper has been removed, warm-up will begin. The
Misfeed indicator will turn off and the copier will return to the
same settings prior to the misfeed.

(2) Removal procedures

@ Misfeed in paper feed section

e Misfeed in drawer (JAM 10 to 13, 15to 17)

If the message below appears, a misfeed has occurred in the
drawer (or optional paper feeder). Remove the misfed paper us-
ing the procedure given below.

Inch specifications

F'aper misfeed.

1. Open cassettel.
2. Renove paper.
3. 5et the cassette.

JAM 10

Metric specifications

F'aper misfeed.

1. Open cassettel.
2. Remove paper.
3. Set cassette.

JAM 10

1 Open the drawer.
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2 Remove the misfed paper while taking care not to tear it.
* If the paper should be torn, remove all the scraps from
the inside the copier.

3 Close the drawer slowly.
* Check that the paper is kept under the claws of the
drawer. If not, reload the paper.

o Misfeed in left cover 1 (JAM 30 to 34, 36 to 52, 60, 61)

If the message below appears, a misfeed has occurred in the left
cover 1. Remove the misfed paper using the procedure given
below.

Inch specifications

Paper misfeed.

1.0pen left coverl.
2.Remove paper.
3.Close cover.

JAH 30
Metric specifications
Faper misfesd.
= 1.0pen left cover 1.
2.Remove paper.
3.Close cover.
JAH 30
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2 Remove the misfed paper.

3 When the duplex unit is installed, raise the duplex unit
to remove the misfed paper.

4 Remove the misfed paper in the output section.

A CAUTION

The copier’s fixing unit is extremely hot. Take sufficient
care when working in this area, as there is a danger of

getting burned.

5 Close the left cover 1.

o Misfeed in left cover 1 (JAM 35)

If the message below appears, a misfeed has occurred in the
left cover 1. Remove the misfed paper using the procedure given
below.

Inch specifications

F'aper nisfeed.

1.0pen left coverl.
2.Remove paper.
3.Close cover.

JRM 35

Metric specifications

F'aper misfeed.
%
3

1.0pen left cover 1.
¢ .Remove paper.
3.Close cover.

JAM 35

3 When the duplex unit is installed, raise the duplex unit
to remove the misfed paper.

4 Remove the misfed paper in the output section.
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A CAUTION

The copier’s fixing unit is extremely hot. Take sufficient
care when working in this area, as there is a danger of
getting burned.

5 Close the left cover 1.

6 Press the [START] key after the “Press Start Key. Re-
starting.” message appears.
The message below appears.

Inch specifications

F'aper misfeed.

1.0pen left coverl.
2.Remove paper.
3.Close cover.

JAM 35

Metric specifications

F'aper misfeed

Q ——— 1.0pen left cover 1.
2.Remoue paper.
3.Close cover.

JRM 35

Repeat the steps 1 to 6.

N

8 The message below appears. Perform the appropriate
action by following the message.

Inch specifications

@ Systen error.
Main suitch off / on.

Count/Set

Metric specifications

@ System error.
Main switch off / on.

Count/Set
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When the optional fax kit is installed, the message be-
low appears. Perform the appropriate action by follow-
ing the message.

Inch specifications

@ Systen error.
Disconnect power plug from the socket.
e ——

Count/Set

Metric specifications

@ System error.
Disconnect pouer plug from the socket.

Count/Set

o Misfeed in left cover 2 (JAM 18, 22)

If the message below appears, a misfeed has occurred in the left
cover 1. Remove the misfed paper using the procedure given
below.

Inch specifications

Paper

misfeed.
——— 1. 0pen left cover2.
‘g" 2.Remove paper.
== 3.Close cover.

JmM 18

Metric specifications

Faper misfesd.

1.0pen left cover 2.
2.Remove paper.
= 3.Close cover.

JAH 18

1 Open the left cover 2.

\




CHAPTER 8 WHEN A PROBLEM OCCURS

2 Remove the misfed paper. 3 Pull up the lock lever to open the left cover 1.

3 Close the left cover 2.

¢ Misfeed in multi-bypass (JAM14, 20, 21, 23)

If the message below appears, a misfeed has occurred in the
multi-bypass.

Remove the misfed paper using the procedure given below.

Inch specifications S\ /
aper misfeed. o f," J
N
. - /

. Remove paper in hupass.

. Open left coverl.

. Remove paper.

Open front cover if you can not remove paper.
. Turn right the green knob.

- Renove paper. - 5 When the duplex unitis installed, raise the duplex unit to
remove the misfed paper.

A\ s T3 '
Metric specifications 2 ~i"(,, , i
B Paper misfeed. "(.\\. ",\M =
T | = e ol o
S, | e g in suass %'\\,\\\%!!\!\ O
IS S

S

~owmamwn—

. Remove paper.
. Open front cover if you can not remove paper.
. Turn green knob clockuise.

A
a [~
. Rengue paper. > / 7 \
. Close couer. ‘
1,
%

If the misfed paper cannot be removed, go to the next
step.

~ou e W —

6 Open the front cover.

2 Pull up the lever to remove the misfed paper.
* If the misfed paper cannot be removed, go to the next
step.
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CHAPTER 8 WHEN A PROBLEM OCCURS

Turn the knob clockwise to release the misfed paper from 1 3 Remove the misfed paper.
the internal tray section.

1 4 Replace the internal tray in its original position.

Y 7~ S

: i Close the front ,

™ \#% "26 . 45 Close the front cover
4 ' \Q o~

® Misfeed in Duplex Document Processor (optional) (JAM
70 to 76)
If the message below appears, a misfeed has occurred in the
Duplex Document Processor. Remove the misfed original using
the procedure given below.
Inch specifications

Paper misfeed.

1.0pen the document processor.
2.Raise the reverse unit up.
3.Turn the left dial.

4. Remoue original{s}.

5.Close Document processor.

JAM 73

Metric specifications

Paper misfeed.

1.0pen document processar.
2.Raise reverse unit up.
3.Turn dial left.

4 .Remove original (s}.
5.Close document procassor.

1 0 Open the internal tray cover.

JAM 73

1 1 Remove the misfed paper.

1




CHAPTER 8 WHEN A PROBLEM OCCURS

3 If the misfed original is found, remove it.
* If paper is torn during removal, be sure to remove all
loose scraps from inside the copier, or they could cause
misfeed later.

4 Raise the reversing unit.

5 If the misfed original is found, remove it.
* If paper is torn during removal, be sure to remove all
loose scraps from inside the copier, or they could cause
misfeed later.

Inch specifications

Faper misfeed.

1.Misfeed in Document processor.
2. Remoue original{s}.
3. Close Document processor.

JAM T3

Metric specifications

Paper misfeed.

1.Misfeed in Document processor.
2.Remove originals.
3.Close Document processor.

JRM 73

1 Open the Document Processor original cover.

2 Remove the misfed original.
* If paper is torn during removal, be sure to remove all
loose scraps from inside the copier, or they could cause
misfeed later.

3 Close the Document Processor original cover.

@ Misfeed in built-in finisher (optional) (JAM 80 to 84)

If the message below appears, a misfeed has occurred in the
built-in finisher. Remove the misfed paper using the procedure
below.

7 Close the Document Processor original cover.

(® Misfeed in Document Processor (optional) (JAM 70 to 73)
If the message below appears, a misfeed has occurred in the
Document Processor. Remove the misfed original using the pro-
cedure given below.

Inch specifications

Paper misfeed.

1.Remove any paper in output part of finisher.
2.Pull tray of finisher down.
3.Remove the paper if there is a paper.

@
i : 4.5et the tray.
@

JAM 84

Paper misfeed.

1.Lower inner tray of finisher.

2.Rewove the paper.

3.Rewove the eject tray. open left cover of machine.
4.Remove the paper.

5.Close cover and set the tray.

JRM 83
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CHAPTER 8 WHEN A PROBLEM OCCURS

Metric specifications

Paper misfeed.

1.Remove any paper in output part of Finisher.
2.Put Finisher tray down.

3.Remoue any paper.

4.5et tray back.

JAH 84

Paper misfeed.

1.Put inner tray of Finisher doun.

2.Renove any paper.

3.Remove output tray. open left cover of machine.
4 Remoue paper.

5.Close cover and set tray.

JAM 83

1 Remove the misfed paper in the built-in finisher output
section.

2 Lower the built-in finisher tray.

tion.

8-10

5 Remove the tray.

6

7

8

9 Close the left cover 1.

® Misfed in document finisher (optional) (JAM 80 to 89)

If a misfeed has occurred in the document finisher, remove the
misfed paper referring to the operation guide for the document
finisher.



CHAPTER 8 WHEN A PROBLEM OCCURS

4. Troubleshooting

If trouble occurs, carry out the applicable checks and actions given below. If the trouble persists, contact your service representative.

Trouble Checks Action Page
Nothing lights on the op- Is the power plug connected to an AC | Connect the plug to an AC outlet.
eration panel when the outlet?
main switch is turned ON. -
No copies come out when Is there any message appearing on the Perform the corrective action corresponding
the Start key is pressed. message display? to the message. 6-1
Copies come out blank. Are the originals set correctly? When setting originals on the platen, place
them face-down.
4-1
When setting originals in the optional Docu-
ment Processor, place them face-up. 25
Copies come out too light. Is the copier in the auto exposure To change the overall exposure, perform the
mode? auto exposure adjustment.
6-28
Is the copier in the manual exposure Adjust the exposure to the correct degree
mode? using the copy exposure adjustment keys. 40
To change the overall exposure, perform the
exposure adjustment for the each copy qual- 6-30
ity mode. 6-31
Is the add toner message displayed? Replace the toner container.
3-4
Is paper wet? Replace the paper with new paper.
3-1
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CHAPTER 8 WHEN A PROBLEM OCCURS

Trouble Checks Action Page
Copies come out too dark. Is the copier in the auto exposure mode? To change the overall exposure, perform the
auto exposure adjustment.
6-28
Is the copier in the manual exposure Adjust the exposure to the correct degree
mode? using the copy exposure adjustment keys. 4o
To change the overall exposure, perform the
exposure adjustment for the each copy qual- 6-30
ity mode. 6-31
Copies are dirty. Is the platen or the original cover dirty? Clean the platen and/or the original cover.
9-1
Open the front cover and pull and push back
. . 3-5
in the cleaning shaft.
Is the transfer roller contaminated? Clean the transfer roller with the cleaning 9-2
brush.
Copy image is askew. Are the originals set correctly? When setting originals on the platen, align
their edges with the correct original size 41
scale for their size.
When setting originals in the optional Docu-
ment Processor, adjust the original insertion 7-1
guides to the size of the originals correctly.
Misfeed occurs frequently. Is the paper set correctly in the drawer? Set paper properly.
3-1
Is paper curled, folded or wrinkled? Replace the paper with new paper.
3-1
Is there any misfed paper or loose scraps Carry out the appropriate procedure to re-
of paper remaining inside the copier? move the paper. 8.3
Copies are wrinkled. Is the separation in the paper feed sec- Clean the separator. 9-1
tion dirty?
Black or white lines appear Is the electrostatic section dirty? Open the front cover and pull and push back 3-5
on the copy. in the cleaning shaft. 3-6
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CHAPTER 9

CLEANING AND SPECIFICATIONS

1. Cleaning the copier

A CAUTION

For safety purposes, ALWAYS remove the power plug
from the outlet when performing cleaning operations.

e Cleaning the original cover

Lift open the original cover. Wipe the back side of the original
cover with a soft cloth dampened with alcohol or a mild deter-
gent.

*Never use thinner or other organic solvents for this purpose.

¢ Cleaning the platen

Lift open the original cover. Wipe the platen with a soft cloth damp-
ened with alcohol or a mild detergent.

*Never use thinner or other organic solvents for this purpose.

* If soiling, such as black lines appear on the copy while using
the optional Document Processor, the slit glass @ is soiled.
Wipe the slit glass with a soft cloth dampened with alcohol or a
mild detergent.

¢ Cleaning the separator

NOTE

* To keep the best copying quality, perform cleaning periodically
(approximately once a month) using the following procedure.

1 Open the front cover.

2

9-1



CHAPTER 9 CLEANING AND SPECIFICATIONS

3 Pull up the lock lever to open the left cover 1. 3 Pull up the lock lever to open the left cover 1.

Clean the separator by moving the cleaning brush from 4 While rotating the gear as shown, clean the transfer roller
left to right several times along with the separator. by moving the cleaning brush from left to right along with
the transfer roller.

5 Close the left cover 1.

5 Close the left cover 1.

« Cleaning the transfer roller

1 Open the front cover.
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2. Specifications

TYPE e s Desk-top

Original table ..o Fixed type

Copying SYSteM .....cccviiiiiiiieeecceeee Indirect electrostatic

(O 4T 119 E= 1SR Sheets, books and 3-dimensional objects (Maximum original size: 11" X 17"/A3)
COPY SIZES ..ttt 11" X 17"/A3, 8 1/2" X 14"/B4, 11 X 8 1/2"/A4, 5 1/2" X 8 1/2"/A5R, A6R, Folio (for

metric specifications), envelopes (when used as printer)
Duplex copying: 11" X 17"/A3 to 5 1/2" X 8 1/2"/A5R

CopYiNg SPEEA .....oeviiiiiiieeec e Copiers with a copy speed of 25 copies per minute: Same-size copying/memory copy-
ing; 11" X 17"/A3: 15 copies/min., 8 1/2" X 14"/B4: 18 copies/min., 11" X 8 1/2"/A4: 25
copies/min., 8 1/2" X 11"/A4R: 20 copies/min.
Copiers with a copy speed of 35 copies per minute: Same-size copying/memory copy-
ing; 117X 17”/A3: 19 copies/min., 8 1/2" X 14"/B4: 23 copies/min., 11" X 8 1/2"/A4: 35
copies/min., 8 1/2" X 11"/A4R: 25 copies/min.
Copiers with a copy speed of 40 copies per minute: Same-size copying/memory copy-
ing; 11”7 X 17”/A3: 19 copies/min., 8 1/2" X 14"/B4: 23 copies/min., 11" X 8 1/2"/A4: 40
copies/min., 8 1/2" X 11"/A4R: 25 copies/min.

Warm-up time .......ooooeiiiie e Within 60 seconds (at room temperature of 68°F, humidity 65%RH)
From energy saver mode: Within 30 seconds [priority to power save].
First copy time ....coovviiiii e From 3.9 seconds (11" X 8 1/2"/A4)
ZOOM FALO weeeeieeeiee e Any ratio between 25 and 400% (in increments of 1%). Alternatively, standard ratios.
Standard amount of Memory ..........cccoceeveeeieennen. 32MB
ResolUtion ... Reading: 600 X 600 dpi
Writing: 600 X 600 dpi
Paper feed system ... Automatic feeding from drawers (2 drawers, capacity 500 sheets each [80 g/m?/stan-

dard paper specified by our company]), automatic feeding from multi-bypass (capac-
ity 200 sheets [80g/m?])

COPY PAPET ...ttt Drawer : Standard paper (60 — 105 g/m?)
Duplex unit: Standard paper (64 — 80 g/m?)
Multi-bypass: Standard paper (45 — 200 g/m?), special paper (letterheads, colored
paper and transparencies), envelopes (DL, C5, COM-#10, Monarch) [when using the
printer function only]

ContinUOUS COPYING ...eevviereeniiieieesreeiee e 1 — 250 sheets

Light SOUICE ..o Rare gas lamp

Developing SyStem .......cocveveeiiiinieniiene e Dry process

FiXing SYStem .......cociiiiiiiiiien e Heat roller

Cleaning System ........cccovveveeiiiiiieeeeee e Blade

PhotoconducCtor ..........ccovvieiiiniicniceec e a-Si

Functions and modes ..........cccvvvenienieiniencieennene Self-diagnosis function, energy save mode, auto exposure adjustment function, origi-

nal size detection function, auto paper size selection function, auto magnification se-
lection mode, zoom copy mode, standard zoom mode, size zoom mode, photo mode,
margin mode, border erase mode, layout copy, sort mode, copy management func-
tion, language selection function

POWEI SOUICE ..o Inch specifications: 120 V AC, 60 Hz, 11 A Max.
Metric specifications: 220-240 V AC, 50 or 60 Hz, 4.5 A (Average).
Power consumption...........cocceveiieeeniiicneec e Rated power consumption: 1320 W Max. for Inch specifications
1368 W Max. for Metric specifications
DIMENSIONS ....eiiiiiiiieiee e 23"(W) X 25 2/5"(D) X 29 1/3"(H)
585 mm (W) X 646 mm (D) X 745 mm (H)
WEIGht . Approx. 165 Ibs.
Approx. 79 kg
NOISE EMISSION ...eeoiiiiiiiiii e <70dB (A)
Required Space ........cccooveiiiieeiiieee e 23"(W) X 25 2/5"(D)
585 mm (W) X 646 mm (D)
Optional equipment ..........ccccovoiiiiiiiiiiiieeecee Document Processor (only for Copiers with a copy speed of 25 copies per minute),

Duplex Document Processor, Paper Feeder, Document Finisher, Bult-in Finisher, du-
plex unit, job separator, key counter, printer board, printer/scanner kit, Fax kit, original
holder

(Specifications are subject to change without notice.)
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CHAPTER 9 CLEANING AND SPECIFICATIONS

3. Optional units

The installation location of each option is described. Also refer to the Operation guide of each option.

- Available options
The following options are available with the copier.

Duplex Document Document Key counter
Processor Processor

Fax kit

%‘JJ;

{
Duplex unit Document Paper Feeder
Finisher

Document Paper Feeder
Finisher

Built-in Finisher

9-4



CHAPTER 9 CLEANING AND SPECIFICATIONS

Duplex Document Processor
The Duplex Document Processor automatically feeds one-sided originals one by one for scanning. It also reverses two-sided originals
automatically for duplex copying and page separation copying.

Document Processor
This document feeder automatically feeds and scans each original, one by one, for copying.

Paper Feeder
Two Paper Feeders of the same type as drawer in the main body can be added.
Capacity and the paper loading method is the same as those for the standard drawer in the main unit.

Paper Feeder
The Paper Feeder holds up to 3,000 sheets of 11" X 8 1/2"/A4 size standard paper.
Pull the Paper Feeder out towards you as far as it will go, and then load up to 1,500 sheets of paper in each rows.

Document Finisher
This unit lets you store a large volume of copies and shifts the position of each copy set for ease of sorting. It can staple finished copy sets
and bind them. It is also possible to use the Document Finisher to punch holes in them for filling purposes (optional).

Document Finisher
The Document Finisher stores a large quantity copies, and sorts multiple sets by shifting the position that each one is ejected. It is also
possible to use the Document Finisher to staple the copy sets or punch holes in them for filling purposes.

Built-in Finisher
The finisher stores a large quantity of copies. It can also sorts multiple copies into sets by shifting the eject position. Paginated copies can
be stapled, too.

Duplex unit
If the Duplex unit is installed, duplex copies can be made. Duplex copies can be made with A3 to A5R [11" X 17" to 5 1/2" X 8 1/2"]
(75 to 80 g/m?) paper.

Job separator

When using the optional printer function, the paper eject point can be changed according to the used function, making it easier to sort
paper. Copied paper can be ejected to the job separator (upper section). See “Select copy output mode” in Machine default setting on
page 6-18.

Key counter
The key counter determines the number of copies that have been made. It is useful for copier centralized management on a department
or even company level.

Printer board
If the printer board is installed, this copier can be used as a printer.
Since the network board is equipped, this copier can also be used as a network printer, allowing access from multiple computers.

Printer/scanner kit
If the printer/scanner kit is installed, this copier can be used as a printer or a network scanner.
Since the network board is equipped, this copier can also be used as a network printer, allowing access from multiple computers.

Fax kit

If the fax kit is installed, this copier can be used as a fax. Also if the fax kit is used together with the optional printer/scanner kit, this copier
can be used as a network fax, allowing transmission and reception by a computer.
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Laser Safety

Laser radiation could be hazardous to the human body. For this reason, laser radiation emitted inside this
machine is hermetically sealed within the protective housing and external cover. In the normal operation
of the product by user, no radiation can leak from the machine.

This machine is classified as Class 1 laser product under IEC 825.
CAUTION
Performance of procedures other than those specified in this manual may result in hazardous radiation

exposure.

This label is attached to the laser scanner unit inside the machine and is not in a user access area.

DANGER INVISIBLE LASER RADIATION WHEN OPEN.

AVOIDO DIRECT EXPOSURE TO BEAM.
CAUTION NVISIBLE LASER RADIATION WHEN OPEN.
ACOID EXPOSURE TO BEAM.
ATTENTION RAYONNEMENT LASER INVISIBLE S| OUVERT.
DANGEREUX DE REGARDER A L'INTERIEUR.
VORSICHT UNSICHTBARE LASERSTRAHLEN WENN GEOFFNET.
NICHT HINENSEHEN.

~
TYPE:2AV1301 MATSUSHITA

WAVE LENGHT:770-795nm

LASER SOURCE:5mW

INPUT:24VDC/MAX2.0A o

5VDC/300mA

The labels shown below is attached on the rear side of the machine.

CLASS 1 LASER PRODUCT
KLASSE 1 LASER PRODUKT




CAUTION!

The power plug is the main isolation device! Other switches on the equipment are only func-
tional switches and are not suitable for isolating the equipment from the power source.

VORSICHT!

Der Netzstecker ist die Hauptisoliervorrichtung! Die anderen Schalter auf dem Gerét sind nur
Funktionsschalter und kénnen nicht verwendet werden, um den StromfluB im Geréat zu
unterbrechen.

DECLARATION OF CONFORMITY
T0
89/336/EEC. 73/23/EEC and 93/68/EEC

We declare under our sole responsibility that the product to which
this declaration relates is in conformity with the following specifications.

Limits and methods of measurement for immunity
characteristics of information technology equipment EN55024

Limits and methods of measurement for radio interference
characteristics of information technology equipment EN55022 Class B

Limits for harmonic currents emissions
for equipment input current < 16A per phase EN61000-3-2

Limitation of voltage fluctuations and flicker in low-voltage
supply systems for equipment with rated current <16A EN61000-3-3

Safety of information technology equipment,
including electrical equipment EN60950

Radiation Safety of laser products, equipment classification,
requirements and user’s guide EN60825-1
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